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InTejiylipo HOW-TO GUIDE

NAME OF PROCESS

Setting up and Maintaining Equipment Yards

Use Case / Objectives

There may be times when equipment will need to be stored at a site other than your primary
location. This could be due to time and effort to move the equipment back to your location
or because that equipment is going to be used in the same area on another contract. You
might also be growing your business and are utilizing a secondary yard to store equipment.
No matter the reason, this article will walk you through how to set up a yard, complete
address information and accurately reflect where your equipment is located.

Configuration, Training, and Reporting

This document assumes you know how to perform basic Search functionality to find
information in the system (i.e., F4 search). The steps for this are not included within this
document.

Field definitions for applicable tasks are available in the Reference Glossary. To view
these definitions either click on the screen name in the task or scroll to the end of the
documentation to view the Glossary.

Menu options to access:

Cross Application File Maintenance => File Maintenance => Yard Location Maintenance
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Adding/Updating an Equipment Yard

Process Steps

1. Log into the Roleplay Environment using your credentials.
2. Select the Cross Application File Maintenance menu from the left toolbar.
3. In the File Maintenance section, click on the Yard Location Maintenance option.

Cross Application File

Q Search These Tasks

File Maintenance File Listings

P ——

Sales Rep Listing
3  Postal Code Maintenance

$

2 Default Codes-Query Listing
¥} User-Defined Billing Schedule
%

Vendor Master Listing

¢ Hierarchy Maintenance
.  Safety Message Master
24 TaxCode Master-Query Listing
5 Eap riscal Depr Goencien

Intercompany Exp Code-Query
b  Equipment Name Listing

-——
A

. > Region Code Maint-Query Listing
i Customer GL Coding Maintenance

2= Customer Class Listing
34 Data Transmission Map Maint

v >  Sic Code Listing v

a. The Yard Location Maintenance screen opens displaying a list of existing yards
for your company.

12/24/25 08:35:18 Yard Location Maintenance Sys: DEMO V12
Ctmp: RM Loc: LGB
sts: AL

Type option, press Enter to continue:

2=Change 3=Copy 4=Delete S=Display 7=Assign Location

[ ] [ ] [ | 0
op Yard Yard Description Address 1 city St #loc Sts

[ AL Alabama Location 1234 Main street Birmingham AL A

[] bmo1 satelite vard 110 Industrial Rd. Ringgold [ 1A

[] Dmo2 satelite vard 2 12345 Main st long beach cA 1A

[C] DMO3 LONG TERM DOWN STATUS 8777 PURDUE ROAD INDIANAPOLIS m 1A

[ WP Hiteh & Peters 4608 Hitch Peters Road Evansville m 10

[ ] MTXR midland texas rainrock 1 A

[C] NEWL New Subyard 123 Main Street Indianapolis m 10

[] N New Jersey 1234 Main Trenton Hy A

[] SALE For Sale Only 1 A

[] 2237 customer 2237 - refinery A

4. Press F6 on your keyboard or click on FO06 Add in the Display Functions menu to add a
new yard location.
a. The Yard Location Maintenance pop-up window opens and the MODE is ADD.

12/24/25 Yard Logation Maintenance Cmp: RM
08:52:33 Loc: LGB
yard: [ |

Yard Description: |

Address

| |
| |
| |
city: | |
State: [ | Postal Code: [ | country: [ |

Status: A

Last Maintained By: RMOOO1DA on 12/24/25 at 8:52:33
Record Added By: RMOOO1DA on 12/24/25 at 8§:52:33
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5. Type in the Yard and Yard Description fields. NOTE: These are required fields.

6. If you have the information, type in the address information for the yard. NOTE: If you
enter a State you will also have to enter Country. NOTE 2: If you do not know the
Country, with your cursor in the field you can press F4 to search and select.

12/24/25 Yard Location Maintenance Cmp: RM
89:05:57 [ Add | Loc: LGB
Yard:

Yard Description: Testing Yard Only ]

Address: [999 Goofy Way |
| |
| |

city: [0rlando |

State: Postal Code: Country: [US|

Status: A

Last Maintained By: RMB8O1DA on 12/24/25 at 9:05:57
Record Added By: RMBOO1DA on 12/24/25 at 9:05:57

7. Press Enter once you have entered the information for the yard.
a. The Yard Location Maintenance pop-up window closes and the new yard displays
in the table.

12/24/25 89:86:57 Yara Lacation maintenance sys: pEmo vaz
Cmp: M Loc: L6
Sts: AlL

r

Type option, press Enter to continue:
2-Cnange  3-Copy  4-Delete  S-Display  7-Assign Locatian

— L 1 [}
0p Yard Yard Description  Address 1 cit st &
[] AL  Alsbama Location 1234 Maln street Birningham AL
[] omo1 satelite vara 110 Inaustrial Ra. Ringaela GA
[] omoz satelite vara 2 12345 Main st 1ang beacn cn
[] OMOS LOMG TERM DOWN STATUS 8777 PURDUE ROAD INDIANAPOLLS m
| 0za Test vara for Article ONLY 555 Disney Way ortando m
[] we Hitch & Peters 4600 Hiten Peters Road Evansville ™
[ WTX® micland Texas rainrock
[ wewn wew 123 main streer Inaianapatlis ™
[] ®  Mew Jersey 1254 Main Trenton N

S
B
¥

s )un:;):)hél:

[P

e — —t
8. To update an equipment yard, type 2 in the Op field next to the desired yard and press

Enter.
a. The Yard Location Maintenance pop-up window opens displaying the details
for the selected yard and the MODE is Change.

12/24/25 Yard Location Maintenance Cmp: RM
09:14:37 Loc: LGB
Yard: ZSA

Yard Description: IESSULINCUGEOGNE, |

Address: [999 Goofy Way ]
[ |

[ |

City: [0rlando ]
State: Postal Code: Country: [US

Status: [A

Last Maintained By: RMBEG1DA on 12/24/25 at 9:06:57
Record Added By: RMOOO1DA on 12/24/25 at 9:06:57
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9. Update any desired information and press Enter to save the updates.
a. The Yard Location Maintenance pop-up window closes, and the yard displays
as updated in the table. NOTE: For this example, the Yard Description, Address
1 and State fields were updated.

12/24/25 09:18:47 Yard Location Maintenance Sys: DEMD V12
Cmp: RM Loc: LGB
Sts: ALl
Type option, press Enter to continue:
2=Change  3=Copy 4=Delete  5=Display 7=Assign Location
[ ] [ [ 1O 0
O0p Yard Yard Description Address 1 City St #loc Sts
[] AL Alabama Location 1234 Main street Birmingham AL A
[] omo1 satelite Yard 110 Industrial Rd. Ringgold GA 1 A
[C] pmoz satelite Yard 2 12345 Main st Tong beach CA 1 A
[] DMO3 LONG TERM DOWN STATUS 8777 PURDUE ROAD INDIANAPOLIS IN 1 A
[[] pzA  Test Yard for Article ONLY 955 Disney Way Orlando IN A
[] Hp Hitch & Peters 4600 Hitch Peters Road Evansville IN 10
[[] nTxR midland texas rainrock 1 A
[C] NEWL MNew Subyard 123 Main Street Indianapolis m 10
] n New Jersey 1234 Main Trenton NJ A
1 1od
ll:l ZSA  Testing Yard Only - EDITED 999 Goofy Way, Suite 7B Orlando FL A l
customer 2237 - m 1A

10. To delete an equipment yard, type 4 in the Op field next to the desired yard and press
Enter.
a. The Yard Location Maintenance pop-up window opens displaying the details
for the selected yard, the MODE is Deactivate and Status is D.

12/24/25 Yard Logatign Maintenance Cmp: RM
09:22:14 Daactivatg Loc: LGB
Yard: DZA

Yard Description: Test Yard for Article ONLY

Address: 555 Disney Way

City: Orlando
State: IN Postal Code: 46142 Country: US

Last Maintained By: RMOBG1DA  on 12/24/25 at 9:05:12
Record Added By: RMODO1DA on 12/24/25 at 9:008:085

11. Press Enter.
a. The Yard Location Maintenance pop-up window closes and the yard displays in
the table with a Status of D.

12/24/25 09:24:33 Yard Location Maintenance Sys: DEMO V12
Cmp: RM Loc: LGB
Sts: ALl
Type option, press Enter to continue:
2=Change  3=Copy 4=Delete  5S=Display  7=Assign Location
[ I ] 1 O O
Op Yard Yard Description Address 1 City St #loc Sts
[ AL Alabama Location 1234 Main street Birmingham AL A
[[] bmo1 satelite vard 110 Industrial Rd. Ringgold [ 1 A
[] bDm0o2 satelite vard 2 12345 Main st long beach CA 1 A
8722 PURDUE R0AD IMOIANAROLTS I D
[] bza Test Yard for Article ONLY 555 Disney Way Orlando IN D I
| FITCT & PeTeT TETTRITC PETETE ROaT ETSTEVTTTE ™ ™
[] MTXR midland texas rainrock 1 A
[] NEWL New Subyard 123 Main Street Indianapolis IN 1 D
[N New Jersey 1234 Main Trenton NJ A
[] SALE For Sale Only 1 A
[[] zsa Testing Yard Only - EDITED 999 Goofy Way, Suite 78 orlando FL A
[[] 2237 customer 2237 - refinery 1 A
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12. To reactivate a yard, type 2 next to the desired yard and press Enter.
13. On the Yard Location Maintenance pop-up window, type A in the Status field.

12/24/25 Yard Location Maintenance Cmp: RM
09:28:13 Loc: LGB
Yard: DZA

Yard Description: [Test Yard for Article ONLY ]

Address: 555 Disney Way ]
\ |

\ |

City: [Orlando ]
State: Postal Code: [46142 Country: [Ug

Status: (A [ ]

Last Maintained By: RMOBO1DA on 12/24/25 at 9:05:12
Record Added By: RMOOO1DA on 12/24/25 at 9:00:05

14. Press Enter.
a. The Yard Location Maintenance pop-up window closes and the yard displays in
the table with a Status of A.

12/24/25 09:33:33 Yard Location Maintenance Sys: DEMO vi2
tmp: RM Loc: L6B
Sts: ALL
Type option, press Enter to centinue:
2=Change  3=Copy 4=Delete S=Display 7=Assign Location
| ] [ ] [ 1 ]
op Yard Yard Description Address 1 city st #loc Sts
[] AL  Alabama Location 1234 Main street Birmingham AL A
[] DMO1 Satelite vard 110 Industrial Rd. Ringgold A 1A
[] DMO2 Satelite Yard 2 12345 Main st long beach ca 1A
@__um_mwm S727_EURDUE ROAD LuoLEoLL W
[ ] DzA Test Yard for Article ONLY 555 Disney Way ortando N A)
WP Hitch & Peters 7600 Hitoh Peters Road Evansvilie ™ T 0
[] WTXR midland texas rainreck 1A
[] WEWL New Subyard 123 Main Street Indianapolis ™ 10
[] N New Jersey 1234 Main Trenton N A
[ ] SALE For sale only 1 A
[] 2sA Testing Yard Only - EDITED 999 Goofy Way, Suite 78 ortando FL A
[] 2237 customer 2237 - refinery 1A
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Assign/Remove a Yard to a Location

Process Steps

Each yard must be assigned to at least one location (branch). A yard can be assigned to
multiple locations. This can be useful in the case of satellite or laydown yards that are
located between locations (branches).

1. If you are not already on the Yard Location Maintenance screen, navigate there now
(Cross Application File Maintenance => File Maintenance => Yard Location Maintenance).
2. Type 7 in the Op field next to the desired yard and press Enter.
a. The Yard/Location Maintenance pop-up window opens.

Yard/Location Maintenance

Yard: ZSA
Yard Desc: Testing Yard Only - EDITED
Option: 4=Delete
C 01 |
Opt Loc  Location Description

0 No Locations Found - Fé6 to Add

3. Press F6 to add a new relationship.
a. The Location Look-up pop-up window opens.

LOCATION LOOK-UP
opt: 1=Select
Position to code: [ |
0 Code Desc

[ BAT RENTALMAN CORP

[ BRAZ BRAZIL LOCATION

[] BRM BIRMINGHAM LOCATION
[] oMo IRVINE

[1 Euro EURO LOCATION
[] ExEs LOCATION NAME

[1FTn RENTALMAN FOUNTAIN VALLEY
[] HuT DP NICOLI CORP
[ Hou HOUSTON

More...

4. To select a location, type 1 in the O field next to the desired option and press Enter.
a. The Location Look-up pop-up window closes and the selected location displays
on the Yard/Location Maintenance window.

Yard/Location Maintenance

Yard: ZSA
Yard Desc: Testing Yard Only - EDITED
Option: 4=Delete
L1 [ |
Opt Loc Location Description
[l LGB  LONG BEACH
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5. You can add additional locations by repeating the steps above until all locations have
been added. NOTE: For this example, two additional locations were added.

Yard/Location Maintenance

Yard: ZSA
¥ard Desc: Testing Yard Only - EDITED
Option: 4=Delete

C T |
Opt Loc  Location Description
|:| BAT RENTALMAN CORP
[] LGB  LONG BEACH
|:| BRAZ BRAZIL LOCATION

6. To remove a location, type 4 in the Opt field next to the desired location and press
Enter. NOTE: For this example, location BRAZ was deleted.

Yard/Location Maintenance

Yard: ZSA
Yard Desc: Testing Yard Only - EDITED
Option: 4=Delete
L1 | |
Opt Loc Location Description
[1 BaT RENTALMAN CORP
[| LGB  LONG BEACH

7. When you have finished adding/removing locations for your yard, press F3 or F12 to
close the Yard/Location Maintenance pop-up window.
a. The Yard Location Maintenance screen displays and the #Loc field updates to
display the number of locations assigned to the yard.

12/24/25 ©9:50:21 Yard Location Maintenance Sys: DEMO V12

cmp: RM Loc: LGB
sts: ALL
Type option, press Enter to continue:
2=Change  3=Copy 4=Delete S=Display 7=Assign Location
— ] [ | 0
Op Yard Yard Description Address 1 cit St #loc Sts
El AL Alabama Location 1234 Main street Birmingham AL A
[] oMol Satelite Yard 110 Industrial Rd. Ringgold oA 1A
[] omo2 satelite Yard 2 12345 Main st long beach cA 1A
EI DMO3 LONG TERM DOWN STATUS 8777 PURDUE ROAD INDIANAPOLIS IN 1 A
l:l DZA Test Yard for Article ONLY 555 Disney Way Orlando IN A
[] WP Hitch & Peters 4600 Hitch Peters Road Evansville {1 10
[ ] MTXR midland texas rainrock 1 A
[] MEW1 New Subyard 123 Main Street Indianapolis N 1 D
[ N New Jersey 1234 Main Trenton NJ A
Ll SALF_For sale ool el
ll:l ZSA  Testing Yard Only - EDITED 999 Goofy Way, Suite 7B orlando FL 2 A l
2237 customer 2237 - refinery 1 A
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Assign Equipment to a Yard

Process Steps

You can assign and update the lard location for equipment through the Equipment Yard
Maintenance screen or the Equipment Maintenance screen.

1. Navigate to the Equipment Yard Maintenance - Launch screen by clicking on the Main
Operations menu and then clicking on Equipment Yard Maintenance in the Other
section.

Main Operations

Q search These Tasks

= oner ——
= o e s .
=64 7 Create Rental = Open Contract
v /eather Conditions.
== - > \Weather Condit =
= €3 Update Rental |—'—| =]  Over Due Contract
-5 Equipment Yard Maintenance
B £ Partial Rental Retumn >  Reservation Listing Report
52 Demand Billing
Do £ Full Rental Return 5 Reservation Conflict Report
< 54 lotal Revenue Recap Lisplay
+*  Exchange Equipment . >4 Owerride Report
i N Q. Re-rent Detail Inquiry
>3 Upaate Deposit 53 Rentals Openea Toaay
& [Z) On Demand Credit Summary Processing
(53  Rental Credit Memo - +* Exchanged Equipment Report
< o Q. Pickup Ticket Inguiry
] Suspense Return (=) Cash-up Report
@ >4 Rate Authorization Code Maintenance
- 52 No Refund Given Report

2. Type in the Equipment # or press F4 to search.
a. The Equipment Yard Maintenance - Details screen opens for the entered

equipment.

12/24/25 09:59:59 Equipment Yard Maintenance
Equipment #.....: 9282

cat/Class Desc..: BACKHOE TRACTOR

Make............: BACKHOE Model..: BACKHOE Model Year..: 23
Serial #........: BACKHDE708

Category........: 010 Class: 0788 Sub Class.: 00 Item#: BACKHOE

current Loc.....: LGB  Assigned Loc: LGB Last Loc: LGB

Current Status..: AVAILABLE

Yard............: [ |

3. If you know the yard you would like to assign, you can type in the Yard field;
otherwise, press F4 to open the Yard Look-up pop-up window. NOTE: The locations an
yards allowed to be selected are based on the current location of the equipment.

Yard Look-Up Sys: DEMO V12
Opt: 1=5Select Mode Loc: LGB
Position to code: [ |
0 Code Description
[] ZsA Testing Yard Only - EDITED

4. Type 1 in the O field next to the desired location and press Enter.
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a. The Yard Look-up pop-up window closes, and you will be returned to the
Equipment Yard Maintenance - Launch screen.
5. To verify the yard saved properly, type in the Equipment # and press Enter.
a. The Equipment Yard Maintenance - Details screen opens for the entered
equipment and the Yard displays as selected.

12/24/25 10:86: 44 Equipment Yard Maintenance
Equipment #.....: 9282
Cat/Class Desc..: BACKHOE TRACTOR
Make............: BACKHOE Model..: BACKHOE Model Year..: 23
Serial #........: BACKHOE788
Category........: 010 Class: 0700 Sub Class.: 00 Item#: BACKHOE
Current Loc.....: LGB Assigned Loc: LGB Last Loc: LGB
Current Status..: AVAILABLE
[Yar‘d. et Testing Yard Only - EDITED l

6. To maintain the yard in Equipment Maintenance, click on the Equipment
Maintenance menu option and in the Master File Maintenance section, click on
Equipment File Maintenance.

Equipment Maintenance

Q search These Tasks.

Employee Time System Master File Maintenance Inspection

o 2% Time Entry 22  Step Description Maintenance 3 >4 Open Inspection
= >4 Edit Labor Code Type 24 Labor Code Maintenance 22  Update Inspection
=] 2% Postnours to wWork order Lk EQuipment Maintenance Steps >}  Close Inspection
mna 52 Mechanic File Maintenance < Sales Inventory Maintenance > Quick Inspection
> 52 Employee Time Report 3 Q. Inspection Inquiry
o = 53 Inspection Seaich
[
b Partial Equipment Maintenance b Equipment Availability Dashboard
© 2 Inspection Type Maintenance
o] o

*  Inspection Test Maintenance -

7. Type in the Equipment # and press Enter. NOTE: You can also use F4 to search if
necessary.
a. The Equipment Maintenance - Details screen opens for the selected piece of
equipment.

12/24/25 18:18:19 Equipment Maintenance
Equipment #: 9313 Alternate equip #: [ | converted From #:
Cat/class/sub: [ 16] [ 168 [ | CRAWLER DOZER 195-208 HP
current status: [ AVAILABLE Type: R RENTAL
Make: Model: Model year: cfgr: [ |
Serial #: Tax Product#: [ |
Equip link: [ ]
Tax rental: (Y/N) Tax sales (Y/N): G/L typ: [] mtrlcd: []
Assigned loc: current loc: Last loc: Yard: 1
Date acquired: Vendor acqrd: P.O. #:
Date in rental: Warranty date: [ | Last trns date: weignt: [ ]
Mi/Hr code: H (M/H/UY Curr Mi/HP: 0ld MifHr: [ | Condition: (]
Mi/Hr code 2: [1 (m/H/u) curr MifHr 2: [ Jowd MifHr 2: [ | Application: (]
split rent code: [| Permanent transfer: 0ff road: Key#: [ ]
Regular Low High Special Cur
sell price: [ 41325.00 | | I ] [ ]
Sold amount: [ | Disp dt: For sale: N Nm lst: [ |
Last maint date: comment: [ | Heading 1 [H[ ]
Date in shop: | — Put in shop by: [ Jading2 IHe[ ]
Last service: service contract: [N ding 3 1
Misc: [ | Offsite: | ]
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8. Type in the Yard field or with the cursor in the field, press F4 to search and select the
desired location.

12/24/25 10:18:19 Equipment Maintenance
Equipment #: 9313 Alternate equip #: [ | Converted From #:
cat/class/sub: [ 18][188][ | CRAWLER DOZER 105-200 HP
Current status: [A] AVAILABLE Type: RENTAL
Make: Model: Model year: cfgr: [ |
serial #: Tax Product#: [ ]
Equip link: [ ]
Tax rental: CY/N) Tax sales (Y/N): 6/L typ: [| mtrl cd: [ ]
Assigned loc: current loc: Last loc: Yard:
Date acquired: Vendor acqrd: P.0. #:
Date in rental: Warranty date: [ | Last trns date: Weight: [ ]
Mi/Hr code: (M/H/U) Curr Mi/Hr: [ 166.866 | 01d MifHr: [ | Condition: |
WifHr code 2:  [] (M/H/U) Curr MijHr 2: [ | 0ld MifHr 2: [ | Application: [
Split rent code: [| Permanent transfer: OFF road: Key#: [ |
__ Regular __ low High ___ Special Cur
sell price: [ 41325.00 | | 1 [ 1 [ |
Sold amount: [ | Disp dt: For sale: M Nm 1st: [ |
Last maint date: comment: [ | Heading 1 IH[ |
Date in shop: [ Put in shop by: [ lading 2 |He [ |
Last service: service contract: [N ding 3 —/1
Misc: [ | offsite: [ ]

9. Review the changes and press Enter to update the equipment record.
10. The Equipment Maintenance - Details screen closes and the Equipment Maintenance
- Launch screen displays.
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Reference Glossary

Field Definitions for Tasks

Yard Location Maintenance

e Yard - Code assigned to the yard. This field can contain up to four characters.
e Yard Description - Displays the description of the yard.
e Address 1 - Displays the first line of the street address for the yard.
e (ity - Displays the city where the yard is located.
e State - Displays the two-letter abbreviation for the state where the yard is located.
e Number Location - Displays the number of locations assigned to the yard.
e Status - Displays the current stats for the yard. Valid entries include:
o A-Active
o D - Deactivate
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