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NAME OF PROCESS

General Ledger Distribution Accounts

Use Case / Objectives

This article describe the process of maintaining general ledger accounts affected by rental
equipment or sales items transactions. Setting up the general ledger distribution accounts
gives you control over how the transactions that flow through your organization affect the
general ledger. The flexibility and tiered structuring of the distribution accounts setup
provides you with a myriad of ways to distribute revenue and expenses allowing for the
level of detail in your financial reporting that you want and need.

Configuration, Training, and Reporting

This document assumes you know how to perform basic Search functionality to find
information in the system (i.e., F4 search). The steps for this are not included within this
document.

Field definitions for applicable tasks are available in the Reference Glossary. To view
these definitions either click on the screen name in the task or scroll to the end of the
documentation to view the Glossary.

Menu options to access:

General Ledger menu > Default System G/L Values

General Ledger menu > Maintain G/L Revenue Distribution - Equipment
General Ledger menu > Maintain G/L Revenue Distribution - Item
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Default System G/L Values

This section will walk you through how to set up default G/L values used primarily for A/R
and A/P transaction. For assistance at any time, contact Customer Support.

Process Steps

1. Navigate to the General Ledger menu and select Default System G/L Values in the
General Ledger Maintenance section.

General Ledger

Q Search These Tasks

| General Ledger Maintenance Transaction Process
a

[ >3 Default System G/L Values ] >3 Enter/Edit G/L
Ch Maintain G/L Revenue Distribution - I >3 Print G/L Jour
Equipment ~2 Pest G/L Jour
$ Maintain G/L Sales Revenue Distribution - pYes GJ/L Transactid
Item
:n/->

Print Invoice E

2. Type in the location that you will be setting up the G/L accounts or press F4 to search.

Default System G/L Values

11/13/25 13:25:22 System G/L Account File Maintenance Sys:
Cmp: Loc:

Mode EWEUIES

Location: 1

NOTE: This option is where you set up the default G/L accounts used for A/R and A/P
transactions. These accounts must be set for each location but can be the same account
numbers across all locations.

3. On the System G/L Account File Maintenance screen type 1 in the O (options) field
next to an account to search for a G/L account to link to a particular distribution
category. You can also manually enter the account number for that category. Press

Enter.

11/13/25 13:36:10 System 6/L Account File Maintenance Sys:
Cmp: Loc:

Location:

-

=Search  2=Additional accounts 8=Analysis Codes

0 Account # Description

[fcasn in Bank - A/R: PNC BANK - CTOS - (2353)
[I|cash on Hand: PNC BANK - CTOS - (2353)
[1|accounts Payable: ACCOUNTS PAYABLE - TRADE
[Ijnotes Payable short Term: [ ]

[||sates Tax Payable: ACCRUED SALES TAX PARTS & SERV
[]|interest Expense: INTEREST - FLOORPLAN

[Jlcash in Bank - A/P: PNC BANK - CTOS - (2353)
[]jMiscellaneous Income: [ |

[]|sccounts Receivable: ACCOUNTS RECEIVABLE - TRADE
[]|a/R aiscounts taken: A/R DISCOUNTS GIVEN

[]|a/r Bad Debt Write-off: ALLOW FOR DOUBTFUL ACCOUNTS
[J|service charges: SERVICE CHARGE 2024 AND BEYOND
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4. The G/L Account Number Look-up screen displays where you can type 1 in the O field
and press Enter to select the account to display.

6/L Account Number Look-Up

Dpt: 1=Select Filter
| || |1

0 jccount description Account #

[] §ASH ACCOUNT WHATEVER I WANT- 168-0B860-8800-81
D ASH ON HAND 10868-0B86B-8B0B-B0
D ASH ACCOUNT BOFA EXTRA STUFF 1000-0800-B444-80
[] §ASH ACCOUNT WELLS FARGOD 10668-0B00-8445-B0
CASH ACCOUNT - CANDIAN BANK 1006-0B800-B446-80
[] RNI-QUAST A/P - DMO 1066-0861-8805-80
[] CASH ACCOUNT WELLS FARGOD 1006-0801-8445-80
[] CASH ACCOUNT 2 1066-0B862-8800-B0
[] guast ap. 100€-0002-80805-80
More...

5. The System G/L Account File Maintenance screen display and the selected account
displays for the selected entry. NOTE: For this example, the Cash In Bank - A/R value
was updated.

11/17/25 89:81:38 System G/L Account File Maintenance Sys: DEMD V12
Cmp: RM Loc: LGB

Mode QR LUIHS

Location: LGB LONG BEACH

1=5earch ?=Additional accounts B=Analysis Codes

o Account # Description
[ [] Cash in Bank - A/R: 18686 0002 B005 BOBRIILENE.1
"I Cash on Hand: 1133—3933-9311-35 CASH ON HAND- DEFAULT (DMO)

[
ccountTs FayabDle: - - - - -
A ts P bl [ 2120-8860-68818-00) ACCOUNTS PAYABLE TRADE us
oTes Fayable ar erm: - - - -
Not P ble Short T [ 2130-6B00-B016-06 NOTES PAYABLE SHORT TERM
ales lax Fayable: - - -
Sal T P b1l 2240-0000-B018-00) SALES TAX PAYABLE
[
[

6300-0003-6001-06 INTEREST EXPENSE-DMO
1170-68000-0018-06 CASH IN BANK - CHECKING ACCOUN

[] Interest Expense:
[1 cash in Bank - A/P:

6. If you would like add accounts for different currencies, type 2 in the O field for an
account to access the Additional G/L Accounts screen. NOTE: Usually this is for the
Cash in Bank - A/R account.
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11/17/25 09:06:208

Location:
Accounts Payable:

1=Account search

Additional G/L Accounts Sys: DEMO V12

Cmp: RM Loc: LGB

Mode EEEULIS

LGE
2120-0000-0010-00

2=Currency search

Additional

Currency Account # Description

0
O
0
0
0
O

00000

7. Type 1 in the O field to open the G/L Account Number Look-up screen where you will

type 1 in the O field to select the desired account, pressing Enter to continue.

Additional G/L Accounts Sys: DEMO V12

Cmp: RM Loc: LGB
LGB
2120-00080-0010-88

G/L Account Number Look-Up
Filter
2128 [ 1 1]
Account #
2126-0860-8600-88

2128—8380-3301-80'

2128-0080-8010-00

opt: 1=Select
[

0 Account description

L ACCOUNTS PAYABLE (A/P)
|| @ FURNITURE & FIXTURES
L ACCOUNTS PAYABLE - TRADE - US

[] ACCOUNTS PAYABLE TRADE - CANAD 2120-08600-08020-00
[] ACCOUNTS PAYABLE 2120-0880-8030-60
[] ACCOUNTS PAYABLE 2 2128-0002-0000-00
[] ACCOUNTS PAYABLE 2120-0004-0010-00
|| ACCOUNTS PAYABLE 2128-0811-8810-60
[] ACCOUNTS PAYABLE - MFR 2128-0123-8010-60

More...

8. The G/L Account Number Look-up screen will close, and the selected account will
display on the Additional G/L Accounts screen.

Additional 6/L Accounts Sys: DEMO V12

Cmp: RM Loc: LGB

Mode EHEUTHS

11/17/25 09:42:58

LGB
2120-0080-0010-88

Location:
Accounts Payahle:

1=Account search  2=Currency search

Additional
0 Currency Account # Description
0 2126 86668 BE8681 BO
0o 0 ]
o1 7]
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9. Press Enter twice to write/update the records.
10. The following list displays Key G/L Accounts:

Cash in Bank - A/R

This account is debited when posting A/R cash receipts via the Post Customer
Payments program. If a cash receipt from a customer check is reversed via the A/R
Adjustments program, this account is credited.

Cash on Hand
This account represents accumulated payments that exist in the cash drawer on a daily
basis until the drawer is closed, and the payments are deposited in the bank.

Accounts Payable

Enter the G/L account to credit when A/P invoices are posted via the Post Invoices
program. This account is debited when invoices are paid, and cash is disbursed via the
Print Checks/Disburse Cash program.

Cash in Bank - A/P

Enter the G/L account to credit when cash is disbursed via the Print Checks/Disburse
Cash program to pay A/P invoices. This account can be the same account that was
entered in the Cash in Bank - A/R field.

Miscellaneous Income

Enter the G/L account to credit for the revenue from transactions when no other
default account number is found.
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Maintain G/L Revenue Distribution - Equipment

The following steps will walk you through how to enter accounts affected by revenue
generated from the rental or sale of equipment.

Process Steps

1. Navigate to the General Ledger menu and select Maintain G/L Revenue Distribution -
Equipment in the General Ledger Maintenance section.

General Ledger

Q, Search These Tasks

. General Ledger Maintenance Transaction Processing
=, = =

Enter/Edit G/L Journs:

Maintain G/L Revenue Distribution -
Equipment

Print G/L Journal Ent

Post G/L Journal Ent

G/L Transaction File
Item

-
B

Print Invoice Batch E

B
$ Maintain G/L Sales Revenue Distribution -
>3

AR Adjustment Codes

2. Upon accessing the Revenue Distribution Maintenance - Launch screen, there will be
six fields that the user can fill in: Location, Category, Class, G/L Type, Equipment
type, and Equipment status.

Maintain G/L Revenue Distribution - Equipment

11/13/25 14:05:45 Revenue Distribution Maintenance Sys:
Cmp: Loc:
Location: 1 Mode
Category: [
Class: ]
G/L Type: O (eg: C = Capitalized, E = Expense)
Equipment type: 0
Equipment status: |[]

3. Type in the desired details and press Enter.

4. On the Revenue Distribution Maintenance - Equipment screen you can enter the
accounts affected by revenue generated from the rental or sale of equipment.

5. To add or update, type in the G/L number in the field next to the corresponding G/L
Type.
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Maintain G/L Revenue Distribution - Equipment

11/13/25 14:08:06 Revenue Distribution Maintenance Sys:
cmp: Loc:
Location: Mode
Category:
G/L Type: Qietypes gp Status: L:venue Entries Only: IE]
5 - RENTAL

Rental Revenue:

Re-Rent Revenue: ENTAL - RERENT

Rental Equip Asset ACHINERY & EQUIPMENT

New Equipment Inv: ACHINERY & EQUIPMENT
Rental Depr Exp: [782000-00083-0000-08 PEPRECIATION EXP - MACHINERY

cost of Rent Equip /C C0S - INTERCOMPANY

Cost of New Equip: 0S - NEW EQUIPMENT

Rnt Equip Sale Rev| /C SALES - INTERCOMPANY

New Equip Sale Rev| LS - NEW EQUIPMENT

Acc Depr Asset: /D - MACHINERY & EQUIPMENT
Repair expense: EPAIRS & MAINT - DIGGER DERRICKS
Accum depr displ: /D - MACHINERY & EQUIPMENT

Re-rent cost:

‘

o

51000-0603-0600-6

Re-rent accrual: | [ ]
Service rental rev| [ ]
RPO Income: [
RPO Depr. Expense \IZI) More. ..

0ST OF RE-RENTALS

NOTE: The Revenue Entries Only field indicates whether the system only makes revenue
entries to the general ledger. If set to Y, no cost of goods sold, or inventory entries are made
to the general ledger when equipment is sold or rented.

6. The following list displays Key Revenue Accounts for equipment:

Rental Revenue

Enter the account to credit for revenue from the rental of equipment.

Re-Rent Revenue

Enter the account used to capture rental revenue for equipment that is re-rented.

Cost of Rent Equip

Enter the account to debit by the cost of sales when a piece of rental equipment is
sold. The account is debited for the acquisition cost less accumulated depreciation.

Cost of New Equip

Enter the account to debit by the cost of sales when a new piece of equipment is sold.

Rental Equipment Sales Revenue
Enter the account to credit for the revenue portion of an equipment sales transaction
for a piece of rental equipment.

New Equipment Sales Revenue

Enter the account to credit for the revenue portion of an equipment sales transaction
for a piece of new equipment.
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The following steps will walk you through how to enter accounts affected by revenue
generated from the sale of items.

Process Steps

1. Navigate to the General Ledger menu and select Maintain G/L Revenue Distribution -
Item in the General Ledger Maintenance section.

General Ledger

Q, |Search These Tasks

| General Ledger Maintenance

Default System G/L Values >  Enter/B
s Maintain G/L Revenue Distribution - I >3 Print G
Equipment e Post G
$ Maintain G/L Sales Revenue Distribution - 3 G/L Tra
Item
- =5 Print In:
> AR Adjustment Codes
V7.4 Create

2. The Sales Revenue Distribution - Launch screen opens.
3. Type in the Location and G/L Category for which you want to enter the distribution

accounts.
Maintain G/L Sales Revenue Distribution - ltem
11/13/25 14:23:51 Sales Revenuve Distribution Sys:
Cmp: Loc:
Mode [sEYES
Location: ]
Category: [

4. Press Enter to proceed to the G/L Sales Revenue Distribution Maintenance - Items
screen.
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Maintain G/L Sales Revenue Distribution - ltem

11/13/25 14:26:16 G/L Sales Revenue Distribution Sys
Maintenance cmp: Loc:
LGl CHANGE
Location:
Category: 114 [BUBLET BILLED ]
Sales Revenue: 441000-0603-0080-66 INVALID G/L ACCOUNT#

Inventory Number: BULK BLOCKS

Cost of Goods Sold: C0S - SERVICE LABOR - SUBLET
Stock variance: —

ENB Accrued Sales: [ |

Recap revenue: 1

Inventory Adjust: [ ]

Department: (]
Warranty Flag: 0

JM Det Rev Bk Limt: [ |

5. On this screen, type in or update any G/L Account Numbers necessary and press Enter
to update.
6. The following list displays Key Revenue Accounts for items:

Sales Revenue
Enter the account to credit for the revenue generated by the sale of sales items and
miscellaneous charge items.

Inventory Number
Enter the account to be credited for the cost of items sold or to be debited when
items are received against a purchase order.

Cost of Goods Sold

Enter the account to debit for the cost of items sold when those items are marked as
Inventoried=Y.
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Reference Glossary

Field Definitions for Tasks

System G/L Account File Maintenance

e Account Name/Category - Displays the name of the G/L Account.
e Account Number - Displays the G/L account number you are adding or maintaining.
The format for RentalMan’s 16-digit G/L account numbers is as follows:

999999 9999 9999 99
Main Location Natural Class Department

The first 6 digits represent the main account number. If you do not use all 6 digits, you can
start that section with leading zeros, but that is not required.

The next 4 digits are the number assigned to the location for which the account was created.
Use leading zeros, as necessary.

The next 4 digits can be used to differentiate accounts with the same Main number. You can
roll up balances from these different classes into one total balance.

The final 2 digits provide a way to group similar accounts like expenses and some income
accounts. For example, you might group all of your rental accounts into Department 20.

e Account Description - Displays the description of the account that is seen in lookup
windows.

Revenue Distribution Maintenance - Launch

e [Location - Enter the location for which you want to add or maintain G/L revenue
distribution accounts.

e C(Category - If applicable, enter the ID for the category of equipment for which you
want to add or maintain G/L revenue distribution accounts. If you leave this field
blank, you must leave the Class field blank.

e (lass - If applicable, enter the ID for the class of equipment for which you want to add
or maintain G/L revenue distribution accounts. You must leave this field blank if the
Category field is blank.

e G/L Type - If applicable, enter the user-defined G/L type code for which you want to
add or maintain G/L revenue distribution accounts. The G/L type can be used to
categorize equipment as capitalized or expensed via the Equipment Maintenance
program, allowing you to have multiple types of equipment in the same
category/class. Therefore, if you enter a category/class and a G/L type, you can
establish a different set of G/L revenue distribution accounts for each G/L type within
a category/class.
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e Equipment Type - If applicable, enter the code that represents the type of equipment
for which you want to add or maintain G/L revenue distribution accounts. Valid codes
include:

o

O
O
@)
@)
O
)
O
(0]

C - Customer Owned
F - Floored

G - Consignment

L - Lease

N - New

- Non-rental Asset

R - Rental

S - Sub-leased

T - Trade In

Entering the equipment type enables the system to affect the correct depreciation expense
and asset accounts without having to change category/classes or G/L types when equipment
is transferred from a non-rental type (such as O) into the rental fleet.

e Equipment Status - If applicable, enter the status of the equipment for which you
want to add or maintain G/L revenue distribution accounts. Valid codes include:

O

o 0 0 0 0O oo 0O 0o o0 o0 o0 o

A - Available

D - Down - Long Term
N - Down Short Term

R - Down - Wash Rack
- In Transit

J - Junked

M - Missing

- On Rent

P - On Rental Purchase
K - On Truck

U - Pick-up

V - Returned to Vendor
S - Sold

T - Stolen

Revenue Distribution Maintenance - Equipment

e Location - Displays the location for which you want to add or maintain G/L revenue
distribution accounts.

e C(Category - Displays the ID for the category of equipment for which you want to add or
maintain G/L revenue distribution accounts.

e (lass - Displays the ID for the class of equipment for which you want to add or
maintain G/L revenue distribution accounts.

e G/L Type - Displays the user-defined G/L type code for which you want to add or
maintain G/L revenue distribution accounts.
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Equipment Type - Displays the code that represents the type of equipment for which
you want to add or maintain G/L revenue distribution accounts.

Equipment Status - Displays the status of the equipment for which you want to add or
maintain G/L revenue distribution accounts.

Revenue Entries Only - Indicate whether the system only makes revenue entries to the
general ledger. If set to Y, no cost of goods sold, or inventory entries are made to the
general ledger when equipment is sold or rented.

Sales Revenue Distribution - Launch

Location - Enter the location for which you want to add or maintain G/L sales revenue
distribution accounts.

Category - Enter the G/L category for which you want to add or maintain G/L sales
revenue distribution accounts.

G/L Sales Revenue Distribution Maintenance - Items

Location - Displays the location for which you want to add or maintain G/L sales
revenue distribution accounts.

Category - Displays the G/L category for which you want to add or maintain G/L sales
revenue distribution accounts. You can change the description of the category here
where it is used in conjunction with the sales revenue G/L accounts.

Sales Revenue - Enter the account to credit for the revenue generated by the sale of
sales items and miscellaneous charge items.

Inventory Number - Enter the account to credit for the cost of items sold when those
items are marked as Inventoried=Y. This is the account that is debited when items are
received against a purchase order. This account is not affected when items marked as
Inventoried=N are sold unless the Update INV# & COGS G/L# field is set to Y in control
record NONCAT.

Cost of Goods Sold - Enter the account to debit for the cost of items sold when those
items are marked as Inventoried=Y. This account is not affected when items marked as
Inventoried=N are sold unless the Update INV# & COGS G/L# field is set to Y in control
record NONCAT.

Stock Variance - If both the Create G/L transactions and the Stock variation fields are
set to Y in control record CRTQAP, enter the account to credit with the cost of an item
when that item is received against a purchase order. When the item is consumed via
an A/R invoice transaction, this account is debited. This account is also used when
items in the G/L category are transferred between locations.

ENB Accrued Sales - Enter the G/L account to affect when the Earned Not Billed report
is run, and the user selects to process a general ledger entry for sales revenue that has
been earned but not yet invoiced.

Department - If applicable, enter a department code to facilitate special revenue
distribution for parts used on work orders.
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e Warranty Flag - Enter Y to specify that this revenue distribution record is used only
when the item/ part that was sold is marked as a Warranty part. Leave the field blank
to use this revenue distribution record regardless of how the part is marked.
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