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NAME OF PROCESS 

Use Case / Objectives 
In this article, we will show you how to retrieve revenue data using various option, including: 
 

• Breakout of Customer Revenue in the Summary Header Display Report 
• Location analysis report for a specified period in the Daily Sales Breakdown Report 
• Displaying a summary of revenue associated with Sales Reps in the Summary Header Display 

Report 
 
Configuration, Training, and Reporting 

This document assumes you know how to perform basic Search functionality to find 
information in the system (i.e., F4 search). The steps for this are not included within this 
document.  

Field definitions for applicable tasks are available in the Reference Glossary. To view 
these definitions either click on the screen name in the task or scroll to the end of the 
documentation to view the Glossary.  
 
Menu options to access:  
Sales Analysis -> Sales Analysis ->Summary Header Display Report 
Sales Analysis -> Sales Analysis Reports -> Daily Sales Breakdown Report 
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Process Steps 
1. Log into the RolePlay environment using your credentials.
2. From the Sales Analysis menu, click on the Summary Header Display Report option in

the Sales Analysis section.

3. On the Summary Header Display Report screen, type in the Type field or press F4 to
open the Sales Analysis Summary Types pop-up window to select. NOTE: In this
example, Type A - Charge Customers is used.

https://roleplayv3.intemposoftware.com/roleplay&3.03.001/Login
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4. This report defaults to the current Month/Year but can be changed as needed. Also, 
the default Data Type is A - Dollar Amount but can also be changed to Q to show 
quantities as shown in later steps. 

 
 
 
 
 
 

5. Press Enter to populate the report. 

 

 

 

 

 

 

 

 

6. This report lists all Charge Customer Dollar Amount Revenue for MTD (month-to-date), 
YTD (year-to-date), Last YTD (year-to-date LAST YEAR), % Diff (percent difference this 
year and last year), and LTD (Lifetime-to-date). 

7. To view the report by quantities, type Q – Quantity in the Data Type field and press 
Enter.  
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8. To see revenue data for a specific customer, type 1 in the Op field next the desired 
customer and press Enter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. Press or click F14 to show only Rental Revenue for this customer. 
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10. You can also press or click F15 to show only Sales Revenue for this customer: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE: If you would like to create a PUSH file for any of the above screens, while on that 
screen, you can press or click F19 to send the report to your Manage My Files area. 
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Daily Sales Breakdown 
1.  From the Sales Analysis menu, click on the Daily Sales Breakdown Report option in 

the Sales Analysis Reports section 

 

 

 

 

 

 

 

 

2. On the Daily Sales Breakdown Report screen, type in the From and To date range 
fields. NOTE: The default is the current month. 

3. Press Enter twice to populate the report. 

 

 

 

 

 

4. The Submit Job screen displays. 
5. Verify your Printer/Outq setting and press Enter to submit the job. 

 

 

 

 

 

NOTE: In RolePlay, you can send the report to your Manage My Files folder (PUSH) by 
typing in your RentalMan UserID in the Printer/Outq field to create a 
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printable/viewable PDF file of the report. Alternatively, you can send the report to a 
printer by entering the RentalMan printer ID instead.  

6. For this article, we sent the report to a PUSH file. 
7. The report is ready to view when the ORANGE indicator icon displays by your Manage 

My Files icon. 

 

 

 

8. Click on the Manage My Files icon to open your existing PUSH files. 
9. To open the report, either double click on it or click on the Open icon. 

 

 

 

10. This report lists the Daily Revenue by each location for each day of the reporting 
period. Both Rentals and Sales are shown as well as the number of transactions for 
cash and charge customers (See sample report below). 
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Process Steps 
1. From the Sales Analysis menu, click on the Summary Header Display Report option in 

the Sales Analysis section. 
 
 
 
 
 
 
 
 

2. On the Sales Analysis Summary Report screen, type R - sales reps in the Type field or 
press F4 and type 1 next to Sales Reps. 
 
 
 
 
 
 
 
 

3. Press Enter to populate the report. NOTE: The report below is a sample of the report. 
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4. To see a detailed monthly analysis for a Sales Rep, type 1 in the Op field next to the 
desired Sales Rep and press Enter. 

 

 

 

 

 

 

 

 

 

 

 
5. Press or click F14 to show just Rental revenue for this Sales Rep. 
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6. Press or click F15 to show Sales revenue for this Sales Rep. 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: If you would like to create a PUSH file for any of the above screens, while on that 
screen, you can press or click F19 to send the report to your Manage My Files area. 
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