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InTejilipo HOW-TO GUIDE

NAME OF PROCESS

Creating a Quote [MobileLink]

Use Case / Objectives

You can create quotes on the go in MobileLink; the quotes will then be visible in the main RentalMan
system. The steps below will walk you through the process of generating an equipment rental or

sales quote in MobileLink.
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How to Create a Quote in MobileLink

1. Log into the MobileLink application using your credentials.
2. On the home page, click on Create Order.
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a. The Create Order screen displays.

Create Order

3. Click on either the Quote or the Reserve option.

Create Order

Reserve
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a. With either of these options, you will be directed to the “Enter a Customer
name or number” screen.

Enter a customer
name or number

4. Type the customer name or number in the Search field and click on the Search button.

NOTE: If you do not know the full name or number of the desired customer, you can
enter part of it.

Enter a customer
name or number

T

a. The "Enter a customer name or number” screen refreshes to display a list of
customers containing the search criteria entered.

Enter a customer
name or number

jell

CA12983091283
Jeff Loomi
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5. Click on the row of the desired customer.
a. The “Pick a start date” screen displays a date picker.

Pick a start date

€ September 2024 >

SUN MON TUE WED THU FRI SAT
26 27 28 29 30
2 3 4 5 6 7
8 9 10 11 12 13 14
15 17 18 19 20 21
22 23 24 25 26 27 28

29 30 1 2 3 4
08 : 15

NEXT

6. Click on the date you would like your quote to begin and update the time if necessary.
a. The selected date is highlighted and the time entered displays in the time field.

r ) |

€ September 2024 -
SUN MON TUE wED THU PRI SAT
26 27 28 29 30
2 3 4 5 6
9 10 n 12 13

S 16 17 18 19 20 2

324 5 2% 7 o

11 : ﬁ
7. Click on the Next button.
T |
23| Sem=mosianza

€ September 2024 ->
SUN MON TUE WED THU PRI SAT
26 27 28 29 30
2 3 4 S ) 7
8 9 10 mn 12 13 14
15 16 17 18 19 20 22

22 ekl 24 25 26 27 28

11 < 15

5|Page



InTejilipo HOW-TO GUIDE

a. The ”Enter the estimated End Date” screen displays a second date picker and

a Days field.
Enter the estimated
End Date
23 8 .
23 2

€ September 2024 >

SUNM MON TUE WED THU FRI SAar

29 30 1 2 3 4

11 : 1s

Or set a Duration:

NEXT

8. Either click on the end date or type in a value in the Days field. NOTE: If you enter a
value in the Days field, the date picker will highlight the corresponding dates.

Enter the estimated
End Date

s
23

€ September 2024 >

SUN MON TUE WED THU FRI  SAT

8 14

15 21

22 23 24 25 26 27 28

29 30 1 2 3 4
11 15

Or set a Duration:

SH
NEXT
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9. Click on the Next button.
a. The Additional Information screen displays.

Additional

Information :

Purchase Order Number

Ordered For

Job Location

Comments (200 characters max)

10. On this screen, you will enter any pertinent information. By clicking on the paper and
pencil icon(Z) , the New Job Site screen will display where information for a job site
can be entered.

New Job Site
Name

State |
City |
Postal Code |
Address |
Tax District
v Q

Notes

=

11. Type in the desired information into the fields and click on the Next button.

New Job Site

Name
Danas Job Site

State
N

Clty

Giesmvuad

Postal Code
45142

Address
125 £ Msin St

Tax District

Notes
Pleaze daiver oy oment to the north side of the property.

=3 (=)
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a. The Additional Information screen displays.
Additional

Information :

Purchase Order Number

Ordered For

Job Location

Comments (200 characters max)

12. Type in the purchase order number in the Purchase Order Number field and the ordered
for name in the Ordered For field. Click on the Job Location field and select the desired
job location from the drop-down list.

Additional
Information :

Purchase Order Number
483201

Ordered For
Zach

Job Location

13. Once the Job Location is selected, the Delivery Amt and Pickup Amt fields display.

Additional
Information :

'urchase Order Number
189-201

Irdered For
‘ach

ob Location
DANAS JOB SITE

‘omments (200 characters max)

elivery Amt

litkup Amt l
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14. Type in the desired values in the Comments, Delivery Amt and Pickup Amt fields and
click on the Next button.

Additional
Information :

Purchase Order Number
489-201

Ordered For
Zach

Job Location

DANAS JOB SITE

Comments (200 characters max)
this is a test for completing a new quote.

Delivery Amt
75

Pickup Amt
75

NEXT

a. The Add Rental Equipment screen displays.

Add Rental

Equipment

NEXT

Equipment on order

15. Type all or part of the equipment name in the Search field and click on the Search
button.

Add Rental

Equipment

Bac

Equipment on order
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a. The Equipment screen refreshes to display a list of equipment containing the
value entered in the Search field.

16. Once locating the desired equipment, update the quantity, if necessary, and click on the
Add button.

Equipment

Bac SEARCH

BACKHOE TRACTOR 10 - 700
- 1 +
_ao
BACKHOE KIT - STANDARD TIRES 10-710
g3 - - e
BACKHOE - KIT - FLOATATION TIRES 10-711
o, [ w0 |
'
BACKHOE KIT-BULK TIRE 10- 712
= 1 +
Qty ADD |

a. The Add Rental Equipment screen displays with the selected item and options
to update the provided information if needed.

Add Rental
Equipment

BACKHOE TRACTOR 10 -700
oy [T [ ueoare |
STANDARD RATES n
- Min Rate Day Rate Week Rate Moanth Rate E

b. NOTE: If the equipment selected has additional items recommended for rental,
a pop-up window will display where you can select the items desired.

Suggested Items

(] 12"BUCKET FOR 416
(] 18"BUCKET FOR 416
(] 36"BUCKET FOR 416

OK
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17. Once you have added all the equipment to the rental, click on the Next button.

BACKHOE TRACTOR
e
1+ UPDATE
o
' Min Rate Day Rate Week Rate Month Rate a
BACKHOE, 4WD DIESEL [ 10-3100 |
UPDATE |

ay

STANDARD RATES

Min Rate Day Rate 'Wesk Rate Month Rate

STANDARD RATES

Min Rate DayRate Week Rate Month Rate

~
=

18. The Add Sales Items screen display. On this screen, you can add sale items by typing in
the Search field and clicking Search, or by clicking on the Scan button. If you do not
want to add any sale items, click on the Next button.

Add Sales

Items

Sales Items Added

a. To use the search option, type all or part of the item name in the Search field
and click on the Search button.
i. The Sales Items screen opens displaying a list of items available for
purchase containing the value entered in the Search field.
ii. On this screen you can select the quantity of the item to purchase and
add it to the rental.
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Sales Items

EEARCH

RETURN

CLOWES - CLOVES
PRUERCTES

= 1 +

CLOWES - CLOVES - MEDILM
ML el L 0

oy

= 1 +

A hidz Gy XD XC

oy

CLOVES - S 1 40001

PR R
1 *

Gy

b. To use the scan option, click on the Scan button.

i. Your camera should open allowing you to scan the bar code on the desired
item.

19. Once you have added all the items for purchase to the rental, click the Next button.

Add Sales
Items

Sales lsems Acdad

GLOVES
CLOVES FETY CLIvES oFET
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20. The Review screen opens displaying the details of the rental. This is where you can
review the data entered, equipment selected, and items selected for purchase.

O/212004 118 A 09/28/2024 1318 AM

4392

Svvinond P

Zxh

pryes
DANAS 08 51T
b

“armecee
S 1 & test for complating & niw quat.

"

BACKHOE TRACTON 10700
sl weweme 1 o woamm
BACKHOE, 4V/0 DIESEL 10 - 3160

Ly

........

a. If you would like to update any part of the rental, click on the Edit icon 3 next
to the field.

b. If everything is correct, click on the Submit Order button.

c. A Submission Successful pop-up window will display asking if you would like to
receive an email once the quote is generated.

@

Your quote has been submitted with quote number '68983'. Would you like
to email this quote once it is generated?

NO
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d. Click on the Yes option.
i. The Email Quote screen opens.

EMAIL QUOTE

E QUOTE ID : 68983

* Multiple addresses separated by comma ()

QUOTE ID: 68983 Confirmation - DANAS CUSTOMER

Thank you for your business. Your quote is attached.

@ O

e. Type the desired recipient’s email address(es) in the To field separating multiple

addresses with a comma. Type your email address in the From field and click on
the Send button.

EMAIL QUOTE

E QUOTE ID : 68983

dana.alexander@intemposoftware.com

e Multigle addresses separated by comma ()

From

QUOTE ID: 68983 Confirmation - DANAS CUSTOMER

Thank you for your business. Your quote is attached.

21. The Customer Details\Quote Details screen opens displaying the details of the rental
just submitted. An email is also sent to the recipients entered above.
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