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NAME OF PROCESS 

Use Case / Objectives 

This guide will walk you through how to create, update and assign equipment attributes to a 
specific equipment number. If the customer knows they need a specific feature but is not sure which 
machine to request, you can search by attributes to ensure the customer receives exactly what they 
need. This can be a considerable benefit for training new sales reps who are not deeply familiar with 
the criteria of every machine in your fleet. 
 

 Configuration, Training, and Reporting 

This document assumes you know how to perform basic Search functionality to find 
information in the system (i.e., F4 search). The steps for this are not included within this 
document.  

Field definitions for applicable tasks are available in the Reference Glossary. To view 
these definitions either click on the screen name in the task or scroll to the end of the 
documentation to view the Glossary.  
 
Menu options to access:  

Main Operations => Rental File => Attributes Master File Maintenance 

Main Operations => Rental File => Equipment Attributes Maintenance 
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Searching for Equipment by Attributes 
This section will show you how to search for equipment that meets certain criteria 
(attributes). In this example, we will walk through finding a 20' scissor lift that has non-
marking tires because it is going to a high school and will be used on a gymnasium floor. We 
will search the available inventory for scissor lifts that have non-marking tires to ensure you 
are renting the right unit to the customer. 

Process Steps 
1. Log into the Roleplay Environment using your credentials.  
2. Click on the Main Operations menu option on the left side of the screen. 
3. From here, you can either start a rental and navigate to the Search Equipment screen 

or go directly to the Equipment Inquiry screen. For the purposes of this document, we 
are going to walk through the latter. 

4. On the Main Operations screen, in the Inquiry section, click on the Equipment Inquiry 
option. 

 

 

 

 

 

 

 

 

 

a. The Equipment Search screen opens. 

 

 

 

 

 

 

https://roleplayv3.intemposoftware.com/roleplay&3.03.001/Login
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5. Type 3 in the Opt field to search by Equipment #. Press Enter to view all equipment in 
the system. 

a. The Equipment Search by Equipment # screen opens. 

 

 

 

 

 

 

 

 

 

 

6. Click on F13 Equipment Attributes Filter in the Display Functions menu. 
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a. The Equipment Attributes Filter pop-up window opens, displaying attributes in 
the system. 

 

 

 

 

 

 

 

 

 

7. Scroll through the list using your mouse, the page up/down buttons on your keyboard, 
or by typing in the filter fields at the top of the table. NOTE: Set Exact Match to Y if 
you only want exact matches; set it to N if a partial match is acceptable. 

a. For this example, “SKID” was entered in the filter field. 

 

 

 

 

8. Press Enter. 
a. The pop-up window refreshes to show attributes containing the value entered. 

(Because N was selected in Exact Match, it shows options that partially match 
the entry.) 
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9. Type 1 in the O column next to the desired option. Press Enter. 
a. The Equipment Attributes Filter pop-up window closes. The Equipment Search 

by Equipment # screen refreshes and shows equipment with the selected 
attribute assigned. 

 

 

 

 

 

 

 

 

 

10. To view attribute(s) assigned to equipment, type 19 in the Op column. Press Enter. 
a. The Equipment Attributes pop-up window opens, displaying the attributes 

assigned to the selected equipment. 

 

 

 

 

 

 

 

 

 

11. Press F12 to close the Equipment Attributes pop-up window. 
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Creating Equipment Attributes  

Process Steps  

1. Log into the Roleplay Environment using your credentials.  
2. Click on the Main Operations menu option on the left side of the screen. 
3. In the Rental File section, click on Attributes Master File Maintenance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a. The Attributes Master File Maintenance screen opens, displaying all attributes 
currently in the system. 

 

https://roleplayv3.intemposoftware.com/roleplay&3.03.001/Login
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4. To add a new attribute, press F6 on your keyboard or click on F06 Add in the Display 
Functions menu. 

a. The Add Attribute pop-up window displays. 

 

 

 

 

 

 

 

5. Type in the Attribute Code. 
6. Type in the Description. 
7. Type in the Status. 

 

 

 

 

 

 

 

 

8. Press Enter to create the attribute. 
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a. The Add Attribute pop-up window closes and the new attribute displays in the 
table. 
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Update Equipment Attributes  

Process Steps  

1. Log into the Roleplay Environment using your credentials.  
2. Click on the Main Operations menu option on the left side of the screen. 
3. In the Rental File section, click on Attributes Master File Maintenance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a. The Attributes Master File Maintenance screen opens, displaying all attributes 
currently in the system. 

 

https://roleplayv3.intemposoftware.com/roleplay&3.03.001/Login
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4. With your cursor in the Op column next to the desired attribute, type 2. Press Enter. 
a. The Change Attribute pop-up window opens. NOTE: The only value that you 

can update on this screen is the Description. 

 

 

 

 

 

 

 

 

5. Type the updated value in the Description field. Press enter. 
a. The Change Attribute pop-up window closes. The updated attribute displays in 

the table. 
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6. To copy an attribute, place your cursor in the Op column next to the desired attribute. 
Type 3; press Enter. 

a. The Copy Attribute pop-up window opens for the selected attribute. 

 

 

 

 

 

 

 

7. Update the Attribute Code field. Press Enter to continue. NOTE: You cannot have 
duplicate Attribute Codes in the system. Values must be unique. 

a. The Copy Attribute pop-up window closes and the copied attribute displays in 
the table. 

 

 

 

 

 

 

 

 

8. To activate or deactivate an attribute, place your cursor in the Op column next to the 
desired attribute. Type 4; press Enter. 

a. The Deactivate Attribute pop-up window opens for the selected attribute. 

 

 

 

 

 



 

13 | P a g e  
 

 

 

 

 

 

 

 

 

 

9. Type D in the Status field. Press Enter. 
a. The Deactivate Attribute pop-up window closes. The deactivated attribute no 

longer appears in the table. 
10. To view ALL attributes, press F8 on your keyboard or click on F08 Toggle Status in the 

Display Functions menu. 
a. The Attributes Master File Maintenance screen refreshes to display ALL 

attributes in the system. NOTE: If you press F8 again, only A (ACTIVE) 
attributes display in the table. 
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Assign Equipment Attributes  

Process Steps  

1. Log into the Roleplay Environment using your credentials.  
2. Click on the Main Operations menu option on the left side of the screen. 
3. In the Rental File section, click on Equipment Attributes Maintenance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

a.  The Equipment Attributes Maintenance screen opens. 
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4. With your cursor in the Equipment # field, type in the number for the desired piece of 
equipment. Press F4 to search if you do not know the number. 

5. Press Enter to continue. 
a.  The Equipment Attributes Maintenance screen opens for the selected 

equipment. Any attributes assigned will display in the table. NOTE: For the 
equipment in this example, there are not any attributes currently assigned. 

 

 

 

 

 

 

 

 

 

6. To assign a new attribute to your equipment, press F6 on your keyboard or click on F06 
Add in the Display Functions menu. 

a.  The Equipment Attributes pop-up window displays, showing all active 
attributes in the system. 
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7. To select an attribute, type 1 in the O column next to the desired attribute. Press 
Enter. 

a.  The Equipment Attributes pop-up window closes. The Equipment Attributes 
Maintenance screen refreshes to display the selected attribute in the table. 

 

 

 

 

 

 

 

 

 

 

8. To add more attributes, repeat the steps above. 
9. To remove an attribute, type 4 in the Opt field next to the desired attribute. 
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Field Definitions for Tasks 
Equipment Attributes Filter 

 Exact Match – When searching using the filter fields, this indicates whether the results
returned should be an exact match to the value entered.

 Attribute Code - The account code associated with the attribute.
 Attributes Description - The description entered for the attribute.
 Status - The status of the requisitions to include on the report. The following options

are available:
o A – Active/Activate
o D – Inactive/Deactivate
o S – Suspended

Attributes Master File Maintenance 

 Attribute Code – The account code associated with the attribute.
 Description – The description for the category/class of equipment.
 Status – The status of the requisitions to include on the report. The following options

are available:
o A – Active/Activate
o D – Inactive/Deactivate
o S – Suspended

Add Attribute 

 Attribute Code – Enter an account code to associate with the attribute.
 Description – Enter a description for the category/class of equipment.
 Status – Enter the status of the requisitions to include on the report. The following

options are available:
o A – Active/Activate
o D – Inactive/Deactivate
o S – Suspended

Equipment Attributes Maintenance 

 Equipment # - Enter the exclusive number assigned to the piece of equipment,
pressing F4 to open the Search window.

Equipment Attributes Maintenance 

 Equipment # - Displays the unique number of the equipment you are viewing.
 Serial # - Displays the unique serial number assigned to this piece of equipment.
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 Category/Class Description – Displays the description of the equipment’s 
category/class. 

 Make – Displays the manufacturer’s type for the equipment. 
 Model – Displays the manufacturer's model for the equipment. 
 Model year – Displays the year that model was manufactured. 
 Category – Displays the code for the category to which this piece of equipment 

belongs.  
 Class – Displays the code for the class to which this piece of equipment belongs. 
 Sub Class – Displays the code for the sub-class to which this piece of equipment 

belongs. 
 Item # - Displays the unique item number assigned to this piece of equipment. 
 Current Location – Displays the location where the equipment is physically or from 

where it was last rented. 
 Assigned Location – Displays the location where this equipment was put into rental 

availability. 
 Last Location – Displays the location where the equipment was found prior to its 

current location. 
 Yard – Indicates the current yard location of the equipment. 
 Attribute 

o Attribute Code – The account code associated with the attribute. 
o Description – The description for the category/class of equipment. 




