Accounting Date

.
- - -3 3 .
- \ . L) e e
- Yoo L 8 1
: 13 \\ \ \\ \ ‘ T ‘ a8 o s ote o hotosed
- )“‘“‘ ) Adv‘"‘-'u\ o oot
. ® x oadet

tooi‘“““

—

Configuring Visuals and Reports

Oinformer



Table of Contents

CoNfigUring ViSUAIS @Nd REPOITS ...cuivveieeieiiriirieieisiisieeeeetstestesteeetestessesaesessessesseseesessessessesessessessensesessessensensesessensensenes 1
VISUAIS OVEIVIEW ..ttt sttt b ettt h ettt eh e b et e e e st e bt b et et e st e b e e b et eneeb e et et ententebeebenb et eneebenbeneeneas 6
TYPES OF VISUAIS ..ttt sttt b et st e e ehe e b b et et e b e e b et et eae e b e st et et ene e b et et eneebesbenean 6
PIvOT @Nd SUMIMAIY TADIES ..ottt sttt b ettt sbe e st et e be s bt e s b e besbeebeenbenbenbesbeenbansens 7
WAL IS @ PIVOT TADIE? ...ttt ettt et b et b et b bbb et e s et e b et eb et b enebebenes 7
Creating @ PIVOT TaBI@ ..o ettt et b st st e e eae b e st e e eneebesbesbebe st ebesbenaens 8
PIVOL TABI@ SEELINES ..ottt ettt b et b s b b et et e b st et et e bt ebe st et e st ebesbesbenbeneebesbeneens 9
Editing an EXISTING PiVOT TADIE wi.viuveiiiriiieieeicseieeeestest ettt sttt s e st sta st et e e esasbassessesessassassaneane 10
VSIS 1ottt h e st b e e bbb e e e Rt h e b e £ e a e Rt b e A et R e bt b e A en e e bt e b et et en e ebeeb et et e bt ebesbenteneas 11
CrEatiNG @ VISUAL ... ettt sttt et b ettt a e b st e st et e b ek et et e st e b e s b et ent e st ebesbenbentebesbebens 11
CONTIGUIING VISUAIS ettt ettt h sttt h e b bt et e bbb et e st e bt s b et et en e et e s b et eneebeebesbeneens 13
Bar @Nd COIUMIN CRAITS ...couiieieeicee ettt ettt b bbb et e b e e b e e saesennenens 13
SOELINES .ttt ettt et R e Rt R Rt R s s Rt e h e Rt a et R e b n e st eresrenen 14
SIS ettt ettt R R a e R R R R Rt R et Rt h R et h e R ae e n e b nenen 15
YoAAXIS ittt e h R e e Rt R e R Rt R et Rt e R e R e s et Rt R s e e neereerenene 16
LOEENG. ettt R e R R R R R Rt Rt R Rt R R e Rt R e st e n e e renene 17

DI THOOWN . .ttt b sttt b ettt b et et e e bt e b s b e b eme e bt et et et e st eb e e b et et eneeb e st eteneebenbennens 17
HEAE IMIAPS 1ttt b s bttt s b et a bt s bt e e b s bt e b e e e b e e bt e Rt e b e b e s bt e b e b e e bt e bt e b e nnesre s 18
SIS ettt bbbt bR Rt R et R e e Rt e Rt e R Rt s bt e e e b e s b e s bt e aennenre et 19
(@(o] (o] cHTAS OO OO O T TS OO O STOOTSETOUOSSEOOOO TSP PP OU PO PP PR RRU O PIPRISRTROPROPION 20
LEEENTG. .ttt ettt ettt b e sttt e b e bt e Rt h e b b et e Rt e b b et e Rt e Rt b e b et e Rt e b e b et et ebeeb et e seneebestenben 20
DIFIIAOWN. .ttt ettt ettt b et bbbt b et b et b e bt e b et s R e st e b e b e e e b et et e st st b e e b eneee 21

PIE CRAIES ettt ettt h e h et b st e bt b e E Rt e b e R Rt R bbb e e bt b e st e b e e b et renen 21

entrinsik.com/informer G infor‘mel"



https://entrinsik-my.sharepoint.com/personal/regina_entrinsik_com/Documents/Desktop/Configuring%20Visuals%20and%20Reports%20Training%20Guide%20Working%20Copy.docx#_Toc117769265

SIS ettt bbb R e Rt R e e e R e Rt R e e e R e e Rt e Re e R e Rt eR e e R e et e sresreeaenrenreene 22

Y= (ST 23
Y rAXIS ittt e et e et e e —————eeeeeea e —————eeeeeaaa ————eeeeeeaaaa—t———eeeeeeaaa bbb beeeeeeaaa b aareeeseeeaaabrrreeeseeesarrrrrees 24
Y= C=T o T OO TSSOSO PSPPSR 25
[ {1 e )72V 1P 25
Yo=Y ] gl 2 [0 £ 26
SIS ettt ettt ettt ettt ettt ettt ettt st et s e et e et e et e et e et e et e et e e bt e te e ate e teea b e et e e beebeeabeebeeabesabeenrenane 26
[@00] Lo ] SRR 27
LBEENT. ..ttt ettt h ettt a b bt a e bt b e b et ea e b e b et ea e e Rt b et et e Rt e b e b et eat e bt ebe st e te e ebesbebens 27
SPIART CRAITS .ttt ettt h bt eea s b st et et e bt st e b et eae e b e s b et ea e e bt e b e b et e st e b e s b et et eneebesbe st et ebesbenbens 28
SIS ettt ettt ettt sttt b e bt h e h et e Rt R e R e e e e Rt e R e e R e e R e R e e R e e e e R e Rt eRe e R eeReeReeaterenreeneeeenrenrene 29
YT (ST OSSR 30
(@00 Lo (PSSR 31
(D E = 1= o 1<) ES SRR RR 31
YoAAXIS wvveereeiieeeeteeeteesettesereeesateeat e e st s esbaesaateeaa bt e et s e sb e e saateeaateeaaa s e s bt e ebaeeaabteaRt e e e bt e et e e eabaeesat e e st e e sbaeeabeennbeenareeenres 32
=Y =170 o [ O OO OO OO OO O OO OO U PO URURURUPURRPI 33
D11 e [ 171V 1SRN 33
LT o 1= £ O 34
SIS ettt ettt ettt ettt ee e e et e e e e e bt e e e e bt ae e ee bt et e et baeeeabtaaesa bt aeeea bt beeeaabaeeeeaabaeeeahtreeeaabaeeeeataeeeaareeeeaareeeeans 35
SIS ettt ettt ettt ettt ettt s b et b e s bt E e bR et e R e bt e Rt et e b e e Rt e Rt e A e R e e R e e Rt e R e e Rt e Re et e b e sheeatebenresseenbenrenrene 37
YoAXIS ittt eee s e e e e ee st e et et e e e bbb ———eeeeea e —————aee et eaa bbb b aaeeeeea e a bt b reeeeeeaa b b aaaeeeeeeaa bbb rrreeeeeeenartarees 37
=Y =170 o [ O OO OO OO OO O OO OO U PO URURURUPURRPI 38
o0 LT PRRTRRRRPRRN 38
SIS ettt e bR a bt e h e R e Rt e R e e e R e e Rt s Rt e R e Rt s bt et e b e s b e s b e e e e nnesre et 39
(@00 Lo GRS 40
VLGS ettt ettt ettt et e et e b e b e bR e R e R e e R e e R e e R e e R R e R e e e AR e e R R e e R e e e R e e e R e e e Re e e R R e e Reeeneeeneeeneeeneeenneeareennes 41
SIS ettt ettt ettt ettt sttt ettt s bttt b e s bttt e s bt e h et e b e e bt e R e et et e e bt e Rt et e R e e R e e Rt e b e bt e Rt e bebesheea b e bebesaeensebenrenas 42

entrinsik.com/informer G infor‘mel"




DI THTOWN. .ttt h sttt a e bt et e st e bt et e b et ea e e b et et eat e bt e b et et ene e b e e b et et eneebe st e be e ebesbebens 43
GOOEIE IMAPS ..ttt ettt ettt h et st e e st b e b et et e bt e b e e et eme e b e b et et eae e b e e b et enteb e b et et entebesbe b et eneebenbentan 43

Yoo o [ uToT aF= | IV T U= I 1 o 1= RS SR PRSPPI 44
Line, SPIINE, @Nd ArEa ChartS.. .o ettt sttt et b ettt b e s bt e b et s be s b et e e e st e besbe b et ebesbeneenes 44
SIS ettt ettt ettt ettt ettt ettt et st sttt et s e s te et e et e e a et et e et e et e e ate e teeateeateeate e be e be e beeabeebeeabeenbeenrenane 45
SEIIES ettt bbb h R E e R R b b s R s e b e b b e b e b e b e s bt e Rn e b e 46
YAAXIS ettt ettt sttt ettt h et b e bt ettt h e Rt E e b e a et Rt e R e e e e Rt eR e e R e e R e Rt e R e e Rt e Rt eR e e R e e n e e Rt eR e et et e nbeeneenaenrenrs 47
LBEENT. ..ttt ettt h ettt a b bt a e bt b e b et ea e b e b et ea e e Rt b et et e Rt e b e b et eat e bt ebe st e te e ebesbebens 48

DI IHTOWWN. .ttt ettt b ettt b et et e st e bt st e b et eat e b e s b e b entehe e b et et e st e b e be b et e st ebe st e be e ebesbebens 48

REP OIS OVEIVIEW ..ttt ettt ettt ettt b e b e b e b e e bt e bt e bt e s b b e bt e sbesse e s st e s st e shbeshbesabessbesabessbesabeenbeenbeenbenasennne 49
WHRAT IS @ REPOIT? 11ttt ettt te ettt et et et s e e st e s e st e st e s e eseese st e st esseseese st essaseesestassensesessensessansesessensensaneas 49
CrEATING @ REPOI ittt ettt ettt sttt st s b e st e et e s abesatesatesatesabesabesasesabesasesabesatesasesabesabesabesnsesnsennne 50
DASNIDOAIAS ...ttt h bt et Rt b b et e Rt bt b et e Rt e st b e b et e st e bt et e tenteneebententeneas 50
WHat iS @ DASRDO@IT?......ceieeieieeere ettt ettt b et na b eer e ee 50
Creating @ DAShDOArd ...ttt sttt sttt sttt et s be s st et e be s bt et e besbeeb e e b e besbeensenbenee 52
DaASNBOAIT EAITON ..ttt ettt e bbb et n b e r e 52
AQAING DALASEES ...ttt ettt ettt et b et b st b e b et s e st e e b et e b e st s b e st e e b et s b et srese s ebeneeneneane 53
EIRIMENLES .ttt ettt et Rt R Rt e bt e Rt R Rt R b e Rt R et e b e r e ne 54
COMPANISON BOAITS 1uviiuieiieieitieitetesie sttt e ettt et e teste st e testesteestessesbesbeessensesaessessansesseessensasbesbeessansensesssensensessesnsensenss 57
What is @ COMPAriSON BOAIT? ....couiiiiiiitirteeee ettt ettt sttt b ettt b st b et et e b s b et e e eneebesbeneen 57
Creating @ ComMPAriSON BOAIT......coiiueiiiirinieteeieree ettt ettt b st e ettt se et b e sbesbe e e st ebesbenaeneebesbeneens 58
AGAING DATASELS ...ttt ettt ettt sttt et b et s b et e st e b e s b e b ene e b e st e b et ene e b e st et eneeb e st esbeneeneebesbentens 59
AGAING VISUAIS ..ttt ettt ettt ettt s b e bt e e bt e b e e et eme e b e nb et eneebeebenbeneeneebesbensens 59

entrinsik.com/informer G infor‘mel"




SEIECE COMIPATISON ..ttt ettt ettt b et e e bt st et et e st e b et et et ebe et et eae e st eb e b et eneeb et et eneebesbebenseneebesbentan 62

VISUL OPLIONS ettt ettt h e bttt e b et e e et e ae s b et e b e a e e b e e b e b et eae e b e et et eneebeebesbe b eneebesbentens 62
DALA VIBWS ..ottt bbb bbb b bbb b sbeen b 63
WAL IS @ DAL VIEW?...niieiieiitetetetet ettt ettt ettt b ettt b bbbt b et s b et e st b e b et eb et st e st st ebensebeneaee 63
CreatiNg @ DAta VIBW ...coee ettt ettt sttt sttt e b et e et et e et e et e et e e b e e b e e b e enseeaseeaseensesaseenseeseeseensennne 64
AAAING FIEIAS ..ottt sttt s bt e e e st e st e s et e st st e b e st esaesesbessessesestessensensesessensensessesessensans 65

@] o] 4 Lo 0 LTRSS P PRSP STRPSRPSTIPRPIPPTPRRURIPRRIOt 65
DHSCOVET .ttt bbb b bbb bbb e bbbt bRt bbb b b renre s 66
WHRAE IS DISCOVEI? ..ttt ettt ettt ettt ettt e b e st et et bt s b et et e st e b e st e b et e st eb e b et eatebe st et et enteb et e bentenesbesbenean 66
HOW t0 USE DISCOVET IMOTE ...ttt sttt sttt b e s bbbt b et et et e b be st et et ebe st esbenes 67
VISUL OPLIONS ottt sttt ettt et e b et e st et e ae s b e b et eatebe s b et et ene e b e st et entebeebesbebeneebesbensens 67

entrinsik.com/informer c infor'mel"




Visuals Overview

Visuals allow the user to view and analyze data. Once the Visuals are created, they can be shared via an
external link individually or as part of a dashboard.

Types of Visuals

There are several different options for visuals depending on how users want to display their data. The
different types of visuals are outlined below.

e Area and Area Spline Charts display data points connected by straight lines with color filled in the
area underneath each line.

e Bar Charts display horizontal bars to show categorical data, using the length of each bar to show
values.

e Column Charts are like Bar Charts but use vertical bars to represent each value.

e Line Charts display data points connected by straight lines.

e Pie Charts are circles divided into slices that show values using the size of each slice.

e Scatter Plots show individual data points.

e Spline Charts are line charts that use curved lines between data points, giving a more natural
approximation of interpolated values.

e Trend Charts show how data changes over time. Users can make Trend Charts using Line, Spline,
Area, Area Spline, Bar, and Column Charts.

e Heatmaps are graphical representations of data where the individual values contained in a matrix
are represented as colors.

e Spider Charts are two-dimensional representation of multivariate data on axes starting from the
same point. Itis a circular graph used as a comparative tool.

e Big Number displays a single number standing for a user-defined value, such as an aggregate value
of a given Field.

e Gauges like Big Numbers but display a gauge indicating what percentage the value shown makes up
of a total value.

e Maps display data from a result set associated with a location and overlay that data onto a map.

e Google Maps show aggregate data based on location using heat markers.

e Data Grids display information in a row and column format.

e Pivot Tables summarize data by organizing information into related groups, based on sums,

averages, or other statistics.
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e Summary Tables show aggregate data based on groups.

e HTML displays a static visual and/or text with HTML code.

There are several different ways to create Visuals. The user can create them via Discover, adding Visuals
Manually or creating Visuals when inside the Dashboard. There are different configuration options for each
Visual.

Pivot and Summary Tables

What is a Pivot Table?

Pivot Tables are one of the Visual options for Datasets, Dashboard Reports, and Comparison Board Reports.
This supplies a way to summarize a more extensive data table by organizing the information into related
groups based on sums, averages, or other statistics. Often there will be footer rows or summary rows that

give breakdowns of an entire group's aggregate statistics.

informer
Northwind Orders ~ Pivot REFRESH h ¢
B Z% Rows:Salesperson+ 1more | Columns: Order Date Month ~ ©+ Values: Total Order Amount + 1 more  START OVER e
Jul 1996 Aug 1996 Sep 1996
m Group - Total Order Amount - Average Order Amount Total Order Amount - Average Order Amount - Total Order Amount Total Order Amount Average Order Amount .
v Margaret Peacock (20) 1298890 640.44 3,670.50 22041 357¢ 250,187.45 595.68 *
/ Germany 5,777.20 82531 1,452.00 363.00 41,28573 365.56
UsA 1,887.60 37752 50,657.94 74497
‘%‘ Brazil 2261.00 452.20 34¢ 1881838 395.06
o France 25,968.00 665.85
YE| UK 51€ 8871 m 316.83
Austria 1917163 91293
an Venezuela 1,119.90 37330 842140 443723
Spain 24190 4838 873884 546.18
& Belgium 3,730.00 124333 2,70¢ 1442580 96172
Mexico 100.80 5040 632175 53244
E Italy 89.00 44.50 3,993.40 33278
Denmark 18,696.95 1,699.72
Q Portugal 485200 48520
Canada 5,495.80 610.64
Switzerland 5,587.40 620.82
Argenting 1,329.40 189.91
Finland 2310.30 330,04
Sweden 1,.914.50 319.08
Ireland 1,708.00 854.00
Poland 1,019.10 509.55
> Nancy Davolio (21) 2,018.60 672.87 6,007.10 500.39 6,882 20214371 585.92
30,192.10 511.73 26,609.40 38564 27,63 1,354,458.59 62852
»

Pivot Tables can be exported out from Informer 5 and saved as a static CSV or PDF files. Users can also drill
down into an individual cell's data by clicking on it to open a new Data Grid panel, which only display the

drilled down data. This subset of information can also be exported out of the system. Clicking a cell in the
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clicking the 'Export' icon in the top-right corner.

All of Salesperson is Margaret Peacock and Order Date is >= 7/1/1996 and < 8/1/1996

Order Date

7/8N9%96

T/8N9%%6

7/8M1996

791936

7811936

7/9/1936

TNE1995
7/16/1996
7/16/1996
71811996
TABA9%%6
7/19/1996
71971996
7/18/19%6
711911996
7191199
71911996
77291996
7/29/1996
7/2919%6

Required Date
8/5/1996
8/5/1996
8/5/1996
8/6/1996
B/6/1996
B/6/1396
8/13/1996
8/13/1996
8/13/1996
B8/15/1996
8/15/1996
8/16/1996
8/16/1996
8161996
8161996
81671996
B/16/1996
8/26/1996
8/26/1996
8/26/1996

Ship Address

Rus do Pago, 67

Rus do Pago, 67

Ruz go Pago, 67

Boulevard Tirou, 255

Boulevard Tirou, 255

Boulevard Tirou, 255

Carrera 22 con Ave. Carlos Soublette £8-35
Carrera 22 con Ave. Carlos Soublette #8-35
(Carrera 22 con Ave. Carlos Soublette #8-35
Siemas de Granada 9993

Sierras de Granada 9993

Mefrheimerstr. 369

Mefrheimerstr. 369

Mehvheimerstr. 369

Meivheimerstr. 369

Rua da Panificadors, 12

Rua 0 Panificadors, 12

Beriiner Platz 43

Beriiner Platz 43

Beriines Platz 43

Ship City

Rio de Janeiro
Rio de Janeiro
Rio de Janeir
Charlerol
Charleroi
Charleroi

San Cristébal Téchira
San Cristdbal Tichira
San Cristobal
México DF
Mexico DF.

Tachira

Ric de Janeiro RJ
Ria de Janeira RJ
Miinchen
Minchen

Mlinchen

Ship Postal Code

05454-876
05454-876
05454-876
E-6000
B-6000

05022
05022
50739
50739
50739
50739
02389673
02389673
80805
80805
80805

Shig Country

Brazil
Brazil
Brazil
Belgium
Belgium
Belgium
Venszuela
Venezuela
Venezuela
Mexico
Mexico
Germany
Germany
Germany
Germany
Brazil
Bragil
Germany
Bermany

Germany

Stipped Date

TN2N99%
TN211996
TN2/1996
7M1199%
TN111%%
TN1A%%6
/2271996
T/22/19%6
71221996
/251199
71251996
/2971996
7/29/19%6
7/28/19%6
T/29/19%
77301996
71301996
8/6M1996

8/6/19%

861996

table will open a Data Grid of the records pertaining to the selected cell. This Data Grid can be exported by

Emplayee Fi

Margaret
Margaret
Margaret
Margaret
Margaret
Margaret
IMargarst
Margaret
Margaret
Margaret
Margaret
Margarst
Margaret
Margarat
Margaret
Margaret
Margaret
Margarst
Margaret
Margaret

Agof. Jan 27,2020 at 9:23 AM EST

Creating a Pivot Table

To create a Pivot Table, go to the Dataset Listing Page and open the Dataset containing the data to use and
click the Pivot icon in the left panel.

informer

Northwind Orders ~

Add Group

ite

Required Date -

‘Ship Address

~  Ship City -

8/1/1996 59 rue de [Abbaye Reims
j 7/4/1996 8/1/1996 59 rue de [Abbaye Reims
7 e 8/1/1996 59 rue de [Abbaye Reims
P 7/5/1996 8/16/1996 Luisensr. 48 Manster
7519 8/16/1996 Luisenstr. 48 Manster
- 7/8/1996 8/5/1996 Rua do Pago, 67 Rio de Janeio
TE e 8/5/1996 Rua do Pago, 67 Rio de Janeio
.| EN9% 8/5/1996 Rua do Pago, 67 Rio de Janeio
- 7/8/1996 £/5/1996 2, rue du Commerce Lyon
71811996 8/5/1996 2,rue du Commerce Lyon
% 71811996 8/5/1996 2,rue du Commerce Lyon
7/9/1996 8/6/1996 Boulevard Tirou, 255 Charleroi
a 7/9/1996 8/6/1996 Boulevard Tirou, 255 Charleroi
7/9/1996 8/6/1996 Boulevard Tirou, 255 Charlerol
¢ 7/10/19% 7/24/1996 Rua do Pago, 67 Rio de Janeiro
F0/1996 Ti7411996 Rua dn Pacn 67 Rio de .laneirn

This will open a screen containing a Pivot Table and options at the top for setting Rows, Columns, and

Values, as well as a 'Start Over' button that clears all selections.
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e Rows - displays a drop down containing all the fields in the result set. Checking a box will re-render
the pivot table and add row groupings for all the unique values in the field whose box was checked.
If more than one field is selected for the rows, the field groupings will be nested inside each other in
the order they were selected.

e Columns - displays a drop down containing all the fields in the result set. Checking a box will re-
render the pivot table and add column groupings for all the unique values in the field whose box
was checked. If more than one field is selected for the columns, the field groupings will also be
nested inside each other in the order they were selected.

e Values - displays a drop down containing all the fields in the result set. Checking a box will re-
render the pivot table and change the values in each cell to be the selected field aggregation. If more
than one field is selected for the display values, each aggregation will get its own sub-column. There

are different options depending on the data type
Pivot Table Settings

In addition to having full control over which rows, columns, and values get displayed in the pivot table, there
are also different display options that can be adjusted so that the data gets presented customized to the

user’s preference.

To access the pivot table settings, click the ‘configure’ gear icon in the top-right of the pivot table window. A
settings panel will pop up with configurable options for the pivot table layout, ordering, limits, column-by-

column formatting, as well as a preview panel.

informer

Northwind Orders ~

s Ship Courtry ¢ 1 more £ Golumn: Procuct o+ more. £ Values: Total Oder Armount +1 mere START OVER n :

Raclette Courdavaut
B 19% 1997 598
Group Total Order Amount Avesage Order Amount Totai Order Amount Average Order Amount Totai Order Ameunt A Total Order Amaunt Average Ordes Amount
7 > Usa@) 1.760.00 176000 517000 1,034.00 715000 87
308000 3060.00 1016400 145200 379500
170500 85250 231000

118800 59400
55000 27500 2000
308000 605000
228250 220000

74586

56635

3

0800
456501
92501

2200

0
0

660,00 660,00 192500 192500
0 33
0

44000 22000 25

132000 132000 451000 225500

137500 137500 55200

1943169 35085

26400 26400 550.00 55000 1670515 3518

3
3

> Switzeriand (£) 132000 132000 3281950 633.07
> Denmark(7) 396.00 9600 90,00 3478225 75614
B 110,00 11000 anai0 238,60
396.00 396.00 1246865 41562

528,00 52800 573515 358.45

Poiana(5) 353195

10,164.00 10640 3791700 122313 2821500 135445859 62852
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e Layout - this section allows the user to change how any nested groupings for rows are displayed
inside of the pivot table. There is also the option to add in more row or column pivots.

e Order - this section allows users to change the ordering of the columns based on their values.
Choose from values ascending or descending, or alphabetically by group header ascending or
descending.

e Drilldown - this section allows users to enable or disable the ability to drill down into a specific cell's
data by clicking on that cell. This option is helpful by giving end users a "big picture" view of the data,
rather than the raw data itself.

e Values - each value or aggregate in the pivot can be assigned a custom header, formatting, and
conditional coloring based on its value.

o Value - allows user to change the aggregate type and header for an already-added value.

o Number Formatting - allows user to customize how the numeric values appear in the Pivot
Table.

o Color Ranges - allows users to set up conditional color formatting for the aggregate
columns, depending on their value.

e Performance - when a pivot table is built from millions of records with unique grouping values,

users can limit how many of these unique groupings are included in the pivot table.
Editing an Existing Pivot Table

To edit a Pivot Table that has been saved to the Visuals of a Dataset, open the Dataset with the Pivot Table

to change and click the Visuals icon in the panel to the left to open the Visuals screen.

Northwind Orders ~

Customer Ship Address Ship City

a customerld shipAddress shipCity
TOMSP Luisenstr. 48 Miinster

[ ]]
SUPRD Boulevard Tirou, 255 Charleroi

- HANAR Rua do Paco, 67 Rio de Janeiro
VICTE 2, rue du Commerce Lyon

/ RICSU Starenweg 5 Geneéve
VINET 59 rue de [Abbaye Reims

¢
HANAR Rua do Pago, 67 Rio de Janeiro
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Double-click the Pivot Table to edit. This will open a window to configure the Visual.

/' Title Bhip countr

View Layout
Layout () Tree
Order — Ship Country - Sum Order Amount Average Order Amount
(®) Tabular
Drilldown —
UsA 263,566.98 7487~
Tabular with subtotals
Values + O Germany 244640 62 7458
“° Rows: Ship Courtry Brazil 114968.48 566.3
France 8549876 464 6
Performance Columns: Product Product Name+1m UK 60,616.51 4490
§ Austria 139,496.63 11159
Limit
N Venezuela 60,814.89 515.3
Pinned aggregates
Sweden 59,523.70 613.6
D Hide overall column aggregates Canada 5533410 7377
D Hide overall row aggregates Mesxico 2407345 3343
Belgium 3513498 6274
Irelana 57,317.39 10421
Finland 19,778.45 366.2
Spain 19,431.89 359.8
Htaly 16,705.15 3151,
1,354458.59 6285 -
4 L]
4 »
HIDE PREVIEW CANCEL APPLY

Once finished, click 'Apply' at the bottom-right corner of the configure screen to save changes.

Visuals
Creating a Visual

To create a visual from scratch without using the Discover feature, go into the ‘Visuals’ section on the

Dataset.

informer

Northwind Orders ~

B Add Group Aggregates  Options
Q
Customer New Customer Order Result Shipped Date Real Test Employee Freight Order Date Required Date
customerld ¥ newCustomer M orderld T resuft T shippedDate v realTest M employeeld freight 7 orderDate T requiredDate
m LACOR Something else 10972 Different 3/26/1998 ‘Something Else 4 $002  3/24/1998 Apr21,1998 ~
ALFKI Something else 10702 Different 1072111997 1997 - Senior 4 $23.94  10/13/1997 Nov 24,1997
ré MAISD Something else 10978  Different 4/23/1998 Something Else 9 $3282  3/26/1998 Apr23,1998
Quick The Quick Brown Fox 10273 Different 8/12/1996 Something Else 3 $76.07  8/5/199 Sep2,1996
CHOPS Something else 10519 Different 5/1/1997 1997 - Senior 6 $9176  4/28/1997 May 26,1997
SUPRD Something else 10302 Different 10/9/1996 Something Else 4 $6.27  9/10/1996 oct 8,199
. Quick The Quick Brown Fox 10285  Different 8/26/1996 Something Else 1 $76.83  8/20/1996 Sep 17,1996
- BERGS Something else 10837  Different 1/23/1998 Something Else 9 $1332  1/16/1998 Feb 13,1998
EASTC Something else 11056 Different 5/1/1998 Something Else 8 $27896  4/26/1998 May 12,1998
S GoDOS Something else 11009 Different 4/1071998 Something Else 2 $50.11 47871998 May 6,1998
PICCO Something else 10530  Different 5/12/1997 1997 - Senior 3 $339.22  5/8/1997 Jun §,1997
8 BONAP Bon Apitit 10525  Different 5/23/1997 1997 - Senior 1 $11.06  5/2/1997 May 30,1997
FRANK Something else 10267  Different 8/6/1996 Something Else 4 $20858  7/29/1996 Aug 26,1996
o BSBEV Something else 10289  Different 8/28/1996 Something Else 7 $2277  8/26/1996 Sep23,1996
VAFFE Something else 10591 Different 711611997 1997 - Senior 1 $55.92  7/7/1997 Jul 21,1997
OTTIK Something else 10684  Different 9/30/1997 1997 - Senior 3 $14563  9/26/1997 Oct 24,1997
ERNSH Something else 10764  Different 12/8/1997 1997 - Senior 6 §14545 12/3/1997 Dec 31,1997
ERNSH Something else 11017 Different 4/20/1998 Something Else 9 §75426  4/13/1998 May 11,1998
ERNSH Something else 10836  Different 1/21/1998 Something Else 7 $41188  1/16/1998 Feb 13,1998
FRANK Something else 11012 Different 4/17/1998 Something Else 1 $24205  4/9/1008 Apr23,1998

Ao~ W & 2010 20120 PAMEST  Bannerda 81

entrinsik.com/informer e infor'mel"




If there are already Visuals associated with the Dataset, a list will display and a 'New Visual' button in the

top-left of the Ul (user interface).

informer

Northwind Orders ~ Visuals

T Visual 4 Last modified

A e J_l] ‘smjwed Date a minute ago
E fml‘l Country 2 minutes ago

PS . g?iﬁpuu""v 3 minutes ago

a8

=3

o

Otherwise, the only choice will be to create a new visual.

No visuals have been saved.

NEW VISUAL

Clicking 'New Visual' will present the user with several types of visuals.
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Configuring Visuals
Bar and Column Charts

To configure a Bar or Column Chart, open the Report containing the chart and click the *..." icon in the top-
right corner of the Visual. Select ‘Configure’ to open the Configure Visual window. To configure a Chart that
has been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click on
the Chart. The left panel is made up of five categories of settings users can use to customize their Visuals:

Settings, Series, Y-Axis, Legend, and Drilldown.

2 Title
400
ﬂ Settings
Group By *
350
~ 33 ship Country - X

Value -

10

Q 200
Step
(®) auto () Everynvalues 15 I
USA
Label Rotation ® Efgne: 25 I
100 .
@® auto (O Specific degree . . I
0 . [ ] l I
E_ =1
[] include other/Remaining items - l
0 o m o H = | NN
Include empty/null items & o OIS N R
$ &p““ & & P
Split by field «
33 ship City - X -
HIDE PREVIEW CANCEL APPLY
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Settings

/2 Title ©
¢ Settings
Group By *
~ 33 shipcity - %
1 Sort groups by
Value -
10
tep
(® aute (O) Every nvalues
Label Rotation
® auto () Specific degree 7]

[] Include Other/Remaining items

D Include empty/null items

Split by field

e Group by - Select a Field to use for the x-axis of the chart
e Sort groups by - Choose how groups are sorted along the x-axis
¢ Number of groups to show - Maximum number of individual groups that should be shown in the
chart. The defaultis 10
¢ Include other/remaining items - Changes whether a separate group is generated for records not
in the shown groups
¢ Include empty/null items - Changes whether groups with empty or null items are shown in the
chart
e Split by field - Choose which Field to split groups by
e Number of sub-groups to show - Maximum number of sub-groups to split each group into
e Zoom - Allows the user to zoom on the x-axis, y-axis, or both
e Stacking - Changes how sub-groups are stacked
o None - No stacking, good for comparing values within a single group
o Normal - Stacks groups on top of each other, showing the total of split by groups separated
by color
o Percent - Shows what percentage each sub-group makes up of their corresponding groups

o X-Axis title - Provides a label for the x-axis
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Series

7 Title
& SERIES 1 +
Add aggregate
~ Value
® pergroup () overall () Literal
o
Value field *
Count -
—
(o} Exclude, connecting the values before and after v a
Bar -
Axis 1 - +
~ @ D [ ]

e Series Tabs - Lists the series in the Visual to edit

e Add aggregate - Adds a new series to the chart

At the bottom of the Series panel are four icons - Series, Color, Label, and Delete. Delete removes the

current series from the chart, while the others show different settings for the series.

Series

e Value - Allows users to select which type of value to show with the series
o Per-group - Calculates aggregate values for each group
o Overall - Calculates aggregate values for the entire Dataset
o Literal - Adds a horizontal line at a given value to the chart
e Value Field - Sets the type of aggregate value to calculate for the series
e Missing Values - Only applies to line, area, spline and area spline chart types
e Series name - Changes the name of the series in the legend
e Series chart type - Changes the type of chart being used
e Y-Axis - Allows users to choose which y-axis to use for the series or add a new one. Y-axes can be

customized in the Y-Axis panel
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https://informer5.zendesk.com/hc/en-us/articles/360001193883#223

Color

e Series color - Changes how the color of each series is chosen

Labels

e Show labels in-line - Adds labels to the data points in the chart

e Label content - Choose whether to show the group label, value, and/or percent of each group

e Decimal Places - How many digits after the decimal to show

e Tooltip - Changes how information is displayed when the user hovers the mouse over a group in the

chart

Y-AXis

L vaxes
v, ¥ axis1
1 X Axis2
Axis title
[ Total Freight
a e

Linear -

Show on the right side

ADD AXIS

e Y-axes - Shows a list of y-axes that have been added. Click the down arrow to the left to change
settings for individual axes

e Add Axis - Adds a new y-axis to the Visual
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Legend

¢ Legend

Show Legend

~

[ ] Float legend over chart
I Layout

Vertical v
=

Bottom M
Horizontal Align
Center -

70

e Show legend - Toggles whether to show a legend on the Visual

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the
chart to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

¢ Maximum Height - Specifies the maximum height in pixels of the legend

Drilldown

Q Drilldown Options

Enable view data

~
Enable chart drilldown
1 @® Allfields
() selected fields...
==
S8

e Enable view data - Enables the 'View data' and 'Pivot by' options to show a data grid or pivot table

when the user clicks a group in the Visual
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e Enable chart drilldown - Enables the 'Drilldown by' option to split data by a given Field when the

user clicks a group in the Visual

Heat Maps

To configure a Heat Map, open the Report containing the chart and click the "..." icon in the top-

right corner of the Visual. Select "Configure" to open the Configure Visual window. To configure a Heat Map

that has been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click

on the Heath Map. The left panel is made up of four categories of settings to customize their Visuals:

Settings, Color, Legend, and Drilldown.

# Title Product Product Name, Ship Country
I: Settings
H-Axis
33 Product Product Name
®
= Value
Q Y-Axis

33 ship Country

Select Aggregation *

Sum Order Amount

Labels

entrinsik.com/informer

Cermany 17039 13260| 2805 |400.5 2097.6 B18 11749 3141
il UsSA 14080 5603.2 436.5 137408 2016.65 5168 4739.5
Brazil 4015 | 6460 1352.5 639 |4712 | 493 |331.6 905.2 | 893 [1079.5
Canada 2200 | 4930 270 | 3724 6032.4/346.5 | 77.5 745.9
- Ireland 5830 1000 591 |1061.5 744
UK 770 | 5100 2137.5 1786 |591.6 | 347 627
Venszuela 6765 (1985.6/562.5 |175.5 791.3 |B43.2 1324.4
v X Austria | 9130 | 5440 | 2075 (1248.3) 3572 | 3944 B23.85 912 2510.35
Belgium | 4950 350 2204
Denmark | 1386 2025 986 2443
. Mexico 476 148.5 331.7
Portugal 612 2219.2
Spain 646
France 1100 | 171 2477.6 710 |567.3 665 14995
Argentina 125 155 104.7
ltaly 189
Switzerland 2736 1035.3 1064
Sweden 973.55 1406
Poland 380
Finland 296.65
S EEI IS SSE
& éo"b & & < a;@'} & &
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Settings

* Settings

¥-Axis

33 Product Product Name - X
o

Sort groups by
= Value v
G\ Y-Ais .

393 Ship Country - X

Select Aggregation *

Sum Order Amount -

Labels

e X-Axis - Select a Field to use for the x-axis of the chart
e Sort groups by - Choose how groups are sorted along the x-axis
o Value - Sorts by the value of the aggregate from largest to smallest
o Group Ascending - Alphabetical order by group column name
o Group Descending - Alphabetical order by group column name
e Y-Axis - Select a Field to use for the y-axis of the chart
e Numeric Field - Choose the numeric field and the aggregate to display in the boxes
e Labels- Choose the Tooltip for hovering over the boxes in the Heat Map (Title, Prefix, Suffix and Decimal

Places)
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Color

Color gradient

Minimum color
qp Hex
White #FFFFFF
@ Maximum color
Hex
@ ciesoo #1EBBES
Q

¢ Minimum Color - choose the color to indicate lower value data points

e Maximum Color - choose the color to indicate higher value data points

Legend

Legend
Show Legend
D Float legend over chart

Laycut
Vertical -

Middle -

S O % O

e Show legend - Check to show legend

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the chart
to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

e Max Height - Specifies the maximum height in pixels of the legend
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Drilldown

Drilldown Options

Enable view data

Settings
- Enable chart drilldown

(@) Allfields
=

() selected fields...

SN

e Enable view data - Enables the 'View data' and 'Pivot by' options to drill into data or create pivot
tables based on columns in the Dataset

e Enable chart drill-down Enables the 'Drilldown by' option to split data by a given Field in a
Dataset. This option can limit the drill-down Fields available from a specific visual.

e All Fields - allows drilling down to all fields in the Dataset

e Selected Fields - choose which fields to drill down into (Example above allows only drilling down into

Employees First Name, Employees Last Name and Customer)

Pie Charts

To configure a Pie Chart, open the Report containing the chart and click the "..."icon in the top-right corner
of the Visual. Select 'Configure' to open the Configure Visual window. To configure a Pie Chart that has been
saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click on the Pie
Chart. The left panel has five options with several settings users can use to customize their Visuals: Settings,

Series, Y-Axis, Legend, and Drilldown.
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/" Tite Ship Count

* Settings
Group By *
~ 99 ship Country - X
!
g Numb
10
Step
(@ Auto () Everynvalues
Label Rotation
@ auto (O Specific degree 2]
] Include Other/Remaining items
® usa ® Germany @ Brazil France
[ include empty/null items ® Austria @ Venezuela @ Sweden
® Canada ® Mexico
Split by field - -
HIDE PREVIEW CANCEL APPLY
a Settings
Group By *
~ 33 ship Country * X
1 Sort groups by
Value -
\umber of group:
10
Stey
(® Auto () Everynvalues ]
Label Rotation
@® auto () specific degree =

[] Include Other/Remaining items

D Include empty/null items

Split by field v

HIDE PREVIEW

e Group by - Select a Field to use for the x-axis of the chart

e Sort groups by - Choose how groups are sorted along the x-axis

¢ Number of groups to show - Maximum number of individual groups that should be shown in the
chart

¢ Include other/remaining items - Changes whether a separate group is generated for records not

in the shown groups
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¢ Include empty/null items - Changes whether groups with empty or null items are shown in the
chart
o Split by field - Choose which Field to split groups by if the user changes the chart to a bar or column
chart
e Number of sub-groups to show - Maximum number of sub-groups to split each group into
e Zoom - Allows the user to zoom on the x-axis, y-axis, or both
e Stacking - Changes how sub-groups are stacked if the user changes the chart to a bar or column
chart
o None - No stacking, good for comparing values within a single group
o Normal - Stacks groups on top of each other, showing the total of split by groups separated
by color
o Percent - Shows what percentage each sub-group makes up of their corresponding groups

e X-Axis title - Supplies a label for the x-axis

Series

SERIES 1 -

~ Value
(®) pergroup () overall () Literal
o
Value field
Count -
=
Exclude, connecting the values before and after ~ a
Pie -
~ @ D [ ]

e Series Tabs - Lists the series that are part of the Visual

At the bottom of the Series panel are four icons - Series, Color, Label, and Delete. Delete removes the

current series from the chart, while the others show different settings for the series.
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Series

Color

Labels

Value Type - Allows users to select which type of value to show with the series
o Per-group - Calculates aggregate values for each group
o Overall - Calculates aggregate values for the entire Dataset
o Literal - Adds a horizontal line at a given value to the chart
Value - Sets the type of aggregate value to calculate for the series
Series name - Changes the name of the series in the legend
Series chart type - Changes the type of chart being used
Y-Axis - Allows users to choose which y-axis to use for the series or add a new one. Y-axes can be

customized in the Y-Axis panel

Series color - Changes how the color of each series is chosen

Show labels in-line - Adds labels to the data points in the chart

Label content - Choose whether to show the group label, value, and/or percent of each group
Decimal Places - How many digits after the decimal to show

Tooltip - Changes how information is displayed when the user hovers the mouse over a group in the

chart

Y-AXis

Y-axes - Setting is not available in a Pie Visual
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Legend

* Legend

Show Legend

~

[ ] Float legend over chart
I Layout

Harizontal -
=i

Bottom -
Horizomtal Align
Center -

e

e Show legend - Toggles whether to show a legend on the Visual

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the
chart to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

¢ Max Height - Specifies the maximum height in pixels of the legend

Drilldown

# Drilldown Options

Enable view data

~
Enable chart drilldown
1 (® Allfields
() selected fields...
=
Q

e Enable view data - Enables the 'View data' and 'Pivot by' options to show a data grid or pivot table
when the user clicks a group in the Visual
e Enable chart drilldown - Enables the 'Drilldown by' option to split data by a given Field when the

user clicks a group in the Visual
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Scatter Plots

To configure a Scatter Plot, open the Report containing the chart and click the "..." icon in the top-right corner

of the Visual. Select 'Configure' to open the Configure Visual window. To configure a Scatter Plot that has

been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click on the

Scatter Plot. The left panel has three options with several settings to use to customize Visuals: Settings,

Color, and Legend.

/' Tile Order Amount
¢ Settings

X-Axis

¥  Order Amount X
@

= %  Order Detail Quantity - X
50

Point label

Show regression line

HIDE PREVIEW

Settings

Settings

H-Axis

¥  Order Amount

Y-Axis

= %  Order Detail Quantity
50
Point label

Show regression line

Order D etail Quantity

g0

70

50

50

10

30

500 1000 1500 2000 2500

® Order Amount Equation: y = 0.02x + 14.32

CANCEL APPLY
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e  X-Axis - Select a Field to use for the x-axis of the chart

e  Y-Axis - Select a Field to use for the y-axis of the chart

e  Number of items to show - Maximum number of individual data points that should be shown in the
chart

e  Point Label - Choose which column value to display when hovering over a point in the graph

e Show regression line - Generates a regression line using the data in the chart

Color

Point Color

@ ® Blue -
Line Color
® orange .

e Point color - changes the color of the points in the chart

e Line color - changes the color of the regression line if one has been added

Legend

Legend
Show Legend

[] Float legend over chart

Layout
= Horizontal -

Bottom -
Herizontal Align

Center -

100
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o Show legend - toggles whether to show a legend on the Visual

¢ Float legend over chart - if enabled, places the legend on top of the chart instead of resizing the

chart to make room for it

e Vertical Align - moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - moves the legend to the left, center, or right side of the chart

¢ Max height - specifies the maximum height in pixels of the legend

Spider Charts

To configure a Spider, open the Report containing the chart and click the "..." icon in the top-right corner of

the Visual. Select "Configure" to open the Configure Visual window. To configure a Spider Chart that has

been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click on the

Spider Chart. The left panel is made up of five categories of settings to customize their Visuals: Settings,

Series, Y-Axis, Legend, and Drilldown.

# Title Product Product Name

* Settings
Group By *
~ 33 Product Product Name - X
Value - Chang
g WU DET O
10
Q o
S1ep nbriu
erbier
(® auto () Every nvalues @]
Label Rotation
@® auto (O Specific degree @] Jack's New
England
Clam

Chowder
[} Include Other/Remaining items

D Include empty/null items

Split by field - -

HIDE PREVIEW
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Favioa Courdavault

Gnocchi di nonna

Tarte au sucre Alice

CANCEL

Camembert
Pierrot

Corge
Telinc

Guarand
Fantdstica
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Settings

Q Settings
Group By *

33 Product Product Name - X
Value -

= -
10

a,
(@ Auto () Everynvalues 7]
abel Rotation
(@ auto () specific degree iz

[] Include Other/Remaining items

D Include empty/null items

e Group by - select Field to use for the x-axis of the chart
e Sort groups by - Choose how to sort groups along the x-axis
o Value - sorts by the value of the aggregate from largest to smallest
o Group Ascending - alphabetical order by group column name
o Group Descending - alphabetical order by group column name
e Number of groups to show - maximum number of individual groups to show in the chart
e Step - display labels by either allowing all labels or to step over by increments
e Label Rotation - this sets the degree of angle on the x-axis group labels
¢ Include other/remaining items - Creates a separate group for records not displayed (if the
number of groups to show is 10, and there are more than 10, this will display the remaining data)
¢ Include empty/null items - creates a separate group for empty or null values
e Split by field - choose the Field to split groups to visually display a second group inside the chart
e Number of sub-groups to show - maximum number of sub-groups to split each group into
e Zoom - set the zoom on the x-axis, y-axis, or both
e Stacking - changes the display of the Group By and Split By features
o None - no stacking, good for comparing values within a single group
o Normal - stacks groups on top of each other, showing the total of split by groups separated
by color

o Percent - shows what percentage each sub-group makes up of their corresponding groups
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Series

There are four icons at the bottom of the Series panel: Series, Color, Label, and Delete. Delete removes the

current series from the chart, while the others show different settings for the series.

& SERIES 1 +
~ Value
(® pergroup () owverall () Literal
L
Value field *
Count -
=]
c} Exclude, connecting the values before and after - E
Line -
Axis 1 - + B

X
®
0
-

e Add aggregate - Adds a new series to the chart ("+ "sign next to Series 1)
e Value Type - Select which type of value to show with the series
o Per-group - Calculates aggregate values for each group
o Overall - Calculates aggregate values for the entire Dataset
o Literal - Adds a horizontal line at a given value to the chart
o Value Field - Sets the type of aggregate value to calculate for the series
e Missing Values - Use this setting to skip null or zero values in groupings when viewing the chart. It
allows for a continuous line if the aggregate of the group is zero or null
e Series name - Changes the name of the series in the legend
e Series chart type - Changes the type of chart being used

e Y-Axis - Name the Axis - more than one Axis on a Spider Chart does not make sense
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Color

Y Series color
(® Auto
1 Automatically choose the best color strategy based on the
scenario

(O Based on value
-] Show each value's dedicated color, which will be consistent
across charts

(O Rotate

Rotate series color so it looks ideal with adjacent values

(O shades

Various different shades of the same color

(O Exact

A single exact color

e Auto - Informer chooses best color strategy based on scenario

e Based on Value - tries to match colors associated with other charts and the same values
e Rotate - rotates series color so that it compliments adjacent colors

e Shades - choose the color and it displays various shades of that color

e Exact - choose an exact color for a value

Data Labels

Data labels

5 Show labels in-line

I Label content
[] Group label

[ value

[] Percent

Tooltip

o Show labels in-line - Adds labels to the data points in the chart

e Label content - Choose whether to show the group label, value, and/or percent of each group

e Decimal Places - How many digits after the decimal to show

e Tooltip - Formats information about a specific point in a chart when hovering over a group in the

chart
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Y-AXis

The Spider Chart only needs one Y axis.

* Y-axes
Raclette
Faviova Courdavault
A =
~ A Axis1 &)
Axis title Camembert
Chang Pierrot
1 # of Orders
Type
= Linear A
\hénbri c
Q osterbier Teling
Jack's New
ADD AXIS England Clam Eudl;jn_ﬁ
Chowder antastica
Gnocchi di
Tarte au sucre nonna Alice
Margaret Peacock @ Anne Dodsworth Nancy Davolio
@ Andrew Fuller @ Laura Callahan @ Janet Leverling
@ Michael Suyama Steven Buchanan Robert King
== Literal value
HIDE PREVIEW CANCEL SAVE

e Y-Axis - shows a list of y-axes added to the Visual. Click the down arrow to the left to change settings
for an individual axis

e Add Axis - Add Axis to chart. These types of charts would only use one Axis

e Axis Title - Adds Title to Visual

¢ Type - Choose which type of axis to use: Linear, Logarithmic, Datetime or Category

¢ Min/Max - Designates a min and max for an axis. This helps to focus the view of the data on the
Visual. (See Visual above is set to Min: 20 and Max: 100)

¢ Show on Right Side - Not relevant as there would not be a second axis
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Legend

* Legend
Show Legend

[7] Float legend over chart
Horizontal -
Bottom -

Center -

e Show legend - Check to show legend

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the
chart to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

¢ Max height - Specifies the maximum height in pixels of the legend

Drilldown

I:S Drilldown Options

Enable view data

~
Enable chart drilldown
1 (O Allfields
(®) Selected fields...
—
Select Fields
a Employee First Name, Employee Last Name, Customer -~ X

e Enable view data - Enables the "View data" and 'Pivot by' options to drill into data or create pivot
tables based on columns in the Dataset
e Enable chart drill-down - Enables the "Drilldown by" option to split data by a given Field in a
Dataset. This option can limit the drill-down Fields available from a specific visual.
o All Fields - Allows drilling down to all fields in the Dataset
o Selected Fields - Choose which fields to drill down into (Example above allows only drilling

down into Employees First Name, Employees Last Name and Customer)
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Trend Charts

To configure a Trend Chart, open the Report containing the chart and click the '..." icon in the top-right
corner of the Visual. Select 'Configure' to open the Configure Visual window. To configure a Trend Chart that
has been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click on
the Trend Chart. The left panel has four options with several settings users can use to customize their

Visual: Series, Settings, Y-Axis, and Legend.

Z  Title OrderDate
SERIES 1 + 1200
Series name
* Northwind Orders 1000
I Series chart type*
Column -
200
=

Select Dataset

Northwind Orders
&00

Date Field *
& OrderDate r X
400
Value Field *
Count -
200
Missing values

Exclude, connecting the values before and after M

o ) 1996 1997 1998
Split by Field - -
@ Northwind Orders
~ @ D 9 []
HIDE PREVIEW CANCEL APPLY
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Series

SERIES 1 +
~
Series name
v Northwind Orders
I Series chart type
Column -
—

MNorthwind Orders
Date Field *

& oOrder Date - X

Value Field *
Count -

Exclude, connecting the values before and after v

Split by Field . -

~ @ D @

e Series Tabs - Lists the series that are part of the Visual
e Add Dataset - Adds a new Dataset to the chart. Only Datasets that are associated with the Report
can be added

At the bottom of the Series panel are five icons - Series, Color, Labels, Drilldown, and Delete. Delete removes

the current series from the chart, while the others show different settings for the series.

Series

e Series name - Changes the name of the series in the legend

e Series chart type - Changes the type of chart being used

e Select Dataset - Choose which Dataset that has the data needed

¢ Date field - Select a date field to use for the x-axis of the chart

e Value field - Sets the type of aggregate value to calculate for the series

e Missing values - Choose how to handle dates with no values

e Split by field - Choose which Field to split groups by if using a bar or column chart

e Number of sub-groups to show - Choose added number of groups to show on chart
e Stack split by - Changes how sub-groups are stacked if using a bar or column chart

o None - No stacking, good for comparing values within a single group
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o Normal - Stacks groups on top of each other, showing the total of split by groups separated
by color
o Percent - Shows what percentage each sub-group makes up of their corresponding groups
e Regression equation - Allows users to choose an equation to use to fit the data to a regression line
or curve
e Y-Axis - Allows users to choose which y-axis to use for the series or add a new one. Y-axes can be

customized in the Y-Axis panel
Color
e Series color - Allows users to change the color of the series

Labels

Show labels in-line - Adds labels to the data points in the chart

e Label content - Choose whether to show the group label, value, and/or percent of each group

Decimal Places - How many digits after the decimal to show

Tooltip - Changes how information is displayed when the user hovers the mouse over a group in the

chart

Drilldown

e Enable view data - Enables the 'View data' and 'Pivot by' options to show a data grid or pivot table
when the user clicks a group in the Visual
e Enable chart drilldown - Enables the 'Drilldown by' option to split data by a given Field when the

user clicks a group in the Visual
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Settings

~ Settings

Year -

o
Zoom
==

Zoom on X-axis -

¢ Interval - Choose what intervals to divide the date/time Field into

e Zoom - Allows the user to zoom on the x-axis, y-axis, or both

e X-Axis title - Supplies a label for the x-axis

e Stack series together - Changes how series are stacked if multiple series are added and using a bar

or column chart

Y-AXis
~ Y-Axes
a A Axis1 @
I A e
— Tvpe -

|:| Show on the right side

ADD AXIS

e Y-axes - Shows a list of y-axes that have been added. Click the down arrow to the left to change
settings for individual axes

e Add Axis - Adds a new y-axis to the Visual

¢ Axis Title - Adds Title to Visual

e Type - Choose which type of axis to use: Linear, Logarithmic, Datetime or Category
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e Min/Max - Desighates a min and max for an axis. This helps to focus the view of the data on the
Visual. (See Visual above is set to Min: 20 and Max: 100)

¢ Show on Right Side - Not relevant as there would not be a second axis

Legend
~ Legend
Show Legend
© [ ] Float legend over chart
1 Layout
Horizontal -
—

Bottom -
Horizontal Align
Center -

e Show legend - Toggles whether to show a legend on the Visual

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the
chart to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

e Max height - Specifies the maximum height in pixels of the legend

KPIs

To configure a KPI (Gauge or Big Number), open the Report containing the Visual and click the "..." icon in
the top-right corner of the Visual. Select "Configure" to open the Configure Visual window. To configure a KPI
that has been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click

on the KPI. The left panel has two options to customize the Visual: Settings and Color.
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Total Order Amount Average Order Amount

628.52

V] 1,500,000
Y 7P Y

Settings

The options available in the Settings panel are dependent on whether the KPI being configured is a Big

Number or a Gauge.

Big Number

#  Title Count

Settings
Q@

Aggregate Value

Count
@

Decimal places
0

Approximate 2 I

HIDE PREVIEW CANCEL APPLY

o Aggregate value - Select which type of aggregate value to calculate data
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o Decimal places - Select a Field to use for the y-axis of the chart
e Font size - Sets the size of the font used to display the value

e Approximate Value - Check box to round the value up to the next integer
Gauge

The Gauge displays the aggregate but allows for a range to be set. This is a good visual to use when trying
to display goals or levels to meet.

Settings

Aggregate Value

Count -
0
[] show Minimum/Maximum values

Minimum value

(®) Literal value () Aggregate Value

Maximum value

(®) Literal value (O) Aggregate Value

e Aggregate value - Select which type of aggregate to calculate values

e Decimal places - Select a Field to use for the y-axis of the chart

¢ Show min/max values - Shows the minimum and maximum values on either side of the gauge

e Minimum value - Sets the minimum value of the gauge. Use a literal value or choose to use an
aggregate value of an existing column.

¢ Maximum value - Sets the maximum value of the gauge. Use a literal value or choose to use an

aggregate value of an existing column.
Color
The color is set according to the percentage of the total value. For the visual below, if the value of the

aggregate is 50% of the total, the color will be closer to yellow. In this example, the goal is 2 million, so the

color is between yellow and green as it is more than 50%.
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Stop Colors
Enter values from 0 to 1 and the corresponding Color

a value

0.1 @ Red 400 G

value

0.5 Yellow 400 S)

Value

0.9 @ Green 600 G
-+

e Stop Colors - Choose colors for the gauge to gradually transition between and set the values where
it will change from one to the next. Stop colors can be removed using the white '-' icon to the right of

each color and added using the '+' icon below the list
Maps

Map Visuals can take any data from a result set associated with a location and overlay that data onto a map,
broken down by country, state, or region. These maps are configurable depending on the specific location
data in the result set There are two choices when creating maps in Informer, Map Visuals or Google Map

Visuals.
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7 Title

* Settings
33 Ship Country - X
@
Q Count -
World -
+
Map*
World, Miller projection, medium resolution - N
Map Field* l
name (e.g. "Faroe Islands”) v
i T —
- 1] 100 200 300 400
HIDE PREVIEW CANCEL APPLY

Settings

Settings

393 ship Country - X

Q Count .
World -

World, Miller projection, medium resolution -

Map Field*

name (e.g. "Faroe Islands”) -

e Field - Select the Field with the names of the regions to group by

e Y-Axis - Choose the aggregate for the value to view based on the groupings

e Group - Choose how to group the data based on the type of map (ex. Countries, Continents, States
and Provinces, etc.)

e Map - Depending on which group, choose the Map

¢ Map field - Choose the format of the regions in the selected Field (Ex. Name or country code). This

is dependent on the format of the values in the Field used in the map.
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Color

Minimum Color

Indigo 50

&

Maximum Color

@
@ ndigo 900

e Min color - Color used for the lowest values on the map

e Max color - Color used for the highest values on the map

Drilldown

Drilldown Options

Enable view data

@

N

e Enable view data - Adds 'Pivot by' and 'View data' options when the user clicks a region on the map
Google Maps

In order for Google Maps to appear as an option, there is a setting in the Administration tab under Features

to apply a Google API key.

entrinsik.com/informer G infor'mel"




7 Title

Location i
Q Location v X Map  Satellite [0
4 ONTAR
Zoom o ;
o |
R X
DeEmert atune ‘ NORTH N
40.1451 BcTon (IR wianrana sAKOTA /\
MINNESOTA o
) = sourw WISCONSIN
Center Longitude —— . o DAKOTA fiichican ngrlt
-99.668 \ ) " 10 chicago S !
connsia RN At 01 SOl
: iiinois e
NEVAD United State:
Show heat Show markers fisco S2LPA00 | wANSASEREM sOuRi
" Las Vegas | ‘zamy
Bt e, @
NEW TeExiCo
3n Diegoo
re
%
Gultof +
E : Mexico ‘
_Mexico
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HIDE PREVIEW CANCEL APPLY

e Location - Field containing the location of each record

e Zoom - How far the map is zoomed in by default

e Center Latitude and Longitude - Coordinates the map will be centered on by default

e Show heat - Shows individual points for each record, with overlapping points changing from green
to red depending on how many are overlapping

e Show markers - Shows markers on the map indicating the number of data points in each location

Additional Visual Types
Line, Spline, and Area Charts

To configure a Line, Spline, or Area Chart, open the Report containing the chart and click the '..." icon in the
top-right corner of the Visual. Select 'Configure' to open the Configure Visual window. To configure a chart
that has been saved to the Visuals of a Dataset, open the Dataset and click the Visuals icon and double click
on the chart. The left panel has five options with several settings to use to customize Visuals: Settings,

Series, Y-Axis, Legend, and Drilldown.
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/' Title Ship o

200

£ | settings
Group By .

~ 9% ship Country - %

I Sort groups by 300
Value M

B | b ofgroups o shaw =0
10

Q 200
Step
(® aute (O) Everynvalues 150
Label Rotation

100

® Auto () Specific degree

[C] Include other/Remaining items

[ include empty/null items & d{péa 4“\\ .‘oé’ & P"@:.frv f,o U}\y ‘&\‘p
Split by field v -
HIDE PREVIEW CANCEL APPLY
Settings
£ | settings
Group By *
~ 93 ship Country - X
Value v
g Number of groups to sho
10
e,
Step
(® Auto () Everynvalues 2]
Label Rotation
@ auto (O Specific degree E
[] Include Other/Remaining items
D Include empty/null items
Split by field N

e Group by - Select a Field to use for the x-axis of the chart

e Sort groups by - Choose how groups are sorted along the x-axis

¢ Number of groups to show - Maximum number of individual groups that should be shown in the
chart

¢ Include other/remaining items - Changes whether a separate group is generated for records not

in the shown groups
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¢ Include empty/null items - Changes whether groups with empty or null items are shown in the
chart
o Split by field - Choose which Field to split groups by if the user changes the chart to a bar or column
chart
e Number of sub-groups to show - Maximum number of sub-groups to split each group into
e Zoom - Allows the user to zoom on the x-axis, y-axis, or both
e Stacking - Changes how sub-groups are stacked if the user changes the chart to a bar or column
chart
o None - No stacking, good for comparing values within a single group
o Normal - Stacks groups on top of each other, showing the total of split by groups separated
by color
o Percent - Shows what percentage each sub-group makes up of their corresponding groups

e X-Axis title - Supplies a label for the x-axis

Series
& SERIES 1 +
A Value
® pergroup () overall () Literal
o
Value field *
Count -
=
Exclude, connecting the values before and after v a
Area -
Axis 1 - + B
~ @ D [ |

e Series Tabs - Lists the series that are part of the Visual

e Add aggregate - Adds a new series to the chart

At the bottom of the Series panel are four icons - Series, Color, Label, and Delete. Delete removes the

current series from the chart, while the others show different settings for the series.
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Series

Value Type - Allows users to select which type of value to show with the series
o Per-group - Calculates aggregate values for each group
o Overall - Calculates aggregate values for the entire Dataset
o Literal - Adds a horizontal line at a given value to the chart
Value - Sets the type of aggregate value to calculate for the series
Series name - Changes the name of the series in the legend
Series chart type - Changes the type of chart being used
Y-Axis - Allows users to choose which y-axis to use for the series or add a new one. Y-axes can be

customized in the Y-Axis panel

Color
e Series color - Changes how the color of each series is chosen
Labels
e Show labels in-line - Adds labels to the data points in the chart
e Label content - Choose whether to show the group label, value, and/or percent of each group
e Decimal Places - How many digits after the decimal to show
e Tooltip - Changes how information is displayed when the user hovers the mouse over a group in the
chart
Y-AXis
Q Y-Axes
o A Axis1 S
. -
= . .
Q

D Show on the right side

ADD AXIS

Y-axes - Shows a list of y-axes that have been added. Click the down arrow to the left to change

settings for individual axes
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e Add Axis - Adds a new y-axis to the Visual

Legend
¢ Legend
Show Legend
~
[] Float legend over chart
I Layout
Horizontal -
=
Bottom -
o}

Horizontal Align
Center -

e Show legend - Toggles whether to show a legend on the Visual

¢ Float legend over chart - If enabled, places the legend on top of the chart instead of resizing the
chart to make room for it

e Vertical Align - Moves the legend to the top, middle, or bottom of the chart

e Horizontal Align - Moves the legend to the left, center, or right side of the chart

¢ Max height - Specifies the maximum height in pixels of the legend

Drilldown

Q Drilldown Options

Enable view data

~
Enable chart drilldown
1 (® Allfields
(O selected fields...
=
e

e Enable view data - Enables the 'View data' and 'Pivot by' options to show a data grid or pivot table
when the user clicks a group in the Visual
e Enable chart drilldown - Enables the 'Drilldown by' option to split data by a given Field when the

user clicks a group in the Visual
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Reports

Reports Overview

What is a Report?

A Report is considered the output view data in a formatted manner - whether it be a Data Grid table or a

Comparison Dashboard for Executives. In essence, a Report is content created through assembling Visuals

sourced from one or more Datasets, and is the result of the standard, but not necessarily required,

Datasource(s) --> Dataset(s) > Report workflow. There are four standard types of Reports: Comparison

Board, Dashboard, Data View, and Ad-hoc Query.

Order Date Customers Location
Count Count Google Map
500 150 sannan, Hudson Bay
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1396 1957 1998 -+ c I .. —
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Ship Country, Ship City
Total Freight
Ship Country Ship City Ship Name Total Freight
Germany Cunewalde QUICK:-Stop 560563
Germany Frankfurt a M. Lehmanns Marktstand 1,017.03
Germany Miinchen Frankenversand 1,403.44
Germany Brandenburg Kaniglich Essen 81368
Germany Kéin Ottilies Késeladen 862.74
Germany Stuttgart Die Wandernde Kuh 43287
Germany Mannheim Blauer See Delikatessen 168.26
Germany Aachen Drachenblut Dellkatessen 306.04
64,942.69

Y

entrinsik.com/informer

O informer




Creating a Report

From the Report Listing page, click on the 'New Report' button. There are four types of Reports to choose

from - Comparison Board, Dashboard, Data View, and Ad-hoc Query.

Search
NEW REPORT Q

Comparison Board

LA Type L
B¢  Dashboard Dashboard
B  DataView
BB Adhoc Query > B NativesaL
9 S . Trend chat #  Query Designer

After selecting a type of Report, enter a name and select the Dataset (Datasource for Ad-hoc Queries) and

click 'Save' to create the report.

Dashboards
What is a Dashboard?

A Dashboard is a collection of Visuals, sourced from one or more Datasets, on a canvas.

informer

Dambbmard Fos Donuraristor =

. 628.52

e SEEEI 1,354,450
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A Dashboard typically collects Visuals of a similar concern, such as Year over Year Product Sales, detailing
associated metrics and performance against Key Performance Indicators. User can drag and drop the
Visuals and resize them to highlight insights from the data. For example, display a large map of all the sales
orders that shows strong markets and weak markets for potential growth, with supporting Visuals beneath.

The design and layout of the Dashboard can be customized.
Visual types - whether they are Saved Visuals attached to a Dataset or Visuals part of a Dashboard - control
their own drill down strategy. A User does not have access to the Datasets used to create a Dashboard,

except to the extent that a Visual drill down provides record level detail.

Dashboards are also interactive in the sense that a User can filter the Visuals as a collective using the

familiar Filtering Ul.
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Creating a Dashboard

To create a Dashboard, go to the Report Listing Page and click 'New Report', then select 'Dashboard'. Enter a
name for the Report and a Datasets to use (more can be added later), then click 'Save'. This allows options

to customize the Dashboard.

Alan DBIF CANCEL SAVE

Dashboard Editor o

Layout options

Datasets +

Alan Test Northwind N

~ Elements +

You haven't added any Elements to your Report.

ADD ELEMENTS

Dashboard Editor

A Dashboard's layout can be edited by clicking "Layout Options". This allows for setting the minimums and

maximums of the Dashboard's length and width as well as the margins and Slices. Larger screens allow for
more "slices" of visuals allowing for more granular resizing. This menu also allows Users to decide whether
or not the Visuals should have the footer visual on the Dashboard or if they should have distinct borders or

be blended with the background.

Visuals can be rearranged and resized in each of their panels. Visuals can be moved by clicking next to the

title and dragging the Visual to the position on the screen. To resize a Visual, there is the option to drag to
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resize the visual by hovering over the edge and clicking and dragging, either the sides for length and width

or the bottom right corner for both.

Edit Dashboard Layout Options X

Size
-
- _
55
Style
Show Visual option footers
I:I Blend Visuals into the background
CANCEL APPLY

Note: After hiding the Visuals Options, configure Visuals by clicking the “Actions” menu in the top-right
corner of the Visual and selecting “Configure”.

The “Clear Visuals” layout option will remove all Visuals from the Dashboard.
Adding Datasets

Any Datasets added to the Dashboard can be used to build Visuals. The Datasets menu on the left lists all

the Datasets that are part of a Dashboard. Click “+" to add a new Dataset to the Dashboard.

Add Dataset
Select a Dataset that will be used in your F'&\ZHZI’I Q

Jataset

Northwind Orders o]

Northwind Orders

164150

northwindOrders

154150

CANCEL APPLY
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Click on any Dataset in this menu to see options available for changing the Dataset. A Dashboard can also
be made from a Snapshot of a Dataset by clicking the camera icon after selecting the underlying Dataset.
To refresh a Dataset from the Dashboard, click on “Refresh” on the three dots in the top-right corner. To

apply filters to the Dataset, click on the + next to filter and choose existing saved filters or create a new one.

Elements

Use the "Add Elements" Menu to add new Visuals to the Dashboard or click the "+" next to Elements on the

left menu. The options are "Discover", "Saved Visuals" and creating a new Visual.

Inputs

A special type of Visual is the Input. An Input can be a Date Range, a Distinct Value, a Number Range, or a
Text Box. Once added to the Dashboard, Inputs allow Users to filter the data they wish to see based on the

chosen Input.
Panels

A Panel is a special type of Visual that holds other Visuals. When creating a Panel, Users can name the Panel,
show or hide a border, and show or hide a title bar. Panels act the same as other visuals with the same

options to Configure, Rename, and Remove as all other visuals.

+ Panel
Customer Customer 7 Date Range
Count Sum Order, Sum Freight

“ Saver | — a 7 :7 -

ERNSH [ —
Quick  I——
FOLKO |
HUNGO |
HiLAA  —
BERGS | —
RATTC | —
BONAP [ —
FRANK [

[} 50k 100k 150k 200k 250k 300k 350Kk 40..

® sumOrder @ Sum Freight

Discover

To create a Visual using the Discover feature, select "Discover” from the "Insert" menu. Check the boxes

next to the Fields in the left panel of the Discover window to generate Visuals for the selected Fields. Once
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one or more Fields are selected, click "Add Visual" in the bottom-right corner of the Visual to add it to the

Comparison Board. Click the "X" in the top-right corner to go back to the Report.

ship Country START QVER

Q, Search Fields
Al Text Number Date
Ship Country

Clear Count
[0 9 employee FirstName = usa [
[] 99 Employes LastName Germany

srazil
O % Order Amount ==

France
|:| & Order Date

v I

[[]  # oOrder Detail Quantity Austria
[[] % Order Detail Unit Price Venezuela N
[ 9% ProductName Sweden NN
[] @ RequiredDate Canada [N

Mexico [N
D 39 Salesperson

o 100 200 300 400
[] 9% shipaddress
[J 9 snipcity @ ] ~ ADD VISUAL
%9 ship Country
O 99 ship Postal Code
Ship Country

D 99 Ship Region Count

Saved Visuals

To add a saved Visual from the Dataset, select "Saved visuals" from the Insert menu, choose the Dataset
containing the Visual (if there is more than one Dataset), and then choose the Visual itself from the list on
the left-hand side. A preview of the Visual will display in the right panel. Click "Add Visual" in the bottom-
right corner to add the Visual to the Comparison Board, then click the "X" in the top-right corner to close the

window.

Saved Visuals

|

Q -
30
1 Visual
(@ Count .
. Employee
=® Freight 20
A Freight
Count 15
Order Date
.lll Count 10
c Ship Country
Count s
Ship Name
h Count .
&> & o I~ rs S
® 5 & $
i SoNeme R s & & & & &
Count ‘?:) & ¢ & & F s
8 s
E Ship Name y s;
Count & 3
o o
. Ship Region
Count . ADD VISUAL
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New Visual

To create a new Visual for the Dashboard, open the "Insert" menu and select the type of Visual in the
corresponding sub-menu. Choose the settings for the Visual, then click "Save" to add the Visual.
Note: Visuals can utilize multiple series from more than one Dataset. See the "Adding and Managing

Datasets" section above.

Configure visual
120
~

SERIES 1 +

o Northwind Orders

Column -

80

£ Select Dataset

Northwind Orders

Date feld 60

# Order Date -

e 0

Count hd

Missing values

Treat as zero - 20

Split by f - .

FEeb

~ @ D 9@ [ ] fan

HIDE PREVIEW CANCEL SAVE
L

Once a visual is added to a Dashboard, the Visual has a number of options available.
The buttons at the top of each Visual are the same across all visuals.

e Applied Inputs: Allows an Input filter to be applied to the visual. The available options are All Filters,
No Filters, or Select Filters.

e Move: Allows Users to snap panels to the Top of the Dashboard, the Bottom of the Dashboard, or to
a Panel.

e Actions: The actions menu allows Users to open the Configure panel to edit the Visual, Rename the
Visual, or Remove the Visual from the Dashboard. This menu also tells the User when the data was
last refreshed from the Dataset.

The bottom buttons vary based on the visual except for the Filter button. See each Visual for the specific

options available. The Filter button allows Users to filter each Visual individually.
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Comparison Boards

What is a Comparison Board?

A Comparison Board allows for a quick easy comparative analysis of the data in a side-by-side Visual layout.
It is a collection of Visuals, sourced from one or more Datasets, selected for the purpose of comparing
segments of data against others or against the whole Dashboard. A Comparison Board typically collects
Visuals of easily segmented data in a vertically organized, side-by-side display, such as Year over Year Sales

by Salesperson, allowing users to split the data among axes.
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Comparison Boards are split vertically at least once but potentially any number of times, once for each
dimension. A Global Comparison, against which each split will filter, is provided at the very head of the
board. Users can accept the default Comparison provided by the Report author or choose their own by
clicking the Comparison header and choosing a field from one of the Datasets. Select a Filter for each split
and see the Visuals automatically supply a comparison platform. The last dimension in order defaults to
Everything Else. This represents all the records except what is currently filtered by other splits. Add a new
split(s) for another comparison column. Visuals can only be stacked vertically within splits, and the Visual
positioning applies to each split in the Comparison Board. Note that Comparison Board users do not have

direct access to the Datasets driving a Comparison Board - users only access the resulting Visuals.
Creating a Comparison Board

To create a Comparison Board, go to the Report Listing Page and click 'New Report’, then select 'Comparison
Board'. Enter a name for the Report and select the Dataset to use (more can be added later), then click

'Save'. This is the edit screen where users can customize their Comparison Board.

Northwind Comparison Board

Datasets (1) Insert  Layout Draft saved a few secondsago 4D

Select comparison

You haven't added any visuals to your Report.
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Adding Datasets

The Dataset menu in the top-left corner provides a list of the Datasets used by the Report. To add a new
Dataset, select the 'Add Dataset' option and choose the Dataset to add. Hovering the mouse over a Dataset

displays options to change the Dataset as it relates to the Dashboard.

Northwind Comparison Board

Datasets (1)  Insert Layout

Northwind Orders
830 records

Saved Filters 4 US Orders

Custom filter Late Shipments

-~ Add Dataset Benchmark

Refresh

Remove

0O QO 4m

e Saved Filters - Apply one of the Dataset's Saved Filters.

e Custom filter - Create a new Filter to apply to the Dataset.

e Benchmark - Test the performance of each step of running the query used by the Dataset. See
Benchmarking.

e Refresh - Update the data in the Dataset.

« Remove - Remove the selected Dataset from the Report. Any Visuals using the Dataset will no

longer work until the Dataset is re-added.
Adding Visuals

The Insert menu allows users to add new Visuals to the Comparison Board. This can be done in three ways:

using Informer Discover, adding a Saved Visual, or creating a new Visual.
Discover

To create a Visual using the Discover feature, select 'Discover' in the Insert menu. Check the boxes next to
the Fields in the left panel of the Discover window to generate Visuals for the selected Fields. Scroll through
the list of fields to find ones to add, then click 'Add Visual' in the bottom-right corner of the Visual to add it

to the Comparison Board. Click the X' in the top-right corner to go back to the Report.

For more information about how to use Discover, see How to Use Discovery Mode.
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Saved Visuals

To add a Visual that has been saved to a Dataset's Saved Visuals, select Saved Visuals in the Insert menu.
Select the Dataset that contains the saved Visual to add, then choose the correct Visual in the list to see the
preview. Click 'Add Visual' in the bottom-right corner to add the Visual, then the 'X' in the top-right corner to

close the window.

Saved Visuals X

Q, Search
T Visual
ran Count

Employee
Freight 20

Freight

Count 15
Order Date

Count 10
Ship Country

Count 5
ship Name

Count

Ship Name
Count

T

Ship Name
Count

Ship Region
Count = ADD VISUAL

®ME E & E
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New Visual

To create a new Visual for a Comparison Board, open the Insert menu and select the type of Visual needed
to create in the corresponding sub-menu. Choose the settings for the Visual, then click 'Save' to add the

Visual to the Comparison Board.

For more information about how to configure different types of Visuals, see Visual Configurations.

Configure visual

SERIES 1 + 120

Series name

’:‘ Northwind Orders

1 Series chart type ™
Column -

= v

Select Dataset
Northwind Orders
Date field a0
¥ Order Date -
Value field

40
Count -
Missing values
Treat as zero - 20
Split by field - -

0

Jan  Feb Mar Apr May Jun Jul Aug Sep Oct MNov Dec

~ @ D @ [ ]

HIDE PREVIEW CANCEL SAVE

Layout

The Layout menu allows users to change the layout of the Comparison Board.

Northwind Comparison Board CANCEL  SAVE

Datasets (1) Insert Layout Draft saved 3 minutes ago  42)

Show visual options OrderDate  START OVER

Remove all rows

1996 VS, 1997 Vs 1998 +

Ship Country Ship Country Ship Country
Total Freight Total Freight Total Freight

n R )

- 5 - ¥ L4 S
y y
y

s ; + e r— i e —

-| o s 1000 1500 20 -l o ax oa ek & - 0 % K 6k
Ship Name Ship Name Ship Name
Count Count Count
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o Hide Visual Options - Hide the various options available on each Visual. If Visual Options are
already hidden, this will allow users to show them again.

¢ Remove All Rows - Remove all Visuals from the Comparison Board.
Select Comparison

Select Comparison at the top of the screen to choose which Fields to compare the data by. After choosing a

Field, click the Field name to edit or remove it or use the 'Start Over' button.

Northwind Comparison Board CANCEL  SAVE
Datasets (1) Insert  Layout Draft saved 6 minutes ago~ 42)
OrderDate  START OVER
1996 vs. 99 Gustomer v Distinct values o
99 Ship Address B Like
2 shipeity B Enter value
Ship Country ship Count 37 ship Gountry v Is Empty
Total Freight Tou
%3 Ship Name B s Not Empty
33 Ship Postal Code
33 ship Region 4
EJd b k]
= . -
% Employee
, % Order
#*  shipvia
* e — * * T —
- 1000 1500 o Freight v - e 2 ak 6k
o B order Date , o
£ Required Date v
‘Ship Name Ship Name Ship Name
Count Caunt Gount

Visual Options

At the bottom of most Visuals, there are options that allow users to configure them, as well as a button to
move the row it's into a new location. The options are dependent on the type of Visual. For a full list, see

Visual Configurations.

Note: If Visual Options are hidden, Visuals can still be configured by clicking the '..." icon in the top-right corner of

the Visual and selecting 'Configure'.
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Data Views
What is a Data View?

A Data View is a row and columnar grid sourced from a single Dataset. Data Views provide record level
detail in a familiar spreadsheet type format allowing for on-the-fly groups, sorts, aggregates, formatting, and

Pivot.

informer Re

Northwind Data View ~

5 Order = Ship Name. ~  ShipAddress ~ ShipCity ~  Ship Country ~ OrderDate ~ RequiredDate ~ ShippedDate ~ ' Freight ~
_ 10540 QuICK-Stop Taucherstralie 10 Cunewalde Germany 511901997 6/16/1997 6/13/1997 1,007.64.
= 10372 Queen Cozinha Alameda dos Can..  Sao Paule Brazil 127411996 1111997 12/9/1996 890.78
= 11020 Save-alot Markets 187 Suffelk Ln, Baise United States of America  4/17/1998 5/15/1998 4/27/1998 830.75
10691 QUICK-Stop Taucherstralie 10 Cunewalde Germany 10311997 11/14/1997 1002211997 810.05
- 10514 Emst Hande! Kirchgasse 6 Graz Austria 412201997 5/20/1997 5/16/1997 789.95
o7 Emst Handel Kirchgasse 6 Graz Austria 41131998 5/11/1998 4/20/1998 754.26
a 10816 Great Lakes Food M. 2732 Baker Blvd Eugene United States of America  1/6/1998 2/3/1998 2/4/1998 719.78
10479 Rattlesnake Canyen .. 2817 Miltan Dr, Albuguergue United States of America  3/19/1997 4116/1997 /2141997 708.95
10963 Save-a-lot Markets 187 Suffelk Ln, Boise United States of America  3/27/1998 472471998 4/6/1998 657.54
1032 Wihite Clover Marksts ~ 1029-12th Ave. 5. Seattle United States of America  4/17/1998 511541998 4/23/1998 £06.19
10897 Hungry 0wl All-Nigh. 8 JohnstownRoad  Cork Ireland 201911998 3/19/1998 2/25/1998 603.54
10912 Hungry Owl AllNigh,, 8 Johnstown Road  Cork Ireland 2/26/1998 3/26/1998 3/18/1998 580.91
Total: 64,942.69
Average: 78.24.

Value Count: 830

102501830 25 per page FIRST  PREVIOU: Pagelof34 NEXT LAST
T ——

A Data View consists of a set of columns and rows for standard display, and a Pivot Table for pivot style

analytics. Within the default view, users can format columns to their liking and manipulate the grid by
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column ordering, pinning columns so they are not affected by scroll, grouping, sporting, and
hiding/unhiding columns. The Pivot view within a Data View Report supplies the same functionality as the
stock Pivot Table Visual - use it to create crosstab summary data including aggregates and drill-down

details.

A Data View is a single Datasets driving a single row and column grid and a single Pivot Table. Note that Data
View users do not have direct access to the Dataset driving a Data View - Users only access the resulting
grid and Pivot Table. Users can provide optional static Filters for the Dataset and select the Fields for
Column display. Each Column in the Data View provides formatting options based on the data type.
Organize the Grid by supplying User Settings for a Data View. The default structure is the one created by

the author. Any pinning, grouping, etc. applied in Edit mode is saved as the base structure for the Data View.

Creating a Data View

To create a Data View, go to the Report Listing Page and click 'New Report', then select 'Data View'. Enter a

name for the Report and select the Dataset to use, then click 'Save'. This will navigate to a screen to

customize the Data View.

Northwind Data View CANCEL SAVE

Northwind Orders
830 records

99 TEXTFIELDS

[ custemer

[ ship address

[ snipcity You haven't added any fields.
[ ship country

[ ship name

[ ship Postal code

] ship region

% INTEGER NUMBER FIELDS
[ employee

[ order

[ shipvia

% DECIMAL NUMBER FIELDS

SELECT ALL CLEAR

entrinsik.com/informer e infor‘mel"



https://informer5.zendesk.com/hc/en-us/articles/360001193783

Adding Fields

To add Fields to the Data View, check the boxes in the left panel next to the Fields to add, or click 'Select All'
in the bottom-left corner to add all Fields in the Dataset. To remove a Field, uncheck the box next to the

corresponding Field or click 'Clear' to remove all Fields.

Fields are added to the Data View in the order they are selected, but users can click and drag a column
header to move it to a new location. Fields can also be moved through the Field Settings menu by clicking

the down arrow to the right of the header.

Northwind Data View CANCEL  SAVE
Northwind Orders
328 10246 Order nsoe VINET s
99 TEXT FIELDS 61 0 996 Tomsp 6
M cust 6503 L= — Y
B customer B wumver options Move column..
Ship address 4134 10251 3
& Hide To the beginning
Ship Gty s s _ L
= wow Totheend
Stip Country a7 LR ERY
Ship Name 2% Tozst & Move Toafter. W
1182 10255 s
ship Fostal Code &z s v | g
87 10256 3w
Ship Region £ e
o191 10257 4 Tachia
5 ship via
# INTEGER NUMBER FIELDS 1081 Jozse | Grid v X
Ship Name.
Employee 325 10259 = Showfield alias 4
. onder Date
Order 55.09 10260 [ Reveal hidden fields 4
customer
Stip via 305 10261 T Qe Daligs 7 LR
Employee
4829 10262 3 RatlesnskeC. 772 8 WM
4 DECIMAL NUMBER FIELDS : ship Region
102501830 25 perpage Ship address 34 NEXT  LAST
SELECT AL GLEAR Ship Gountey

Options

Click the "..."icon in the top-right corner of the left panel to show the Data View options.

Northwind Orders

" »
830 records [ EIREGlED U Orders Customer ~  Employee =  Ship Region
T Customfilter Late Shipments.
N VINET 5
Gy Benchmar
33 TEXTFIELDS 1 TomsSpezialit. 74571996 TOMSP 6
O Refresh
Customer 2 Hanari Carnes  7/8/1996 HANAR 4 RS
@ Remove
Ship Address 1 Vicwailesen.  7/8/1996 WICTE 3
ship City 5130 10252 2 Suprémes déli..  7/9/1996 SUPRD 4
Ship Country 5817 10253 2 HanariCarnes  7/10/1996 HANAR ERY)
shipName 2208 10254 2 ChopsueyChi.  7/11/19% cHaps 5
ship Postal Gode 14833 10255 3 RichterSuper..  7/12/1996 RICSU s
1397 10256 2 Wellingten Im_ 7/15/1396 WELLI 3 P
Ship Region
8191 10257 3 HILARION-Aba. 7/16/1996 HILAA 4 Tachira
% INTEGER NUMBER FIELDS 14051 10288 1 Emst Handel TN719%6 ERNSH 1
Employee 325 10259 3 Cenwocomer. T/18/1996 CENTC 4
Order 55.00 10260 1 Omilies Kasela,.  7/19/1996 oTTIK 4
Ship Via 3.05 10281 2 Que Delicia 7/19/1996 QUEDE 4 RS
4829 10262 3 RemlesnckeC.  7/22/18%6 RATTC 8 NM
£ DECIMAL NUMBER FIELDS
o 1102501830 25 per page RST  PREVIOUS Pagelof34 NEXT LAST
SELECT ALL CLEAR
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e Saved Filters - Apply one of the Dataset's Saved Filters.

e Custom filter - Create a new Filter to apply to the Dataset.

e Benchmark - Test the performance of each step of running the query used by the Dataset. See
Benchmarking.

¢ Refresh - Update the data in the Dataset.

¢ Remove - Remove the Dataset from the Report.

Discover

What is Discover?

With Informer Discover, Informer 5 does much of the thinking for the user and automatically suggests
interesting Visuals based on the Fields and Filters that are selected! This enables the user to quickly analyze

their data without any configuration of charts or graphs required.
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How to Use Discover Mode

To create a Visual using Discover Mode, go to the Dataset Listing page and open the Dataset needed. Click

the wand icon in the left panel to open the Discover screen.

Northwind Orders ~

Freight - Order - Ship Via - Location - Ship City - Ship Name -
a freight orderld shipVia location shipCity shipName
32.38 10248 3 Reims Vins et alcools...
i
11.61 102449 1 lat: 4132, lon...  Miinster Toms Spezialit...
- 65.83 10250 Z lat: 4467, lon...  Rio de Janeiro Hanari Carnes
41,34 10251 1 Lyan Victuailles en ..
/2 M1 &0 10252 2 Charleroi Suprémes déli...
‘B 58,17 10253 2 lat: 44.67, lon..  Rio deJaneiro Hanari Carnes
"
2298 10254 2 Bern Chop-suey Chi...

To begin making Visuals, select the Fields to analyze in the right panel. The center panel will show several
types of Visuals based on the type of fields picked. Visuals with multiple groups, such as charts and tables,
will create groupings based on the order in which the Fields were selected. To remove Fields, uncheck the
checkboxes next to the fields to remove, or click 'Start Over' next to the list of Fields above the Visuals to

remove all Fields.
Visual Options

Each Visual that is generated using Discover can be customized using the icons at the top and bottom.
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Expand

The firsticon in the top-right corner of the Visual is 'Expand'. This shows a larger view of the Visual.

Options Menu

The "..."icon in the top-right corner opens a menu with more Visual options:

Download - Saves a local copy of the Visual as an image or HTML file that can be used outside of
Informer 5
e Configure - Allows users to change the configuration of the Visual. For information about the

configuration options of each kind of Visual, see Types of Visuals.

e Pin copy to Homepage - Pins a copy of the Visual to the Homepage with the current configuration.
Any changes made to the Visual afterwards will not affect the pinned version.

e Rename - Renames the Visual

e Revert - Reverts any changes made to the Visual's configuration since it was generated by Discover

e Information - Indicates the last time the data being used in the Visual was updated

Common Configuration Options

Many Visuals have icons in the bottom-left corner that allow users to change common configuration

options, such as groupings, more quickly than through the configuration screen.
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Filter

Filters data for a specific Visual. To learn how to filter Visuals, see Filtering a Visual.

Save Visual

Saves the Visual to Saved Visuals.
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