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InTejiylipo HOW-TO GUIDE

NAME OF PROCESS

Performing a Cost Adjustment for Equipment

Use Case / Objectives

The process document will walk you through how to perform a cost adjustment for
equipment in the general ledger.

Configuration, Training, and Reporting

This document assumes you know how to perform basic Search functionality to find
information in the system (i.e., F4 search). The steps for this are not included within this
document.

Field definitions for applicable tasks are available in the Reference Glossary. To view
these definitions either click on the screen name in the task or scroll to the end of the
documentation to view the Glossary.

Menu options to access:

General Ledger => General Ledger Maintenance => Equipment Cost Adjustment
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Adjusting Equipment Cost

Process Steps

1. Log into the Roleplay Environment using your credentials.

2. Select the General Ledger menu from the left toolbar.

3. In the General Ledger Maintenance section, click on the Equipment Cost Adjustment
option.

General Ledger
Q Search These Taske

Dank Transactions Menu General Ledger Maintenance Transaction Processing

32 Run Monthly Depreciaf tion

Bank Statement 23 Res ¢ Print G/L Journal Entry Edit

Bank Account t Cnter/Cdit G/L Journal Cntries

Bank Transfer KEL kS 3¢ Post G/L Journal Entrics

Noles Receivable PRSI ECOE TS clion File Edit

Bank Account Journal Create G/L Transactions > i e Batch Edit Report

Fiscal Depreciation Swilch Year ate Invoice GIL Journal Batch
Sales Tax Report
Tax Exempt Report

New Equipment Report

a. The Equipment Cost Adjustment - Launch screen opens.

Equipment Cost Adjustment

12/88/25 ©9:20:85 Equipment Cost Adjustment Sys: DEMD V12
Cmp: RM Loc: DMOD

Equipment #: [ |

4. Type in the Equipment # field or press F4 to search if you do not know the equipment
number.
5. Press Enter.
a. The Equipment Cost Adjustment - Details screen opens displaying the details
for the equipment number entered or selected.

12/88/25 09:24:55 Equipment Cost Adjustment Sys: DEMD V12
Cmp: RM Loc: DMO

Equipment #: 1175 Currency: USD

Category/Class: 080-05808 CHIPPING HAMMER

Acquisition cost: 3080.08 Actual cash value: .88

Adjustment amount: |:|

G/L Acct # Amount Account description

Total:

6. Type in the Adjustment amount.
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12/88/25 18:81:53 Equipment Cost Adjustment
Equipment #: 1175

Category/Class: 080-0580 CHIPPING HAMMER
Acguisition cost: 3008.08 Actuval cash value:

[Adjustment amount: 75.88 ]

7. Type in the G/L Account #. NOTE: If you do not know the account number with your
cursor in the field, press F4.

8. In the Amount field, type in the adjustment amount. Note: Credit amounts must be
entered with a - after the number entered to indicate a credit.

12/88/25 18:57:35 Equipment Cost Adjustment Sys: DEMO W12
Cmp: BM Loc: LGE

Equipment #: 1175 Currency: USD

Category/Class: 088-0580 CHIPPING HAMMER

Acguisition cost: 375.08 Actval cash walue: .ae

Adjustment amount: 75. 060

GfL Acct & Amount Account description
4118-88683-8018-80 [RENTAL REVENUE- LGB

Total: 75.88-

9. Press Enter twice to update the equipment record.
a. This entry will post to your general ledger or your general ledger transaction file
if you do not auto-post.
b. This entry will also add a cost line item to your cost history in the Equipment
Master File and will increase the book value.
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Viewing Equipment Cost Adjustment Entries

Process Steps

1. To view the cost line item for your equipment, click on the Equipment Maintenance
menu option on the left toolbar.
2. In the Master File Maintenance section, click on the Equipment File Maintenance

option.
Equipment Maintenance
Q Search These Tasks
Employee Time System Master File Maintenance
>4 Time Entry > Step Description Maintenance
>4  Edit Labor Code Type >} Labor Code Maintenance
% Post hours to wark arder b  Equipment Maintenance Steps
¢ Mechanic File Maintenance < Sales Inventory Maintenance
>4 Employes Time Report = o Ci
Lb  Equipment File Maintenance
Additional Work Order Options 5 Parlial Equipment Maintenance
22 Work Order Listing - 4 Inspection Type Maintenance
Ch  Down Equipment Repont l 22 Inspection Tast Maintenance

3. On the Equipment Maintenance - Launch screen, type in the Equipment # field and
press Enter.

12/08/25 11:34:25 Equipment Maintenance Sys: DEMO V12

Cmp: RM Loc: DMO
Equipment #: [1175 Mode
Last eqgp #:

4. On the Equipment Maintenance - Details screen, either press F14 (shift+F2) on your
keyboard or click on F14 Cost History in the Display Functions menu.
a. The Equipment History Inquiry screen opens displaying the cost history for the
selected equipment and the adjustment above displays in the list.

12/08/25 11:38:07 Equipment History Inquiry Sys: DEMO V12
Cmp: RM Loc: DMO

Equip #: 1175 80-0500 CHIPPING HAMMER
Date Time Description Before Amount Total
12/08/25 11:05 Equip Cost Adjustment 450.00 75.00 525.00
l 12/08/25 10:57 Equip Cost Adjustment 375.00 75.00 450.00 ]
12/08/25 10:04 Equip Cost Adjustment 300.00 75.00 375.00

5. To view the general ledger transaction from the General Ledger menu screen, in the
Transaction Processing section, click on the G/L Transaction file Edit option.
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General Ledger

Q Search These Tasks

I Transaction Processing Reporting Functions

r Enter/Edit G/L Journal Entries 3 2% Selective Journal Reprint
| Print G/L Journal Entry Edit G/L Master Worksheet
Post G/L Journ_al Entries G/L Summary Audit Listing

G/L Transaction File Edit ] G/L Detail Audit Listing

Print Invoice Batch Edit Report G/L Master Spreadsheet

Create Invoice G/L Journal Batch Monthly Summary Listing

Month End Processing Print Reports from Formats

HADRAD R

Year End Processing G/L Detail Journal Entry Listing

SN E s

LA L1 s ]

a. The G/L Transaction Edit - Launch screen opens.

12/88/25 10:22:16 G/L Transaction Edit Sys: DEMD viz
Cmp: RM Loc: DMO

From date: [ |

To date: [ |

6. If you know the date range for your entry, you can type in the From date and To date
fields; otherwise, leave blank and press Enter to display a comprehensive list.
a. The G/l Transaction Edit screen opens displaying general ledger transactions in
the system for the dates entered.

12/08/25 10:26:29 6/L Transaction Edit Sys: DEMO V12
Cmp: RM Loc: OMO

Options: 1=Display invoice 2=Change S5=Display 6=Post journal 7=Recalculate 8&=Cost updates 9=G/L number

Delimiters for line 1:

[ 10 s |  — —
0 Reference # B/L % loc Mo Sr Iransaction description Date  Amount
[] e000000654720001  1210-0660-0618-88 DMO 1 IN RENTAL CUSTOMER 1/24/25 11,156.25
[] 0000060654720001  2240-0060-0618-80 OMO 1 IN 220258850 SALES TAX PAYABLE 1/24/25 656.25-
[] 6000A0L54720001  4325-0601-080-88 OMD 1 IN EXCAVATOR 29MT 1/24/25 16,660.00-
[] 0000000654740001  4325-0001-0600-88 OMO 1 IN INDUSTRTAL FORKLIFT-DIESEL 1/24/25 16,680.00-
[] 6000860454740001  1306-0600-0618-88 OMD 1 ES RENTAL EQUIPMENT IHVENTORY 1/24/25 16,660.00-
[] £008A0L54740001  4310-8001-0618-88 OMO 1 ES COST OF SALES:RENTAL EQUIP-DHO  1/24/25 16,600.00
[] £000000654740001  4332-0001-0608-88 OMO 1 ES PROPANE TANK-FORKLIFT 1/24/25 390.00-
[] 600B8A0454740001  1316-8001-0618-88 OMO 1 ES RENTAL EQUIPMENT IWVENTORY - D 1/24/25 380.00-
[] £000060654740001  4331-0061-08618-88 OMO 1 ES COST OF BULK EQUIP-DMO 1/24/25 380.00
[] £000060654740001  4820-0001-0618-88 DMO 1 ES DELIVERY/PICKUP CHARGE 1/24/25 106.00-
[] 6000060£54740001  1216-0600-0618-88 OMD 1 IN RENTAL CUSTOMER 1/24/25 11,454.98
[] £00000B654740001  2240-D000-0618-8 OMO 1 IN BS0371860 SALES TAX PAYABLE 1/24/25 1,664.98-
[] 0000000654750001  1210-0660-0618-88 DMO 1 IN RENTAL CUSTOMER 1/24/25 1,104.71
[] 600000B654750001  2240-D000-0618-88 OMO 1 IN BS0371860 SALES TAX PAYABLE 1/24/25 182.71-
[] eooooeees4750001  4325-0061-0808-08 DMO 1 IN POWER TROWEL (36") 1/24/25 500.00-
[] 0000000654750001  1300-0600-0618-08 DMO 1 ES RENTAL EQUIPMENT INVENTORY 1/24/25 400.00-
[] 60080EE654750801  4310-BBE1-0618-B8 OMO 1 ES COST OF SALES:RENTAL EQUIP-DHO  1/24/25 486.00
[] £0000EO654750001  4820-0061-0618-88 DMO 1 ES DELIVERY/PICKUP CHARGE 1/24/25 1.00-

More. ..

7. Locate your entry in the list. Note: You can scroll down or use the filter fields at the top
of the table to condense the list.
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Reference Glossary

Field Definitions for Tasks

Equipment Cost Adjustment - Launch

Equipment Number - Enter the number of the equipment for which you want to enter
a cost adjustment. If you do not know the number, press F4 to access Equipment
Search and search for it.

Equipment Cost Adjustment - Details

Equipment Number - Displays the number of the equipment for which you are entering
a cost adjustment.

Category/Class - Displays the ID of the category/class to which the equipment
belongs.

Acquisition Cost - The cost to acquire this piece of equipment. If you are using the
Purchasing application, and you entered and received a purchase order for this
equipment, and you have the Allow to update EMCOST field set to Y in control record
RARCP3, the receipt cost automatically populates this field. If additional cost for the
equipment is entered during A/P invoice entry, and the Update equipment cost field
and the Replace equipment cost field are set to Y in control record IP230P, this
acquisition cost is updated to include the additional cost. If Allow to update EMCOST is
set to N, this acquisition cost must be populated either via A/P invoice entry or by
making a G/L journal entry. In this scenario, set Update equipment cost in control
record IP230P to Y, and in that same control record, set Replace equipment cost to N.
Fair Market Value - Displays the fair market value of the equipment by subtracting
depreciation from the replacement value. Example: You purchased a wet saw for
$2,000 five years ago and it was damaged beyond repair. The wet saw has a
depreciation life of 10 years (120 months). A similar wet saw today costs $2,500. The
destroyed wet saw had 50% (5 years) of its life remaining, so the fair market value
equals $2,500 (replacement cost) times 50% (useful life remaining) or $1,250.
Adjustment Amount - Enter the amount of the cost adjustment. If the adjustment is a
credit, enter it as a negative number.

G/L Account Number - Enter the number of the G/L account to affect for the
offsetting side of the adjustment. If you do not know the number, press F4 to search
for it.

Amount - Enter the amount for the offsetting G/L account. If the amount is a credit,
enter it as a negative number.

Account Description - Displays the description of the G/L account.
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G/L Transaction Edit

Reference Number - Displays a number that is considered a reference for the
transaction. This is often the number of the invoice associated with the transaction.
G/L Number - Displays the G/L number that was affected by the transaction.
Location - Displays the location where the transaction occurred.

Month - Displays the number for the month in which the transaction occurred.
Source - Displays the code that represents the source of the original transaction; for
example, IN for Invoice.

Transaction/G/L Account Description - Displays a description of the transaction. Press
F7 to display the G/L account description.

Date - Displays the date of the transaction.

Amount - Displays the amount of the transaction.
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