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InTejiylipo HOW-TO GUIDE

NAME OF PROCESS

Performing Equipment Inquiries

Use Case / Objectives

This document provides operational procedures for managing equipment records in
RentalMan, including status updates, reviewing equipment history, entering original
cost, and generating equipment lists by status.

Configuration, Training, and Reporting

This document assumes you know how to perform basic Search functionality to find
information in the system (i.e., F4 search). The steps for this are not included within this
document.

Field definitions for applicable tasks are available in the Reference Glossary. To view
these definitions either click on the screen name in the task or scroll to the end of the
documentation to view the Glossary.

Menu options to access:

e Operations > Other > Equipment Status Change (1.53.22)

e Operations > Inquiry > Equipment Inquiry (1.31)

e Operations > Rental File > Equipment File Maintenance (1.51.13)
e Operations > Inquiry> Equipment Inquiry (1.31)
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HOW-TO GUIDE

Changing Equipment Status

Process Steps

Purpose: Update the operational status of equipment (e.g., Available to Down - Short Term).

1. Log into the RolePlay environment using your credentials.

2. From the Main Operations menu, click on the Equipment Status Change option in the

Other section.

<& UG Ly
&<y ¢’ Create Rental - - [Z]  Open Contract
— Ch Equipment Tracking
== Gk Equipment Relocation [} over Due Contract
_ B  Equipment Management Screen
5| (53 Upaate Rental 2  Reservation Listing Report
>3 Truck Dispatch
MQ L Partial Rental Return >  Reservation Conflict Report
) (2] Cash Confrol Entry #3
V] L] Full Rental Return >  Override Report
>4 Receiving
T’ Exchange Equipment fc:; Rentals Opened Today
[ I LB Equipment Status Change l
>4  Update Depaosit rud Exchanged Equipment Report
o3 3 Bulk Quantity Maintenance
:@; Rental Credit Memo = Cash-up Report
m} >4 Transfer Request
St Retum - - ~ No Refund Given Renard

=] =

Main Operations

Q Search These Tasks

3. On the Equipment Status Change - Launch screen, type in the Equipment Number.
NOTE: Press F4 to search if you do not know the equipment number.

3/13/26 10:53:22

Equipment #:

ACDOB3

Equipment Status Change

Sys: DEMO viz
Cmp: RM Loc: DMO

4. Press Enter to display the equipment record.
5. On Equipment Status Change screen, review the Current status field code.

3/13/26 18:55:55

Equipment #:
cat/cls desc:
Make:

serial #:

Category:
current loc:

Equipment Status Change

ACBBOS

5 TON AC UNIT

A/C UNIT Model: 5 TON

87889

72 Class: 5 Sub class:
HTB Assigned loc: HTB Last loc: DMO

lcurr‘ent status:

A AVAILABLE|

New status:

[l AVAILABLE

Reason/comment: [
To location: HUNTINGTON BEACH
Misc.: | Offsite: [ ]
For sale: I NO

Reqular Low High Special cur
Sell price: 1 [ 1 [ | ] [uso

Model year: 7

Item #: 0720005

8ys: DEMOD V12
Cmp: RM Loc: DMO

Enter new status and press Enter to continue.
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InTejiipo

6. Type in the New status code (example: A — N). NOTE: If you do not know the code, with
your cursor in the field, press F4 to open the Equipment Status pop-up window to select.

3/13/26 10:55:55 Equipment Status Change Sys: DEMO V12
cmp: RM Loc: DMO
Mode
Equipment #: ACBBBS
cat/cls desc: 5 TON AC UNIT
Make A/C UNIT Model: 5 TON Model year: 7
Serial #: 87889
Category: 72 Class: 5 Sub class: Item #: 0720005
Current loc: HTB  Assigned loc: HTB  Last loc: DMO Equipment Status
current status: A AVAILABLE 1=Select
O
New status: A AVATLABLE 0 Cd Description
Eas0N, COMMENT [1a AVAILABLE
To location: HTB  HUNTINGTON BEACH []D  DOWN - LONG TERM
O x EXCHANGE
Or IN TRANSIT
For sale: N NO Ou JUNKED
Owm MISSING
Regular Low High Special Cur [lo ON RENT
sell price: usD [1P  ON RENTAL PURCHASE
More. ..
{{FKY:RAESCM2000}}
Review changes and press Enter to change the eguipment status.
7. Press Enter to save the change.
3/13/26 19:55:55 Equipment Status Change Sys: DEMD viz2
Cmp: RM Loc: DMO
Equipment #: ACBOBS
cat/cls desc: 2 TON AC UNIT
Make: A/C UNIT Model: 5 TON Model year: 7
Serial #: 87889
Category: 72 Class: 5 Sub class: Item #: 0720005
Current loc: HTB  Assigned loc: HTB  Last loc: DMO
Current status: A AVAILABLE
New status: [ DOWN - SHORT TERM ]
Reason/comment: | ]
To location: HUNTINGTON BEACH
Misc.: | | offsiter [ ]
For sale: N NO
Regular Low High Special Cur
Sell price: | | [ [ |
[ Review changes and press Enter to change the equipment status.]

8. The entry saves and the Equipment Status Change - Launch screen displays.
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Checking Equipment History

Process Steps

Purpose: Review historical activity related to a piece of equipment.

1. From the Main Operations menu, click on the Equipment Inquiry option in the Inquiry
section.

Main Operations

Q Search These Tasks

Rental Purchase Customer Master Hie Maintenance - 23 submit Cycle Billing

£ Create Sales Order ¢ Customer Job File Maintenance l % Demand Billing Credit Custom:
b Equipment Sale €5 Cash Cuslomer Master File Mainlenance (5 Cycle Exisling Cash Cuslorner
£ Create Sales Credit Memo 34 Category/Class File Maintenance Cycle Non-Credit Customers
& sales Order Maintcnance -, Eauipment Cat/Class Location Cycle Credit Customers
b  Equipment Credit Memo " Mantenance

b Equipment File Maintenance

b Equipment Rental Rates Maintenance

Ch  Equipment Messages Maintenance

Ch  Equipmentimages 34 Stock Class Master File 3 Wireless Fill Rental
53 Signed Rental Contracts 34 Stock Class Location File I Wireless Update Rental

__Intempa Condition Report Inquiry & Salesltem File b Wireless Equipment Check
Q. Equipment Inquiry & sales Item Location File
T Part and Merchandiee Inquiry & Sales Item Serial Numbers

2. Type in desired search option in the Opt field and then the desired criteria in the Search
Criteria field. NOTE: For this example, we used option 3=Equip# and typed in the
Equipment.

3/13/26 11:22:39 Equipment Search Sys: DEMO
cmp: RM L
Mode Loc:

Type option, enter search cri
1=Search word 2=Cat/Class

4=Serial# S=Worksheet 6=Equip Misc 7=Alt Eqp# 8=Item# 9=Engine Serial Number

opt Search criteria

3  [Aceeis

3. Press Enter to display the equipment record.

3/13/26 11:26:36 Equipment Detail
cat/Class: 072-08805 5 TON AC UNIT Sub Class: Weight:
Equipment #: ACE913 ALt eqpi: cmt

In shop: 1/86/26 WEBSSRM Cfg#:
Status: DOWN - SHORT TERM Last Transaction
Type: R RENTAL Date: 11/26/25
Make : A/C UNIT Cust #: 1123
Model: S5 TON Yr: 87 D/L #:
Serial #: 129873 Name: CUSTOMER - PARTS Yard:
Split rent: Cont #: 69087
P.0. #: AfPE: Job loc: A.E HOMES;100 MAIN STREET;IRVI
Vendor: 59 AIR CONDITIONER.C Last loc: DMO IRVINE
Asgn Loc: DMO IRVINE Current loc: DMO IRVINE
For sale: Y Regular Low High Special Cur
Sell price: 1,500.00 .00 .o .00 UsD
Date acq: 10/01/07 Warr exp dt: 12/31/89  Cap date: 10/01/87
Last maint: Mi/Hr code:
Key tag #: Mi/Hr code 2:
Next Inspection: F21 to view all
Misc: Offsite:
Press Enter to continue.
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4. Press F4 or click on F04 History to view equipment history.
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31220 13imins

Next Tnspection

Press Cner to cantinve

[——

F21 0 view all

[E——
Cops 4 Lz 00

Display Functions

folenert £ AOLT ALE ek it o ° 0
Make: AJT UNIT Cust #: ik
Lest nalat: Fifhr cote:

5. Review the historical records on the Equipment Rental History screen.

3/12/26 19:41:43 Equipment Rental History Sys: DEMD V12
cmp: RM Loc: DHMO
Equipment #: From rental date: [ | to
Cat/Class:  72-6805 5 TON AC UNIT status: N *=Relocate
1=Display invoice 2=Display open contract

[ 1 [ 11 ] Of /| — ]
0 Type  Date Invoice # Job Number Customer Job Ref# RL Customer nane Loc Meter Employee
O 11/20/25 69007-8014 A.E HOMES CUSTOMER - PARTS L] WGE67JL
[ cBIL 18/31/25 69007-0013 A.E HOMES CUSTOMER - PARTS Dho CYCLE BILL
0 cBIL 9/308/25 69007-0012 A.E HOMES CUSTOMER - PARTS oMo CYCLE BILL
0 cBIL 8/31/25 69007-0011 A.E HOMES CUSTOMER - PARTS DHO CYCLE BILL
[ cBIL 7/31/25 69007-0010 A.E HOMES CUSTOMER - PARTS Ho CYCLE BILL
[ cBIL 6/30/25 69007-8009 A.E HOMES CUSTOMER - PARTS L] CYCLE BILL
[ cBIL 5/31/25 69007-0008 A.E HOMES CUSTOMER - PARTS Dho CYCLE BILL
0 cBIL 4/308/25 69007-0007 A.E HOMES CUSTOMER - PARTS oMo CYCLE BILL
0 cBIL 3/31/25 69007-0006 A.E HOMES CUSTOMER - PARTS DHO CYCLE BILL
[ cBIL 2/28/25 69007-0005 A.E HOMES CUSTOMER - PARTS Ho CYCLE BILL
[0 cBIL 1/31/25 69007-8004 A.E HOMES CUSTOMER - PARTS L] CYCLE BILL
0 cBIL 12/31/24 69007-0003 A.E HOMES CUSTOMER - PARTS oMo CYCLE BILL
0 cBIL 11/308/24 69007-0002 A.E HOMES CUSTOMER - PARTS oMo CYCLE BILL
0 cBIL 16/31/24 69007-0001 A.E HOMES CUSTOMER - PARTS DHO CYCLE BILL
O 11/10/16 61675-0001 JEFF LOOMIS Ho WG06TIL  +
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Entering Original Equipment Cost

Process Steps

Purpose: Record the acquisition cost of equipment for financial tracking.

1. From the Main Operations menu, click on the Equipment File Maintenance option in the
Rental File section.

Main Operations

‘Q search These Tasks

£ UIals S LUt At FILUp Tunet 5 UpUeRS Manuar e -1 e

ped Update Pickup Ticket w*UNKNOWN @3 Manual Rental Pickup Ticket pud Exchange

pred Delete Pickup Ticket o Manual Rental Retumn pled PO Receipt

[=°Y Mobile Equipment Retumns pud Manual Rental Exchange pred Bulk Maintenance

] Hand Held Consolidaied Refurns ) Manual Renfal Wireless Refurm 52 Tool kit

) Wireless Refums Create Manual Invoice 52 Inventory Status

QL Pickup Receipt Inquiry 52 Update Manual Invoice 52 items Out by User
%ed Credit Manual Invoice -

5] E =

Rental Purchase Customer Master File Maintenance Submit Cycle Billing

£  Create Salcs Order 2 Customer Job File Maintenance ' = Demand Billing Credit Gustom
Ch  Equipment Sale (=] Cash Customer Master File Maintenance (=1  Cycle Existing Cash Custome:
7 Create Sales Gredit Memo 54 Category/Class File Maintenance 42 Cycle Non-Credit Gustomers
S Sales Oruer Mainlenance o, Eauipment CalClass Location 2 Cycle Credil Cuslomers

b Equipment Credil Meno e

Ch  Equipment File Maintenance
Ch  Equipment Rental Rates Maintenance

Ch  Equipment Messages Maintenance

2. On the Equipment Maintenance - Launch screen, type in the Equipment # field. NOTE:
Press F4 to search if necessary.

3/13/26 11:48:01 Equipment Maintenance Sys: DEMO V12

Cmp: RM Loc: DMO
Equipment #: [ACOOL3 Mode

Last egp #:

3. Press Enter to open the equipment record.
4. On the Equipment Maintenance screen, press F2 to access the Cost screen.

3/13/26 12:27:11 Equipment Maintenance Screen 2
Base Currency: USD
Equipment #: ACEO13 At eqp#: [ |
Cat/class/sub: 72 5 5 TON AC UNIT
Fully Invoiced: 0 Max Bill %: ||
Acquisition cost: Book value: 8504.09
Original cost: [ | Replacement value:
Salvage Value: [ | Actual cash value: |
Payoff amount: Interest:
Sales tax paid: || Sales tax collected:
Note: — Freight paid: | |
N/P invoice#: Depreciation life:
a/P reference: Depreciation method: sl
Depr % (Type P): [
MTD YTD LTD
Depreciation:
¥YTD LTD LYR
Revenue: 37268.50 40139.04 2870.54
# of days on rent: 864 3932 68
Maintenance-parts: 6.73 6.73
Maintenance-labor: 130.62 168.62 30.00
Assigned item #: [ | stock class: [ |
Complete equipment information and press Enter to continue.
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5. Type in the Original Cost field.

6. Press Enter to save.

3/12/26 19:45:53

Equipment #: ACBO13
cat/class/sub: 72
Fully Invoiced: ]

3

HOW-TO GUIDE

Equipment File |

Eguipment Maintenance Screen 2
Base Currency: USD

Altega: [ ]

5 TON AC UNIT
Max Bill %: —/1
Book value: 8504.09

Original cost Replacement value:
CESE e - Actual cash value: [
Payoff amount: Interest:
Sales tax paid: | | Sales tax collected:
Note: | Freight paid: |
N/P invoice#: Depreciation life: 4
A/P reference: Depreciation method: 5
Depr % (Type P): /1
MTD Y10 LTD
Depreciation:
YTD LTD LYR
Revenue: 37268.50 40139.04 2870.54
# of days on rent: Bo4 3932 68
Maintenance-parts: 6.73 6.73
Maintenance-labor: 130.62 160.62 30.00

Assigned item #: [

] Stock class: [ |

Equipment File Ma

3/12/26 19:47:03

Equipment Maintenance Screen 2
Base Currency: USD

Equipment #: ACO013 Alt egpits [ ]
Cat/class/sub: 72 5 5 TON AC UNIT
Fully Invoiced: 0 Max Bill %: —/
i — value: 8504.09

Original cost:
salvage Value:

95008. 80

Rfplacement value:
Aftual cash value:

10860.06
—/

Payoff amount: Interest:
Sales tax paid: | Sales tax collected:
Note: — Freight paid: |
N/P invoice#: Depreciation life:
A/P reference: Depreciation methed: 5]
Depr % (Type P): | —
MTD Y10 LTD
Depreciation:
YTD LTD LYR
Revenue: 37268.50 40139.04 2870.54
# of days on rent: 864 3932 68
Maintenance-parts: 6.73 6.73
Maintenance-labor: 1308.62 160.62 30.00

Assigned item #: [ Stoek class: [

Complete equipment information and press Enter to continue.
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Printing Equipment List by Status

Process Steps

Purpose: Generate a quick list of equipment filtered by status and optionally by location.

1. From the Main Operations menu,
section.

Rental Purchase
Create Sales Order
Equipment Sale

Create Sales Credit Memo
Sales Order Maintenance

Equipment Credit Memo

Equipment Images
igned Rental Contracts
Inquiry

Q,  Equipment Inquiry
quiry
Charge Customer Inquiry

Cash Customer Inquiry

jelyelyel

Customer Transaction Inquiry

click on the Equipment Inquiry option in the Inquiry

Main Operations

Q Search These Tasks

Rental File Cycle Billing Options Menu

. Submit Cycle Billing
Equipment Environmental Charge

Maintenance

Demand Billing Credit Customers

Equipment Comments Maintenance Cycle Existing Cash Customers

Equipment Make/Model Maintenance Cycle Non-Credit Customers

Price List Maintenance Cycle Credit Customers

Price Agreement Maintenance

Aftributes Master File Maintenance

PHRRPY ¥

Equipment Atributes Maintenance

2 Custamer Master | istinn

Sales File Maintenance Wireless Out Options.

9 Wireless Fill Rental
Update Items from Vendor Price List
Wireless Update Rental

Sales Item Kit File
b Wireless Equipment Check

Sales Item Cross Reference

Sales Item Specifications

Suggested Sales Items File

Stock Class Master File Listing

IR ST AT VAN

Ancillary Rule Maintenance

lock Class | ocation File Listing

2. On the Equipment Search screen, type 3 in the Opt field. Select Option 3 - Search by

Equipment Type.

Equipment Inquiry

3/12/26 19:50:44

option, enter search

Type
= 2=Cat/la

earch word

ffFch criteria

Equipment Search Sys: DEMO V12
cap: RM Loc:
Mode Loc: DMO

7=Alt Eqp# B=Ttem# 9=Engine Serial Number

=Serial¥ S=Worksheet b=Equip Misc

3. Press Enter.
4. With your cursor to the Status field

, press F4 to search for available statuses.

Equipment Inquiry

3/12/26 19:52:56

Type option, press Enter to continue:
1=Select 2=Avail 3-Detail 4=Hist S=Rsvtns &

Sys: DEMO V12
Cap: RN Loc: DO
Moge Loc: DHD
Sort EQUIPHENT

Equipnent Search by Equipment #

Op Eauin 2 Tyn Make Hodel
__ACC1Z35 R CJLG FGHR44455
_ACO0IZ R C AJC UNIT S TON
AC1219 R CA/C UNIT 10 TON
_RHIGET R CAHU 120 Tou
_ BHA16E-603 R € CAT 418E 40 WP PC
BR349 R OMACK BUDDY L
__CA2118 R A/C CHILLR 218 TN
CA2111 R A/C CHILLR 210 TON
C13637 R COOLNG TWR 508 TON
DANNYTEST R TEST TEST
EBBO13 R SONY BVW-50
68-8859 N RED-D-ARC 6X280
68-8865 R RED-D-ARC 6X200
688860 R RED-D-ARC 0X200
GH2181 R MULTI QUIP 258 KW

{{FHY:RAEQPIC300}}

To Linit search further, position cursor above field(s) and enter criterid™

ates 7=Specs 8=Cal F-Maint 1Qakol i lalea ot
o ALLsauin 1
¥r Serial # asn
10 GB12344566 Equipnent Status ori
07 129873 orin
07 A/C 16T -1 1=gelect oo
07 81262 ori
06 OFDP250603 0Ed  Description oo
60 8L61 [JA  AVAILABLE oo
07 18 [JD  DOWN - LONG TERN oo
07 11 [In  DOWN - SHORT TERM jono
07 15 [1%  EXCHANGE Ho
15 TEST123 I IN TRANSIT oo
98 BX643532 [a JUNHED oMo
15 192638 [N NISSING bHo
15 1923810 [0 onRenT oo
15 12398109 [IP  ON RENTAL PURCHASE orio
67 238K - 112 More... Ho
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5. Select the desired status by typing 1 in the O field next to the desired status and pressing
Enter.

Equipment Inquiry

sf12/ze 195280 Equipnnt Search by Ecuipment & Sys: 0EMD V12
cro: 0 Locs B0
neae Loe: to0
Type option, press Enter to comtinve: Sart EQULPMENT
1941867 2ukVal T-DARBLT LoHIST S-RAVTNS SaRates TeSpecs BSCAL SeMAInt 10SH1A Hislondor 12=Coment TsAceestanies
Oo Eovip #  Typ Moke  Model Y Ser ] Lstd _ Asn
wewss  Reoe | raeedss 10 a1 Enuipnent Status o
ALDELS RCAK UIT 3 TOM &7 129873 11/28/23| [0
. Ar1z19 RCOA/ UNIT 10 TON 7 A/C 10T -1 5/11/24) 1-5elect DHa
An1837 RC AW 120 Tow ©7 B1262 I — (2]
— BHAGE-083 R € CAT A16E G HP PC BO BFOP25B003 1/86/26] 0 €d  Descriptian [
weee A mec oy o 0w T o
Ee R M CHILLE 210 Ton et Tasrsa [0 oom -t e ] o
_ Ca2111 A AJC CHILLR 218 TON 7 11 1/26/18| T - SO, [
£TS037 R COOLNG TWR 540 TOK 07 15 100825 [ X EXCHANGE oM
DANNYTEST R TEST TEST 15 TEST1Z3 1ef18f17) C1 TN TRANSTT 43
__ EBOO1S ] soMy BN-50 98 BXO43532 sfzfes| L JUNKED (2]
B8-885% N RED-D-ARC 0X200 15 192038 12/17/24) [ M NISSING (21
__ GB-BB63 A RED-D-ARC GX266 15 1923818 sfasfie| Co ON RENT (2]
_ GB8BE0 R RED-D-ARC G100 15 1238108 [P OM RENTAL PURCHASE [T
wown A WLTE Que 20 e v 250 - 112 vore. | o
{{FKY; RAEQ H
To Linte seanen furtnen, posttion curson shove F1elo(s) and entes criterta

6. The Equipment Search screen refreshes to show only those Equipment with the Status
selected.
7. Press F19 to print the equipment list.

Equipment Inquiry

9:55:: Equipment Search by Equipment # < DEMO V12 N :
3/12/26 19:55:57 q y Eq x: S Dlsplay Functions
hoge Loc: OMO
Type option, press Enter to continue: Sart EQUIPNENT o ° 0
1=select 2=Avall 3=Detail &=Hist S=Rsvins s=Rates 7=Specs 8=Cal 9=Maint 19=Hol vengor Comment 13=Accessories ..
oo [l [} o o A
0o Equip & Typ Make Hode ¥r Serial & s 3 o Asn _
[]11112222 R G Ji6 1930ES 21 UG 7/24/25 DOWN - LONG N o omo

ImEEL) R JOHN DEERE 416 05 12982726 1/28/25 DOWN - LONG W -2.990 oo ono
[ 8419 R CaT 385 13 CAT189283601283 11/13/17 DOWN - LONG V. [

Bottom

To Linit search further, position cursor above fielo(s) an enter criteria :

8. List will generate a file in your Manage My Files document folder as a .pdf file.

Equipment Inquiry

Manage My Files

Q Search These Files o & pownioad setected {3 Detete an
™ raeqpipf-000001.paf é'-__—f

POF  2ms03-12 195711
St

|

9. Click on the Open icon to view the file. NOTE: The image below is an example of the file
that will generate.

3/13/26 12:34:09 Equipment Search By Equipment # Cmpy: RM
System: DEMO V12 Page: 1
Equip # Typ Make Model Yr Lst/Est Status Cur Asn Serial# Misc
11112222 R C JLG 1930ES 21 7/24/25 DOWN - LONG DMO DMO JLG
Job Loc: 8777 PURDUE ROAD, INDIANAPOLIS  Cust: AMCE EQUIPMENT COMPA

1306 R JOHN DEERE 416 05 1/28/25 DOWN - LONG DMC DMO 12982726 FINANCED BY GEHL 4/06
Job Loc: BUILDINGS R US Cust: Turnkey Test Custome

8419 R CAT 305 13 11/13/17 DOWN - LONG DMO DMC CAT109283091283
Job Loc: CORNER OF WARNER AND BEACH BLV  Cust: XYZ COMPANY

Total # of records: 3 kkx
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Reference Glossary

Field Definitions for Tasks
Equipment Status Change - Launch

e Equipment number - Enter the number of the piece of equipment whose status you
want to change. If you do not know the equipment number, you can press F4 to search
for it, or you can also use the PgUp and PgDn keys to scroll through the equipment file
to find it.

Equipment Status Change

e Equipment number - Displays the unique number assigned to this piece of equipment.

e Category/class description - Displays the description of the category/class to which
this equipment belongs.

e Make - Displays the make (manufacturer's type) for the equipment.

e Model - Displays the manufacturer's model for the equipment.

e Model year - Displays the year of the model for the equipment.

e Serial number - Displays the equipment’s unique serial nhumber.

e (Category - Displays the number of the category to which this equipment belongs.

e (lass - Displays the number of the class to which this equipment belongs.

e Sub class - If applicable, this field displays the number of the sub class to which this
equipment belongs.

e [tem number - Displays the item number assigned to this equipment.

e Current location - Displays the code where the equipment is currently located.

e Assigned location - Displays the location code where the equipment was originally
assigned.

e Last location - Displays the code for where the equipment was before its current
location.

e Current status - Displays the status of the equipment now. Valid statuses include:

o A -Available

D - Down - Long Term

N - Down - Short Term

R - Down - Wash Rack

I - In transit

J - Juned

M - Missing

O - On Rent

P - On Rental Purchase

K - On Truck

U - Pickup

V - Returned to Vendor

0O 0 0 0O 00 o0 0 o0 o0 ©
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o S-Sold
o T -Stolen
New status - Enter a new status for this piece of equipment.
Reason/comment - Enter a brief comment or reason for changing the status.
Miscellaneous - If applicable, enter an equipment miscellaneous code to further clarify
the status change.
SMM Decal or EPA - If the Select certain equipment field in control record EPACHG is
set to Y, and the Break Misc into 2 fields field in control record RAEQM3 is also set to
Y, this field displays. Enter a decal number for either SMM taxing or EPA charge
purposes. See the Charge SMM/EPA Tax field in Category/Class Maintenance for more
information.
Current meter #1 - Displays the current meter reading for the equipment's first meter.
Current meter #2 - If applicable, this field displays the current meter reading for the
equipment'’s second meter.
New meter #1 - Enter or accept the new meter reading for the equipment's first meter.
New meter #2 - If applicable, enter the new meter reading for the equipment's second
meter.
For sale - Indicate the "For Sale" code for this piece of equipment. Valid codes include:
o A- Auction
H - Held for Purchase
N - No (is not for sale)
S - Surplus
Y - Yes (is for sale)

o O O O

Equipment Detail Inquiry

Category/Class - Displays the IDs of the category and class to which this equipment
belongs.

Equipment number - Displays the unique number of the equipment you are adding or
updating.

Alternate equipment number - Displays the alternate unique number for the
equipment (perhaps from a legacy software system). You can use this number to
retrieve this piece of equipment during transaction entry.

Comment - Displays a brief comment about the equipment maintenance.
Configuration number - Displays the configuration number for the equipment.
Configurations are different designs for the same equipment, and they are created in
the Equipment Configuration File program in the Purchasing application.

Status - Indicates the current status of the equipment.

Type - Displays the code that represents the type of equipment.

Make - Displays the make (manufacturer's type) for the equipment. For example, Case.
Model - Displays the manufacturer's model for the equipment. For example, Cutter
1000.

Model year - Displays the year that model was manufactured.
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e Serial number - Displays the unique serial number assigned to this piece of equipment.

e Split rent code - Displays a user-defined code that indicates how rent for this
equipment is split with another branch or a sub-lessor. You can run the Rental
Equipment Split Rents report by this code to obtain information on how you have split
rental revenue.

e PO. number - Displays the purchase order number on which you acquired this piece of
equipment. If you are using the Purchasing application, and you entered and received
a purchase order for this equipment, that P.O. number automatically populates this
field.

e A/P Number - If applicable, this field displays the number assigned to the notes
payable note used to purchase this equipment.

e Vendor - Displays the vendor from whom you acquired this piece of equipment. If you
are using the Purchasing application, and you entered and received a purchase order
for this equipment, the vendor number automatically populates this field.

e Last Transaction Date - Displays the date that the equipment was last transacted.

e Customer Number - Displays the number of the customer associated with the last
transaction for this equipment.

e Driver's License Number - If applicable, this field displays the driver's license number
for the cash customer associated with the last transaction for this equipment.

e Name - Displays the customer's name.

e Contract Number - Displays the number of the rental or sales contract from the last
transaction.

e Job Location - Displays the location of the job associated with the last transaction for
this equipment.

e Assigned location - Displays the location where this equipment was put into rental
availability.

e Current location - Displays the location where the equipment is physically or from
where it was last rented.

e For sale - Displays a code that represents whether this equipment is for sale, and if so,
how it might be sold.

e Sell price (Regular) - Displays the actual sales price you want to receive for this
equipment if you sold it.

e Sell price (Low) - Displays the lowest sales price you would want to receive for this
equipment if you sold it.

e Sell price (High) - Displays the highest sales price you would want to receive for this
equipment if you sold it.

e Sell price (Special) - Displays a special sales price you would want to receive for this
equipment if you sold it. This might be a price that you would use if you sold the
equipment to one of your highest rated customers.

e Currency - Displays the code of the currency associated with the sell prices.
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Date acquired - Displays the date that you acquired this piece of equipment. If you are
using the application, and you entered and received a purchase order for this
equipment, the date of receipt automatically populates this field.

Warranty expiration date - Displays the date that the warranty expires for this piece
of equipment.

Capitalization date - Displays the date that the equipment was capitalized for tax and
accounting purposes.

Last maintenance date - If work orders are entered in the system to maintain this
equipment, the date of the most recent maintenance is populated here.

Current Miles/Hours/Usage - Displays the current meter reading for this equipment
based on its Miles/Hours/Usage code. This field is automatically populated when you
enter this information during a rental return or exchange or when entering a work
order for maintenance.

Key tag number - Displays the number for the key that is used to start or lock this
equipment.

Current Miles/Hours/Usage 2 - Displays the current usage for this equipment based on
its Miles/Hours/Usage code 2. This field is automatically populated when you enter
this information during a rental return or exchange or when entering a work order for
maintenance.

Miscellaneous - Displays a user-defined comment to use for search purposes. You can
search for equipment by the contents of this field.

EPA - If the Select certain equipment field in control record EPACHG is set to Y, and
the Break Misc into 2 fields field in control record RAEQM3 is also set to Y, this field
can display a decal number for either SMM taxing or EPA charge purposes.

Equipment Rental History

Equipment Number - Enter or accept the number of the equipment for which you want
to review rental history.

From/To Rental/Invoice Date - Enter the rental date range for which you want to
review history. Press F7 to change the field to invoice date range.

Category/Class - Displays the ID of the category/class to which the equipment
belongs.

Status - Displays the current status of the equipment.

Rental History List

Type - Displays the type of the rental transaction.

Date - Displays the date of the rental transaction.

Invoice Number - Displays the number of the invoice/contract associated with the
rental transaction.

Customer Name - Displays the name of the customer associated with the rental
transaction.

Location - Displays the location that originated the rental transaction.
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e Meter - Displays the equipment's meter reading for that rental transaction.
e Employee - Displays the name of the employee who entered the rental transaction.

Equipment Maintenance

e Equipment number - Displays the unique number of the equipment you are adding or
updating.

e Alternate equipment number - Enter an alternate unique number for the equipment
(perhaps from a legacy software system). You can use this number to retrieve this
piece of equipment during transaction entry.

e (Category - Enter the code for the category to which this piece of equipment belongs.
Categories and classes are set up in Category/Class Maintenance.

e (lass - Enter the code for the class to which this piece of equipment belongs.
Categories and classes are set up in Category/Class Maintenance.

e Sub - Enter the code for the sub-class to which this piece of equipment belongs. You
can use the sub-class as a code that represents the vendor from which you purchased
the equipment.

e Current status - Indicate the current status of the equipment. This status is
automatically updated by the system, and you can manually change it here or in
Equipment Status Change. Valid codes include:

o A-Available

D - Down - Long Term

N - Down - Short Term

R - Down - Wash Rack

| - In Transit

J - Junked

M - Missing

O - On Rent

P - On Rental Purchase

K - On Truck

U - Pick-up

V - Returned to Vendor

S - Sold

T - Stolen

- Enter the code that represents the type of equipment. Valid codes include:

- Customer Owned

- Floored

- Consignment

- Lease

- New

- Non-rental Asset

- Rental

- Sub-leased
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o T-TradeIn

e Make - Enter the make (manufacturer's type) for the equipment. For example, Case.

e Model - Enter the manufacturer's model for the equipment. For example, Cutter 1000.

e Model year - Enter the year that model was manufactured.

e Configuration number - If applicable, enter or search for the appropriate configuration
number for the equipment. Configurations are different designs for the same
equipment, and they are created in the Equipment Configuration File program in the
Purchasing application.

e Serial number - Enter the unique serial number assigned to this piece of equipment.

e Tax product number - If you are integrated with a tax software package, and if
applicable, enter the tax product category/number that groups this equipment for
special taxation.

e Equipment link - Use this field to set up linked relationships for your equipment. If this
piece of equipment is linked to another main piece of equipment, enter the number
for the main equipment here. When entering transactions for linked equipment, the
main equipment number is the one that is entered. Equipment links are created for
depreciation, rental, transfer, and sales purposes.

o Tax rental - Indicate whether to tax rental charges on this equipment. This setting
overrides the tax rental code in the rental rate record for the location renting the
item.

e Tax sales - Indicate whether to tax sales of this equipment.

e (/L type - Enter the code that represents the general ledger type for this equipment.
Use the code in conjunction with the G/L revenue distribution file to set up different
revenue distribution by equipment number.

e Material code - Enter the code that represents the material type for this equipment
when it is rented. This code can be used to classify the equipment for VAT purposes.

e Assigned location - Enter or accept the location where this equipment was put into
rental availability.

e Current location - Displays the location where the equipment is physically or from
where it was last rented.

e Last location - Enter or accept the location where the equipment was found prior to
its current location.

e Date acquired - Enter or accept the date that you acquired this piece of equipment. If
you are using the Purchasing application, and you entered and received a purchase
order for this equipment, the date of receipt automatically populates this field.

e Vendor acquired - Enter or accept the vendor from whom you acquired this piece of
equipment. If you are using the Purchasing application, and you entered and received
a purchase order for this equipment, the vendor number automatically populates this
field.

e Purchase Order number - Enter or accept the purchase order number on which you
acquired this piece of equipment. If you are using the Purchasing application, and you
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entered and received a purchase order for this equipment, that purchase order
number automatically populates this field.

e Date in rental - Enter or accept the date you put this equipment into the rental fleet.
This is automatically filled in for you if you use the sales to rental fleet entry to
convert a new inventory piece of equipment to rental inventory. This field is required
for equipment of type R.

e Warranty date - Enter the date that the warranty expires for this piece of equipment.

e Last transaction date - The date of the most current transaction for this equipment.
The system automatically populates this field.

e Miles/Hours/Usage code - Indicate how to charge for usage of this equipment once it
has been exchanged or returned from rental. Valid codes include:

o M- Mileage
o H-Hours
o U - Usage (metered)

e Current Miles/Hours/Usage - Enter or accept the current meter reading for this
equipment based on its Miles/Hours/Usage code. This field is automatically populated
when you enter this information during a rental return or exchange or when entering a
work order for maintenance.

e Old Miles/Hours/Usage - Enter or accept the usage (miles/hours/usage) from a
replaced meter. This field is automatically populated during work order entries if you
answer Y to replace a meter. This setting ensures that overall usage for the equipment
is kept on file so that the system will correctly recommend necessary maintenance.

e Miles/Hours/Usage code 2 - Use this field if the equipment has more than one way of
tracking usage; for example, the equipment has an odometer and an hour meter.

e Current Miles/Hours/Usage 2 - Enter or accept the current usage for this equipment
based on its Miles/Hours/Usage code 2. This field is automatically populated when you
enter this information during a rental return or exchange or when entering a work
order for maintenance.

e Old Miles/Hours/Usage 2 - Enter or accept the usage (miles/hours/usage) from a
replaced secondary meter. This field is automatically populated during work order
entries if you answer Y to replace a meter. This setting ensures that overall usage for
the equipment is kept on file so that the system will correctly recommend necessary
maintenance.

e Split rent code - If applicable, enter a user-defined code that indicates how rent for
this equipment is split with another branch or a sub-lessor. You can run the Rental
Equipment Split Rents report by this code to obtain information on how you have split
rental revenue.

o Off road - Indicate whether this equipment can be used off road. This information may
be necessary for licensing or for fuel credit purposes.

e Key number - Enter the number for the key that is used to start or lock this
equipment.
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e Sell price (Regular) - Enter the actual sales price you want to receive for this
equipment if you sold it.

o Sell price (Low) - Enter the lowest sales price you would want to receive for this
equipment if you sold it.

e Sell price (High) - Enter the highest sales price you would want to receive for this
equipment if you sold it.

e Sell price (Special) - Enter a special sales price you would want to receive for this
equipment if you sold it. This might be a price that you would use if you sold the
equipment to one of your highest rated customers.

e Currency - Enter or accept the code of the currency associated with the entered sell
prices.

e Sold amount - The system automatically populates this amount when you sell this
piece of equipment.

e Disposal date - The system automatically populates this date when you sell or
otherwise dispose of this piece of equipment.

e For sale - Enter Y to list this piece of equipment on the Web Sales application. Enter N
or leave the field blank if you do not want the equipment listed on Web Sales. Other
codes for this field are user-defined via the FSmiscellaneous reason code, and settings
within those codes provide the ability to allow/disallow rental, skip book depreciation,
skip tax depreciation, and allow/disallow sales to rental transfers for the equipment
that is flagged with the FS code. Press F4 for a list of valid codes.

e Name Listing - Enter the NC8/NGP code combination associated with this equipment.
If you do not know the code, press F4 to search for it. NC8/NGP codes are set up in
Equipment Name Listing, and they are used in the European Union to classify
products. If a purchase order was used to buy the equipment, and that purchase order
was received in the system, the NC8/NGP code defaults in the new equipment master
record from the category/class that was purchased.

e Last maintenance date - If work orders are entered in the system to maintain this
equipment, the date of the most recent maintenance is populated here.

e Comment - Enter a brief comment about the equipment maintenance.

e Date in shop - Enter the date that this equipment was moved to a status of Down and
put into the shop.

e Put in shop by - Enter the name of the person who moved the equipment to the Down
status.

e Last service - Displays the date of the most recent service by the manufacturer of this
equipment.

e Service contract - Indicate if you have a service contract with the
manufacturer/distributor of this equipment.

e Miscellaneous - Enter a user-defined comment to use for search purposes. You can
search for equipment by the contents of this field. This enables you to group
equipment together that might not otherwise be grouped by the system.
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User-defined Field Label - If the Select certain equipment field in control record
EPACHG is set to Y, and the Break Misc into 2 fields field in control record RAEQM3 is
also set to Y, this field displays with the label set in that control record. Enter a decal
number for either SMM taxing or EPA charge purposes.

Equipment Maintenance - Cost

Equipment number - Displays the unique number of the equipment you are adding or
updating.

Alternate equipment number - Enter an alternate unique number for the equipment
(perhaps from a legacy software system). You can use this number to retrieve this
piece of equipment during transaction entry.

Category/Class/Sub - Displays the codes for the category, class, and sub-class to which
this piece of equipment belongs. Categories and classes are set up in Category/Class
Maintenance.

Currency - Displays the code for the currency in which all monetary amounts are
entered or displayed on this screen.

Fully invoiced - Indicate if this equipment has been fully invoiced for capitalization
purposes. An asset's monthly depreciation amount is estimated and calculated as an
accrual until it is verified that its initial cost has been completely entered by setting
this Fully Invoiced flag to Y, or by setting the Invoiced flag on the Enter/Edit Invoice -
G/L Distribution screen to Y. This ensures that when freight or other adjustments for
the asset are entered in Accounts Payable Invoice Entry during the first part of the
asset’s life, they are calculated as accruals and reversed accordingly. Once all costs for
the asset have been entered, set at least one of the "Invoiced" flags to Y, and the
system brings the asset’s depreciation up to date according to the true and final cost
when the asset is next depreciated.

Acquisition cost - The cost to acquire this piece of equipment. If you are using the
Purchasing application, and you entered and received a purchase order for this
equipment, and you have the Allow to update EMCOST field set to Y in control record
RARCP3, the receipt cost automatically populates this field. If additional cost for the
equipment is entered during A/P invoice entry, and the Update equipment cost field
and the Replace equipment cost field are set to Y in control record IP230P, this
acquisition cost is updated to include the additional cost. If Allow to update EMCOST is
set to N, this acquisition cost must be populated either via A/P invoice entry or by
making a G/L journal entry. In this scenario, set Update equipment cost in control
record IP230P to Y, and in that same control record, set Replace equipment cost to N.
Original cost - The original cost for the equipment, which may or may not be the same
as the acquisition cost. If you are using the Purchasing application, and the Record
Original Cost Eqp field is set to Y in control record RARCP6, the receipt cost of the
equipment populates this field.

Salvage value - Enter the value of the equipment after it has been fully depreciated.
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e Payoff amount - Displays the amount needed to pay off the remaining balance on the
note for the equipment.

e Sales tax paid - Enter or accept the amount of sales tax that was paid when this
equipment was acquired. If you are using the Purchasing application, and you entered
and received a purchase order for this equipment, the amount automatically populates
this field.

e Note - Optional: Enter a user-defined reference note in this field.

e A/Preference - This field displays the invoice number the equipment was purchased
on.

e Depreciation life - Enter the life of the equipment (in months) for depreciation
purposes. The equipment will be fully depreciated at the end of this time.

e Max bill percentage - Enter the percentage for the maximum billed amount per unit
that calculates for the length of a rental contract. This percentage is based on the
equipment's replacement value, so for example, if a piece of equipment has a
replacement value of $100,000, what is the percentage of that amount that you would
want as the maximum amount you would bill a customer for renting it.

e Book value - Enter the book value for the equipment. The book value is the original
value of the equipment used for accounting.

e Replacement value - Enter the amount it would cost to replace this equipment. This
information is useful if the equipment is lost or damaged.

e Fair market value - Enter the fair market value of the equipment by subtracting
depreciation from the replacement value. Example: You purchased a wet saw for
$2,000 five years ago and it was recently damaged beyond repair. The wet saw has a
depreciation life of 10 years (120 months). A similar wet saw today costs $2,500. The
destroyed wet saw had 50% (5 years) of its life remaining, so the fair market value
equals $2,500 (replacement cost) times 50% (useful life remaining) or $1,250.

e Interest - If applicable, this field displays the interest paid on the note for this
equipment.

e Sales tax collected - The amount of sales tax that has been collected from rental of
this equipment.

e Freight paid - Enter the freight charges that were paid when the equipment was
delivered to you.

o Depreciation method - Enter the code that represents the method you want to use to
depreciate this piece of equipment.

e Depreciation amount (MTD) - Enter or accept the amount of depreciation on this
equipment month-to-date. If you run the monthly depreciation program in the General
Ledger application, or you use the FAS interface, this amount is calculated and
populated by the system.

Depreciation is calculated as follows: [(Acquisition Cost - Salvage Value) - (Depreciation
LTD)] / [(Depreciation Life in Months - Number of depreciated months {Date into Rental minus
Current Depreciation Date})].
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e Depreciation amount (YTD) - Enter or accept the amount of depreciation on this
equipment year-to-date. If you run the monthly depreciation program in the General
Ledger application, or you use the FAS interface, this amount is calculated and
populated by the system. You also need to run the Reset Depreciation at Year End
program in G/L to ensure that the year-to-date figure is reset at the end of your
accounting year.

e Depreciation amount (LTD) - Enter or accept the amount of depreciation on this
equipment life-to-date. If you run the monthly depreciation program in the General
Ledger application, or you use the FAS interface, this amount is calculated and
populated by the system.

e Revenue (YTD) - Displays the revenue generated by this equipment year-to-date
(during the current year).

e Revenue (LTD) - Displays the revenue generated by this equipment life-to-date (the
entire time since it was put into rental inventory).

e Revenue (LYR) - Displays the revenue generated by this equipment last year.

e Number of days on rent (YTD) - Displays the number of days that this equipment has
been out on rent year-to-date (during the current year).

e Number of days on rent (LTD) - Displays the number of days that this equipment has
been out on rent life-to-date (the entire time since it was put into rental inventory).

e Number of days on rent (LYR) - Displays the number of days that this equipment was
out on rent last year.

e Maintenance-parts (YTD) - Displays the amount spent on parts for maintenance of this
equipment during the current year.

e Maintenance-parts (LTD) - Displays the amount spent on parts for maintenance of this
equipment since it was put into rental inventory.

e Maintenance-parts (LYR) - Displays the amount spent on parts for maintenance of this
equipment last year.

e Maintenance-labor (YTD) - Displays the amount spent on labor for maintenance of this
equipment during the current year.

e Maintenance-labor (LTD) - Displays the amount spent on labor for maintenance of this
equipment since it was put into rental inventory.

e Maintenance-labor (LYR) - Displays the amount spent on labor for maintenance of this
equipment last year.

e Assigned item number - If applicable, enter or accept the inventory item number
assigned to this piece of equipment.

e Stock class - Enter the code that groups this piece of equipment with other similar
equipment for reporting and purchasing purposes.
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